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A. GIOI THIEU CHUNG
1. Gidi thiéu chung
Phan mém danh gia hoc sinh Gi&o dyc thuong xuyén 13 hé théng phan mém dap tng day
da nghiép vu danh gia hoc sinh theo Théng tw méi nhit cia Bo GD&DPT, duoc tich hop trén
CSDL toan nganh ctia B GD&DT, thuan tién trong cong tac str dung, bdo cado cua cac
truong.

2. Giéi thiéu CSDL nganh gido duc va dao tao phién ban GDTX

Diy 1a phan mém danh cho truong GDTX st dung, dung dé nhap (b&o céo) dit liéu 1én
S¢ GDPT, dong thoi nha truong cd thé tu in cac bao cao phuc vu cong tac béo céo — théng
ké (gom cac biéu bao cao theo quy dinh cua Bo).

Phan mém CSDL nganh gi4o duc va dao tao danh cho truong GDTX gém 5 phan hé
chinh la:

v" PML. Quan ly gido duc GDTX: Quan ly théng tin nha truong, 16p hoc, quan ly
hé so nhéan su, phan céng chuyén mén cho gido vién, quan ly hd so hoc sinh, quan
ly quan Iy két qua hoc tap, hanh kiém, khen thuong ky luat, xét 1én 16p;... Tu
dong lap cac béo cao tong hop ho so hoc sinh, giéo vién, thong ké lan diém, két
qua hoc tap cudi ky, tong hop két qua, bdo cdo chat lugng giang day; biéu d6
thdng ke, biéu do so sanh. ..

v PM2.Ung dung lién lac — eNetViet: Hd tro trao dbi thong tin lién lac hai chiéu
giita nha truong va gia dinh, cho phép phu huynh c6 thé phan hoi y kién toi nha
truong thong qua tin nhan.

v PMB3. Thi, tuyén sinh: HJ tro cac don vi nha truong khai bao ky thi noi bo tai
truong.

v PM4. B4o céo so liéu GDTX: Tu dong tong hop sb liéu théng ké giao duc nha
truong dé bao cdo dir lieu theo yéu cau (qua hé théng phan mém nay) lén So
GDDT.

v PMB5. Quan tri hé théng: Sir dung dé phan quyén dén tirng chic niang chi tiét cho
tirng nhom nguoi ding dp tng yéu cau cia nha quan ly: kiém soat trach nhiém,
quyén han truy cap CSDL ctia mdi ca nhan trong cong tac quan ly tai nha truong.

3. Hu6ng din ding nhip
Bwdc 1: Mo trinh duyét web firefox 3.5 tro 1€n (hoac Internet Explorer 7.0, Chrome).

Buéc 2: Truy cip vao theo dia chi duoc cung cap: http:/csdl.bacgiang.edu.vn/
Budc 3: Chon [Quan ly GDTX].



http://csdl.bacgiang.edu.vn/

Budéc 4: Giao dién dang nhap vao hé thong hién thi, ngudi ding nhap thong tin Tai
khoan va lyga chon thong tin ctia don vi tai hop chon Thong tin don vi. Sau khi cap nhat
xong thong tin don vi, ngudi dung nhap ma xac nhan vao 6 Nhap ma xac nhan.

Buée 5: Kich nat [Pang nhap].

DANG NHAP HE THONG

Quan Iy cap Trwéng

TAI KHOAN CUA BAN

admin i ]

FERFEFE R RR R RN R i
THONG TIN BON VI

Giao duc thurdrng xuyén v

v

L

GDTX-Trung cap Nghé thuat Xiéc va Tap Ki (gdtx2020)

ZEAUU ZE AUYU ¢

Lwru thdéng tin ddng nhap? Quén mat khau?

Bang nhap

Ping nhap thanh cong giao dién hién thi nhu sau:

v 2 [edmin] Hocky120202021 Huwimg din @ a @u

€7} MOET  TRUNG TAM GDNN-GDTX HUYEN HOAI DUC =3 cuin iy gido due GDTX

10.Congcuhd trgy ~

@ 1. Trrong hoc ~ 2. Léphgc ¥ A= 3. Nhansy - 8% 4 Hocsinh ~ 5. Nhap lieu ~ 6. Téngkét ~ T.Inén ~ 8 Théngke ~ 9 Béocao ~

(%) TRUY CAP NHANH
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B. QUY TRINH SU DUNG PHAN MEM

Quy trinh thyc hién phén mém tai cac nha truong chia 1am céc giai doan sau: Pau
niam, Hoc ky I, Hoc ky 11 va cudi nam.

1. Quy trinh thie hién diu nim hoc

Pay 1a thoi gian dé nha trudng thuc hién cac cdng viéc chuan bi cho nam hoc hién tai.
Céc cbng viéc trong giai doan nay do Quan tri vién thuc hién theo trinh tu thoi gian va cac
muc.

Phan mém Danh muc Tiéu muc

1. Théng tin | 1.1 Ho so trudng

truong 1.2 Cau hinh truong

2.1 Ho so 16p hoc

2. Lép hoc 2.2 Nhap 16p hoc tur Excel

2.3 Xép mon hoc cho lép

2.4 Thuoc tinh mén hoc

3.1 Ho so gido vién

3.2 Nhap danh sach giao vién tu excel

Quin ly gido duc 3.4 Phan cong giang day

GDTX 3. Nhan sy 3.4.1 Phan cong cha nhiém

3.4.2 Phan cong chuy&n mon

3.5 Cap nhat dién thoai nhan tin nhan su

3.6 Thoi khoa biéu

3.7 Lich bao giang

4.1 Hb so hoc sinh

4.1.1 Nhap ho so hoc sinh

4.1.2 Nhap danh sach hoc sinh tir Excel

4. Hoc sinh 4.1.3 Sap xép hoc sinh Alphabet

4.2 Quan ly bién dong hoc sinh

4.2.1 Chuyén Iép cho hoc sinh

4.2.2 Quan ly chuyén dén, chuyén di, thoi hoc
4.2.3 Tiép nhan, xét duyét hoc sinh chuyén dén
4.2.4 Danh sach xét duyét hoc sinh chuyén di

1.1 Nhém nguoi dung

Quan tri hé théng 1. Hé théng 1.2 Phan quyén nhom nguoi dung phan mém
1.3 Phan quyén nhom nguoi dung menu

1.4 Quan ly Danh sach nguoi dung
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Bao c&o so liéu
GDTX

1. Bao cao dau
nam

1.1 Béo cao EMIS

1.1.1 Lap bao céo dau nim

1.1.2 Guri bao cao dau nam

2. Giai doan hoc ky I

Dbay la giai doan nhap liéu danh cho gido vién cha nhiém, giao vién bo mén. Céng viéc

chinh nhu sau:

Phan mém Danh muc Tiéu muc Nguoi thuc
hién

5.1 Khai bao

5.1.1 Hoc sinh mién mén Quan tri vién

5.2 Nhap chuyén can va gi4o vién

cha nhiém

Quan ly gido duc | 5. Nhap liéu | 5.3 Nhap diém Gi4o vién chu
GDTX nhiém va giao

5.3.1 Nhap diém mon hoc vién bo mon

5.5 Nhap hanh kiém hoc ky Gi4o vién chu

nhiém

5.6 Nhap khen thuong Ky Iuat ¢

5.8 Khoa sb Quan tri vién

5.8.1 Khda s6 mon hoc

5.8.2 Khda so hoc ky l16p hoc

6. Tong két | 6.1 Tong két Hoc ky | Quan tri vién

6.1.1 Tinh hoc luc hoc ky |

6.1.2 Tinh tong két hoc ky |

6.1.3 Xem diém tong két hoc ky 1

7.1nan 7.1 S6 diém Quan tri vién

7.1.1 S6 diém bo mon

7.1.2 S6 goi tén ghi diém

7.2 Phiéu diém hoc sinh

7.2.1 Phiéu diém theo dot

7.2.2 Phiéu diém hoc ky

7.3 Giay moi hop phu huynh

7.4 Thé hoc sinh
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8. Thong ké

nha trudng can.

In va xem bao cao cdc muc ma

3. Giai doan hoc ky 11

Phan mém Danh muc Tiéu muc Ngudi thuc hign
5.4. Nhap KQHTRL hoc sinh
chuyén dén ky 1l
5.4.1. Nhap TB mon hoc cung
mon hoc ky |
5.4.2. Nhap TB m6n hoc khéac Giao vién cha
mon hoc ky | nhiém va giao
5.4.3. Nhap tong két KQHTRL vién bo mén
5. Nhap liéu | hoc ky |

Quan ly gido
duc GDTX

5.5. Nhap hanh kiém hoc ky

5.6. Nhap khen thudng, ky luat

5.7. Nhap giai thuéng

5.8. Khda so

5.8.1. Khéa s6 mdn hoc

5.8.2. Khoa s6 hoc ky Lép hoc

6.2. Tong két Hoc ky 11, Ca nam

6.2.1. Tinh hoc luc hoc ky 11, CN

6.2.2. Tinh tong két hoc ky 11, CN

6.2.3. Xem diém tong két hoc ky
II, CN

6. Tong két

6.4.2 Nhap két qua thi lai rén
luyén lai

7.1 S6 diém

7.1n 4n

7.1.1 S6 diém b mon

7.1.2 S6 goi tén ghi diém

7.2 Phiéu diém hoc sinh

7.2.1 Phiéu diém theo dot

7.2.2 Phiéu diém hoc ky

7.3 Giay moi hop phu huynh

8. Thong ké

In va xem bao cdo cac muc ma
nha truong can.

B&o cao sb liéu

2. Bao cao

2.1 Bao cao Emis

Quan tri vién
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GDTX EMIS 2.1.1 Lap béo céo cudi nim
2.1.2 Guri b4o c4o cudi nam
2.2.1 Bao cao tong hop chung
CBQL- Giao vién
Béo cao sb lieu | 2. Baocéo | 2.2.2 Bao cdo tong hop Ngoai
GDTX d6i ngii ngi-Tin hoc Quan tri vién

2.2.3 B4o cao chuan nghé nghiép
nhan su

2.2.4 Gui bao céo doi ngii

4. Giai doan nghi he

Phan mém

Danh muc

Tiéu muc

Nguwoi thuc hién

Quan ly gido
duc GDTX

6. Tong két

6.3. Nhap KQHTRL sau hé

6.3.1. Pang ky mon thi lai

6.3.2. Nhap két qua thi lai, rén
luyén lai

6.3.3. Khoa so thi lai, rén luyén lai

6.3.4. Tinh tong két sau thi lai, rén
luyén lai

Quan tri vién
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C. HUONG DAN SU DUNG CAC PHAN MEM CUA HE THONG
PHAN I. QUAN LY GIAO DUC GDTX

M@ ta: Chirc ning nhap liéu duoc thuc hién sau khi chuan bi day da cac dit liéu vé ho
so trudng, 16p, can bo, gido vién, hd so hoc sinh, két qua hoc tap, danh gia xép loai, danh
hiéu thi dua cua hoc sinh; cap nhat danh sach du xét tét nghiép GDTX, két qua xép loai t6t
nghiép GDTX cua hoc sinh. Sau diy 1a huéng dan Nha truong cach nhap dir lieu vao hé
théng.

1. Thong tin truong

1.1 Hb so truwong
Md ta: Chirc ning nay cho phép nha trudng cap nhat day du théng tin cia nha truong
va cap nhat thong tin cac diém trudng phu (néu cd).

B® 11 Hésotrvong OB @ m FNES
Téntrungtam [1] = GDTX Nguyén Trai (TEST) QuanHuyén  [8]  Thanh phé Hung Yén v Website [13]
Tén viét tt (ENV) [1.1] eNetViet Phwong/Xa  [9] Phuwéng An Tao v Chinh sach vang  [14] ch

Mé dinh danh  [2

Logi hinh  [3]

)
)
] | gdixnguyentrai Dignthoai [10] 0912390136 Khuvie 15
] Email [11]  thhoaphuong@gmail.com Co chi bg Dang  [16
]

Gismdbc [4]  Dang Thi Diép Linh Fax [12]

BT Giam déc  [5]

a. Cap nhat thong tin hd so truong

Hién tai, hé thong d3 cap nhat nhitng thong tin co ban cho timg don vi nha truong. Moi
truong phai kiém tra lai théng tin ciia trudng, nhap va lya chon bo sung thém céac thong tin
nhu: Thong tin cia Giam Déc, SDT, sé Fax, website, ...lua chon thong tin twong ¢ng vé khu
vuc, chinh sach vung,... va cac thong tin khéc.

Cac bwoc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich chon danh muc 1.Théng tin
truong/ 1.1 Ho so truong.

Budc 2: Cap nhat thdng tin Ho so trudng.

o Tén Trung tdm: Kiém tra tén truong phai khép véi tén dugc ghi trén gidy
quyét dinh thanh lap truong.

o Loai hinh: Kich chon loai hinh cua truong chinh xac. Vi du truong cong lap thi
sé chon loai hinh la Céng lap.

o Giam dbc va bién thoai Giam dbc: Thong tin nay ldy dit liéu tir hd so chi tiét
cua nhan su.

o Huyén, xd: Chon huyén, xa theo vi tri cua truong.
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Dién thoai: Nhap s6 dién thoai caa nha truong.

Email: Nhap thong tin email nha trueong hop 1€. Thong tin email nay lién quan
dén viéc cung cap tai khoan va mat khau, vi vay can phai khai bao chinh xac.
Website: Nhap thdng tin website cua nha truong.

Khu vuc: Chon khu vuc cua truong.

Chinh sach viing: Chon chinh sach viing caa truong (néu co).

C6 chi bo Bang: Tich chon néu truong c6 chi bo Bang.

Budc 3: Kich nat [Cép nhat] dé hoan thanh.

o O

O
@)
o
O

Lwu y: Nhitng truong théng tin ¢6 [...] mau do 1a nhimg truong thong tin bt budc,
ngudi ding phai nhap li¢u day du.

b. Cap nhat thong tin diém trwong
Hé thdng hd trg don vi truong cap nhat thong tin cac diém truong phu (néu co).

Danh sach diém trréng phu X6a diém trrong | Thém mai diém treéng
nm M diém trrong Tén diém trrong m Khoang cach dén trréng chinh (km) m
Ve 1 cs2

Hoa Phuong 2 3 1,000

Cac bwérc thuc hién:

Budc 1: Tai dong Danh sich diém truwong phu, kich nit [Thém méi diém truong].
Budc 2: Nhap théng tin cia diém truong gom: ma diém truong, tén diém truong, dia

chi,...
B Chitiét hé so trrémg =
Hé so diém trwdng chi tiét e
Mz diém trwdmng [1] cs2 o
Tén diém trwdrng : 2] Hoa Phurong 2 e
bia chi : 3]
Khoang céch dén trwérng chinh (km): 3
[4]
Dién thoai : 5]
Phiwong tién cé thé di lai : 6] Xemay
Dién tich (m2): Ul 1000

o Ma diém truong: Nhap ma diém truong viét lién khong dau.
o Tén diém trudong: Nhap ddy du tén diém truong phu.
o Dia chi: Nhap day du thong tin dia chi diém truong phu.
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o Khoang cach dén diém truong chinh: Nhap sé khoang céch tinh tir diém
truong chinh dén diém trudong phu (don vi tinh 1a Km).

o Dién thoai: Nhap sb dién thoai cua diém trudng phu.

o Phuong tién c6 thé di lai: Liét ké cac phuong tién ¢ thé di lai.

o Dién tich: Nhap s dién tich diém truong phu véi don vi tinh 1a m.

Budc 3: Kich nut [Cap nhat] dé hoan thanh.

c. Sira diém trudng

- Tai diém truong cin sira kich biéu twong cay bat ( ¢ ‘ ).
- Sira noi dung thong tin va kich nat [Cap nhat] dé luu lai.

d. X6a diém truong

- Chon diém trudng can xoa.
- Kich nat [X6a diém trwong], hé thong thong bao “Ban c6 mudn xéa”.
- Kich [OK] dé dong .

Luu y: Dé x6a diém trudng can dam bao cac yéu cau sau:

+ Khong c6 16p hoc nao thudc diém truong can xda. Néu ¢ thi quan tri vién phai sia
lai 16p hoc tai muc 2.1.1 Quan Iy hd so 16p hoc.

+ Néu truong di 13y béo céo s lidu thi phai x6a s liéu, sau d6 xoéa diém truong va
thuc hién lay lai s6 lidu béo cao.
1.2 Céu hinh truong

M® ta: Chuc ning nay cho phép nha trudng cdu hinh thang bat dau/ két thic cua moi
hoc ky, va cho phép cai dat hién thi nhap diém cho hoc sinh da nghi hoc, chuyén truong.

Cac bwoc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 1.Théng tin
truong/ 1.2 Céu hinh truéng.

Budc 2: Nhap cac thong tin: Thang dau ky I, Thang dau ky 11, Thang cudi ky I, Thang
cudi ky 11, thoi gian khoa s6 diém. Tich chon Khéng hién hoc sinh dd nghi hoc, chuyén
truong (Néu nha trirong musn khong cho hién th), tu tinh diém trung binh khi nhap diém,
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B8 1.2. Céu hinh trwémg Cap nhat A2[en

+ Cai dat hoc ky.

Théi gian dau ky I: | 15/08/2020 o Thei gian dau ky II: | 16/01/2021

Théi gian cudiky I | 15/01/2021 Thei gian cudiky Il | 31/05/2021

+ Cai dat nhap diém.

Ty dgng khéa sé diém sau khi 7 Noay - 9 T tinh diém trung binh khi nhap diém: | Cg tinh v
nhap diém trong t.gian: 3
Khéng hién thi hoc sinh da nghi hoc, chuyén

trwdng:
Cach nhap diem mén nghe: v e Khéng hién thi bang diém trén eNetViet: v 6

Tinh sé ngay nghi chuyén can: | Chitinh budi nghi ca ngay v e

M Biém téng két ky 1, ky 2, ca ndm: | Duoc tinh tir phin mém

Budc 3: Kich nat [Cap nhat] dé luu dit liéu.
2. Lop hoc
2.1 Ho so' 16p hoc

M6 ta: Chae nang nay cho phép nha truong khai bao va quan ly danh sach 16p hoc cua
nam hoc hién tai. Hé thdng hd trg 2 cach nhap ho so 16p:

- Céach 1: Nhap truc tiép hd so 16p hoc vao phan mém.

- Céach 2: Nhap hd so 16p hoc tir file Excel.

Cac bwdéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 2.Lép hec/ 2.1
Ho so 16p hoc.

Budc 2: Chon loai 16p, chon khéi va kich nat [Thém méi.

Loai lop: | —Tét ca— ¥ Khéi: | T4t ca--

Budc 3: Nhap va tich chon day da théng tin 16p hoc.
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Thir trp Ban tri Hinh thirc hoc tap Bao tao, boi dwimng

Loai lép (%) Tét e Hinh thirc hoc tap
Khéi (%) Chon v o Dao tao, bbi dwéng Chon .
Tén lop (* Hwéng nghiép, day .

P Tén 5 Chon v

nghé

Thir tw(*) Tht tu Ban tra

- Loai 16p: Chon dtng loai 16p 1a B6 tic GDTX, B6 tic THCS hay Phé cap gi4o duc
tiéu hoc.

- Khéi: Chon khéi can thém méi 16p hoc.

- Tén lop: Nhap chinh xac tén 16p trong truong.

Luu y: Khi tao tén Iop dé tién cho viéc sip xép nén dé tén 1op 1a “10A1” thay vi “Lép
10A1”

- Thir ty: Nhap s6 thir tu céc 16p tir 1 cho dén hét cac 16p hoc trong truong.
- Hinh thuc hoc tap: Chon dang loai hinh thic hoctap.

- Pao tao, bdi dudng: Chon dung loai chuong trinh dao tao, bdi dudng da duoc
khai bao sin.

- Tich chon thdng tin Ban tri néu co.
Budc 4: Kich nat [Ghi] dé hoan tat.

2.2 Nhap 16p hoc tir Excel

M6 ta: Chac nang nay cho phép nha truong nhap nhanh danh sach I6p hoc tur file
Excel vao hé théng.

Cac bwéc thuc hién:

Pé thyc hién chic nang nay, nha trudng tai file mau danh sach 16p hoc vé may tinh, sau
d6 nhap thong tin 16p hoc vao file Excel va tai dir liéu tir file Excel vao hé thong. Céac budc

thuc hién nhu sau:
Truy cap vao muc 2.2 Nhap lép hoc tir Excel.

Budc 1: Tai file mau Excel.
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Nhap danh sach I&p tir File Excel 1 Tai file mau

« 1. Huwéng din bat macro trén file excel méu ( Bat buéc)
« 2 Céc cot tiéu dé mau dd 1a bat budc

« 3. Céc cot tieu d& mau xanh khong can nhap

« 4 Khong thay dbi, thém, xéa cac cot trong file mau

Chon tép |Khéng c6 tép nao dwoc chon Chon cot dé import | Chon tét ca v

Budc 2: Nhap day du théng tin trén file Excel.

STT M loai lép Khéi Mi lop Ténlép | Thete| M2 g’:]':;:" il Hinh thire hoc tip Dao tao bii duing ng;;‘é'“’ day
1 Bé nic THCS Khéi 6 6A1 6A1 1 Hoc tip tung dinh ki [Foc nghé ngin han Néng lim

2 [Bémic THCS Khdi 7 7Al 7Al 2 Hoc tip mmg dinh k' | Chwong trinh ngoai ng C Tin hoe tng dung

3 Bé nic THCS Khéi 8 8A1 8A1 3 Vira lam vira hoc | Chirong trinh ngoai ngit C Tiéu thit céng nghiép
4 B& nic THCS Khéi 9 9A1 5A1 4 Vira lim vira hoc | Chwong trinh ngoai ngiy C Dich v

5 Bé nic THPT Khéi 10 10A1 10A1 5 Vira lam vira hoc | Chirong trinh ngoai ngit C Nghé khac

6 B& nic THPT Khéi 10 10A2 10A2 6 Vira lim vira hoc | Chwong trinh ngoai ngiy B Néng lim

7 B4 tic THET Khéi 10 10A3 10A3 7 Vita lam vira hoc | Chwong trinh ngoai ngit C

g B& nic THPT Khéi 11 11A1 11A1 3 Vira lim vira hoc Theo chuyén dé Néng lim

9 B& tic THET Khéi 11 11A2 11A2 S Vita lam vira hoc | Chwong trinh tin hoc ting dung A Tin hoc iing dung
10 B4 nic THPT Khéi 11 1143 1143 10 Vira lam vira hoc |Chirong trinh tin hoc tmg dung B Tiéu thii céng nghiép
11 [B& tic THPT Khdi 11 11A4 11A4 11 Vira lam viza hoc | Chwong trinh tin hoc tng dung C Dich vu

12 B nic THPT Khéi 11 11A5 11A5 12 Vira lam vira hoc |Chirong trinh ngoai ngi A Nghé khac

13 B& tic THET Khéi 12 12A1 12A1 13 T hoc c6 hudng din | Chwong trinh GDTX veé img dung CNTT - TT

14 B tiic THPT Khdi 12 12A2 12A2 14 Tu hoc c6 hudng din [Day tiéng din tée danh cho CBCC

Trén file mau Excel, gém ddy du cac trudng thong tin lién quan dén 16p hoc. Nhap day
du thdng tin 16p hoc vao file Excel, dic biét nhitng cot c6 mau do (thdng tin bit budc phai
nhap).

- M4 loai 16p: Nhap m4 loai theo quy dinh cua phan mém. Vi du: B6 tic THCS.

- Ma4 Iép: Nhap ma I6p viét lién khong dau. Dé tién theo ddi, nén dat ma 16p tring
Vai tén 16p.

- Tén lop: Nhap chinh xac tén 16p trong truong.

Luwu y: Khi tao tén I6p dé tién cho viéc sap xép nén dé tén 16p 1a “10A1” thay vi “Lép

10A1”

- Hinh thirc hoc tap: Nhap loai hinh thac hoc tap. Vi du Vira lam virahoc. ..

- Pao tao bdi dudng, Huéng nghiép day nghé: Nhap theo danh muyc hé thong da quy
dinhsin

Luu y: Khai bdo chinh xac théng tin I6p hoc va khéng co su trung lap gitra cac 16p hoc
Budc 3: Tai file Excel 16p hoc I&n phan mém.

Nhap danh sach Iép tir File Excel Tai file mau

» 1. Huwdng din bt macro trén file excel mau ( Bat budc)
« 2. Céc cot tiéu d& méu dé 1a bat budc

» 3. Céac ct tidu dé mau xanh khéng cin nhap

» 4. Khéng thay ddi, thém, x6a céc cit trong file mau

Chon tép | Khing co tép nao dwoc chon hon cot dé import | Chon tat ca ¥
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Thuc hién tai file Excel va cap nhat theo cac budc trong hinh.

Tai thanh cong file Excel 16p hoc, ngudi dung vao lai muc 2.1 Hé so 16p hoc dé kiém
tra lai.

Luwu y: Di véi truong hop hé théng bao 16i khi cap nhat 16p hoc tir Excel, vi du hinh
anh bao 15i:

Loi
C4p nhat 6/13 ban ghi. Vui long kiém tra

théng tin céc ban ghi chwra cép nhét
trong bang Chi tiét nhap ligu

Trudng hop nay thay cd kich vao nat [Bang két qua nhap liéu] dé tai file Excel béo
chi tiét noi dung 13i.
2.3 Xép mén hoc cho 16p
M@ ta: Chirc ning nay hd tro nha trudng xép mén hoc cho 16p trén phan mém.
Cac bwéc thyc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 2.Lép hoc/ 2.3
Xép mdn hoc cho l6p.

Budc 2: Chon khdi, chon mén hoc can xép va kich nat [Cap nhat] dé hoan thanh xép
mon hoc cho lap.

=. 2.3. Xép mén hoc cho lép A3
Loai I6p: | BA tuc THPT v Khéi: Knéi10
Ngom Cung
1041 O O
2 10A2 O O O O O
3 10A3 ] ] [ ] O O ] O

2.4 Thuoc tinh mén hoc
M@ ta: Chirc ning ndy cho phép nha treong quan ly chi tiét cac mén hoc duoc xép
cho ting 16p va cac mdn tham gia xét danh hiéu trén phan mém. Dé thay d6i thudc tinh mdn

hoc,sé diu diém danh gia thuong xuyén, ... ngudi dung kichvao biéu twong | ¢ trude tén mon
hoc dé thay doi cac théng tin chi tiét.

- Mdi khdi ban chi can thao tac chinh sira thudc tinh cho mét 16p, sau do thuc hién chure
ning Sao chép thiét 1ap cho toan khoi dé cac 16p con lai c6 thudc tinh twong tu.
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Cac buéc thuc hién:

Bugc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc2.Lép
hoc/2.4Thugc tinh mén hec.

Budc 2: Chon Loai l16p, Khéi va 16p can thao tac.

B8 24. Thuéc tinh mén hoe |8 2|2
Loai lép: | Bé tic THPT v Khéi:  Khéi 10 v Lop: | 1041
Tén mén hoc Thuée tinh mén Tham gia xét danh hiéu gia thiomg
xuyén
rd Todn Mén tinh diém Mén xét hoc lec 4

2 rd Vatli Mén tinh diém Man thuéng v 3 1 1

3 rd Héa hoc Mén tinh @iém Mén thudng w 3 1 1

4 rd Sinh hoc Mén tinh @iém Mbn thudng w 3 1 1

5 # Ngir van Mén tinh giém Mén xét hoc lyc v 4 1 1

6 rd Lich s Mén tinh diém Man thiréng v 5 1 1

Budc 3: Kich chon biéu tugng ¢ trude tén mon hoc.

Bude 4: Nhap céc thdng tin cho mdn hoc nhu Thudc tinh mén, kiéu mén, sé diém
miéng tbi thiéu, sé diém 15 phut téi thiéu hay sb diém HS2 téi thiéu....va kich nat [Luwu] dé
luu lai dir liéu.

BE ;4. Thuéc tinh mén hoc B Sao chép thiét lap cho toan khéi 2 [
Loai lép:  Bé tic THPT A4 Khdi: | Khéi 10 v Lép: | 10A1
S5 diém danh ooz 5 -3
Tén mon hoc Thudc tinh mén Tham gia xét danh hiéu gia thwwémg So me'?‘ el so d-'et" hoc
i ky ky
uyén
Toédn Mén tinh diém Mén xét hoc lrc 1 1
Thudc tinh mén v $6 diém danh gia thwéng 4 Tham gia xét danh hiéu thi dua
xuyén
Kidu mén . Sé diém gitba ky $4 diam hoc ky

Ghi chu:
- Thugc tinh mdn:Co 2lya chon la “Mén xét hoc luc”, “Mbn thuong”.
- Kiéu mdn:Ca 2 loai mon 1a“Man tinh diém” hay“M6n nhan xét”.
+ Bac GDTX moén nhan xét 1a mén thé duc, am nhac, my thuat,cac mdn khéc la
mon tinh diém.

-Tham gia xét danh hiéu: Chirc ning nay mic dinh duoc tich dbi v6i cac mon tham gia
tinh diém tong két va xét danh hiéu cho hoc sinh.
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3. Nhan su

M@ ta: Chirc ning nay cho phép nha trudng quan ly hd so can bd quan Iy, giéo vién,
nhan vién, trong nha truong va quan ly két qua danh gia chuan nghé nghiép CBQL/GV.

3.1 Ho so nhén su

3.1.1 Ho so can b, gido vién
M® ta: Chtc ning nay hd tro nha truong quan Iy hd so nhan sy bao gém: can bo
quan 1y, gido vién va nhan vién trong nha trudng. Hé thong hd tro 2 cach nhap hd so nhan

su.
Cac bwéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 3.Nhan sw/ 3.1
Hé so gido vién.

Budc 2: Kich nat [Thém méi] dé thém ho so nhén su.

Buégc 3: Nhap théng tin cua nhan sy bao gom: Théng tin c& nhan; Vi tri viéc 1am,
TCCD; Phu cép; Pao tao, boi dudng; Panh gia, phan loai.

Cach nhap cac thong tin nhw sau:

a. Thong tin ca nhéan:

Chi tiét H& so gido vién G o \

Ho tén M1 V5 Thi Thiy Anh Dén téc [8] | Kinh v
Ngay sinh [2] 27081989 Tén giao [91 | Khéng v
Gioi tinh Bl N v Qué quan (101 | Tinh Hung Yan v | Chon huyén .
Trang thai CB [4]  Bang lam viéc v Chon x5 v

B Ngay vao trwéng TP o0 g ..

M3 hd so: 3302490682 La Poan vién [11] La Bang vién [12]

[21]

La tuyén mi [4.2] $é sé BHXH [13]

CMTNDITCC  [9] 34172002122

Email [6]
Dién thoai [71
1. Vi tri viéc lam, TCCD | Phy cap Il Bao tao, béi dutng IV. Banh gia, phan loa

Luwu y: Céac thong tin ¢6 mau do trong [...] bat budc phai nhap.

- Ho tén: Nhap day du ho tén theo thdng tin ghi trong giay khai sinh.
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- Ngay sinh: Nhap theo ngay sinh ghi trong giay khai sinh.

- Gigi tinh: Chon mét trong hai gia tri Nam hoac N.

- Trang thai CB: Chon trang thai can b6 twong urng vai thong tin nhén su dang cong tac
hodc chuyén truong, hoic nghi huwu. Mic dinh 13 dang lam viéc. Ddi véi nhan su co
trang thai 1a chuyén dén, da chuyén di, di diéu dong, da nghi hwu, da biét phai, thoi
viéc bit budc nhap théng tin ngay chuyén dén, chuyén di, diéu dong, nghi huu, biét
phai va théi viéc. Cac trang thai khac khdng y&u cau nhap ngay trang thai.

Ho tén [1 Pham Lan Anh Dan téc [8]1 |Kinh
Ngay sinh [21  09/021979 Ton giao [81 | Knéng
Gidi tinh 81 N v Qué quan [0 | 7inh Nam Binn v | Huyén Vu Bén
Trangthai CB  [4]  Chuyén dénl v X& Lién Minh
Ngay chuyén dén L Boan vién ] @ La Dang vién Nz
3]
CMTNDI/TCC [51 1172009410 56 56 BHXH [13]1 | 2207013578
Email [6] tplananh@gmail.com
Dién thoai [71 0979527828

- La tuyén mai: Tich chon néu nhan su la gi4o vién tuyén mai.

- CMTND/TCC: Nhap theo gidy chitng minh nhan dan dugc cap gan nhat (hoac thé cin
cudc néu co).

- Email: Nhap dia chi email, luu ¥ email phai dang dinh dang va duy nhat.

- Dién thoai: Nhap s dién loai, luu ¥ nhap dix liéu kiéu sd.

- S6 56 BHXH: Nhap theo Sé s6 bao hiém x& hoi chinh.

- Dan toc: Chon dan toc theo thong tin ghi trong gidy khai sinh. Mic dinh 1a dan toc
Kinh.

- T6n gido: Chon ton giao dang theo. Gia tri mac dinh la “Khong theo tén gido nao”

- Qué quén: Cho phép cap nhat tuan tu tir Tinh/Thanh phd, Quan/huyén, Phudng/X4,
dia chi. Sau khi chon Tinh/Thanh phé thi Quan/huyén thudc Tinh s& hién thi twong &ng.
- La doan vién, la dang vién: Tich chon néu co.

b. Vi tri viéc lam, TCCD (Tiéu chuan chirc danh)
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1. Vj tri viéc lam, TCCD I. Phy cép IIl. Déo tgo, béi dwimg IV. Danh gia, phan loai

Vitrivieclam [14] | Giso vien v | Chontitca v Nhigm vy kiém nhiém  [20]  Chon
Mén day [14.1] | Lich str - S.tiét thwe day trén tuan  [21]
Mén day kiém nhiém [14.2] | Ghon - S.tiét thye k.nhigm trén tudn  [22]
Nhom chirc vy [15] | Chon v Dé tap huén day KN séng (HIV, SKSS ..} [23] () Day HSKT hoc hoa nhap [24] [
Hinh thic hop déng  [16] | Vién chire/Céng chire HDLV khdng xéc dinh thél ha| v Gido vién GD Van héa  [25]  Ghon
Ngay tuyén dung [17] Th.gia CT b.dwéng T.xuyén [26] (]

Co quan tuyén dyng  [18] Ngach/Hang [27] | Gido vién trung hoc phé théng hang Il

Nghé nghiép khi dwgc tuyén dyng  [19] Misé [28] V.07.05.15

v

- Vitriviéc lam: Chon loai vi tri phu trach cua can bo, giao vién.
- Nhém chirc vu: Hién thi theo loai vi tri viéc da chon trén.
- Hinh thirc hop ddng: Chon loai hinh thic hop dong da ky két voi don vi cdng tac co

tham gia d6ng bao hiém

- Ngay tuyén dung, co quan tuyén dung: Ghi ngdy dau tién va don vi c6 tham gia dong
bao hiém x4 hoi.
- Nghé nghiép khi dugc tuyén dung: Ghi nghé nghiép trude khi dugc tuyén dung di lam
viéc, vi du Sinh vién, hoc sinh, cong nhan, ké toan...
- Ngach/hang: Can cir theo Quyét dinh luong dang huéng, chon tén ngach trong danh

sach.

- M4 sd: Hién thi theo thong tin Ngach/hang d3 chon & trén.
- Nhiém vu kiém nhiém: Tich chon nhiém vu kiém nhiém trong danh sach néu cé.

- S tiét thuc day trén tuan: Nhap tong so tiét giao vién day trén tuan.

- S tiét kiém nhiém trén tuan: Nhap tong sb tiét gido vién day kiém nhiém trén tuan

budi/ngay, Day 2 budi/ngay, Chuyén trach doan doi: Tich chon néu co.

c. Phu cap

Céc thong tin D3 tap huan ki nang séng, Day hoc sinh khuyét tat hoc hoa nhap, Day 1

I. Vi tri viéc lam, TCCD Il. Phy cap ll. Bao tao, béi dwémg IV. Bénh gia, phan loai

Mirc phu cép thu hat nghé (%)
Mire phu cap tham nién (%)

Mirc phu cép wu dai nghé (%)

Mirc phu cép chirc vu linh dao (%)

D.bién q.trinh lwong

[29] Bac lwong
[30] Phan trém vusgrt khung (%)
[31] 30.00 Hé s6 lrong
[32] Ngay hwong
331 + | Chitiét

[34] Bac3
[35]
[36] | 3.00

[37]

- Muc phu cap thu hat nghé (%): Nhap % phu cp thu hit cua can bo.

- Muc phu cip tham nién (%): Nhap % phu cap tham nién.
- Muc phu cip wu dai nghé (%): Nhap % phu cip wu dai nghé.

- Bac luong: Chon bac Iuvong can b dang dugc huong.
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- Mt phu cap chic vy Lanh dao (%): Nhap % phu cip lanh dao duoc huong ( tir 15%
dén 70%).

d. Pao tao, boi dwéng

1. Vi tri viéc lam, TCCD Il. Phu cap lil. Pao tao, béi dwémg IV. Banh gia, phan loai
KQ B.dwéng txuyén [38] | Tét v Ngoai ngik chinh  [42] | Tiéng Anh v Chuyén nganh chinh  [49] | Su pham Lich sir A
T.dé c.mén nvy  [39] | Thac st v T.dé D.tao N.Ngir  [43] | Trinh 06 g0 tao go:| ¥ Trinh d6 chinh  [50] | Thac s7 v
T.d6LLCT [40] | Chon v Nhom C.Chi N.Ngi#  [44] | Ching chi trong nuén | v Chuyén nganh khéc  [51] | Ghuyén ngénh khdc | ¥
T.dé quan Iy GD  [41] | Chon v Loai C.Chi N.Ngir  [45] | B1 v Trinh dg khac  [52] | Trinh 66 khac v
Diém N.Ngiv [46]  Bidmngoa |4 Chitiét Qua trinh déo tao [331 |+ chitiét
b.dwéng
Khung N.Lwc N.Ngiv  [47] Bac v
T.dé tinhoc [48] | Co ban (TT03) v

- Két qua boi dudng thudng xuyén: Chon két qua bdi dudng cao nhat trong danh sach
hién thi.

- Trinh d6 chuy@n mén nghiép vu: Chon trinh d6 chuy&n mén cao nhat trong danh sach
hién thi.

- Trinh d¢ ly luan chinh tri: Chon trinh d6 Iy luan cao nhat.

- Trinh d6 quan ly giéo duc: Chon trinh d¢ quan ly giéo dyc cao nhat.

- Ngoai ngtr: Chon tén ngoai ngir chinh trong danh sach va trinh d6 ngoai ngir tuong
duong, diém ngoai ngir twong ng Véi trinh d6 ¢ diém. PSi vai can bo ¢ 2 ngoai ngi
tré 1€n thi nhap thém thong tin ngoai ngir va trinh d6 vao bang qua trinh.

Trinh dd tin hoc: Chon trinh d6 tin hoc cao nhat.

Chuyén nganh chinh: Chon chuyén nganh dao tao cao nhat.

Trinh d6 chinh: Chon trinh d6 chinh cao nht.

r L4 A -
e. Danh gia, phan loal
4
L. Vi tri viéc lam, TCCD Il. Phu cép Ill. Pao tao, bdi dwéng IV. Danh gia, phén loai
Banh gia vién chivc  [54] Hoan thanh tét v Giao vién day gidi [55] | Chon v Khen thwong  [57] 4 Chitiét
Danh hiéu phong ting  [56] Ky lugt [58] 4| Chitidt

- Danh gia vién chirc: Chon mirc d6 danh gia vién chic.
- Giéo vién day gioi: Chon cip cao nhat va cta nam hién tai.
- Danh hiéu phong tang: Nhap ngi dung danh hiéu..
- Khen thudng: Can cir theo Quyét dinh hinh thic cao nhat, nim khen thudng
Hudéng dan Sira va Xo6a nhan sur:
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Pé stra thdng tin nhan sy ban kich biéu tugng hinh cay but twong tng véi nhan su can sira

e

Dé x6a thdng tin nhan sy, ban tich 6 vudng trang truéc tén nhan su can sira va tich nat [X6a

giao vién].

3.1.2 Nhap danh sach giao vién tir Excel

M0 ta:Chirc ning nay hd trg nha truong nhap nhanh hé so nhén sy tir Excel.

Cac bwéc thuc hién: Nguoi dung tai file miu Excel vé may tinh, nhap liéu truc tiép
vao file va tai 1&n hé théng.

B® 3.2. Nhap danh sach giao vién tir excel

« 1. Hwéng dan bat macro trén file excel mau ( Bt budc)
« 2 Céc cot tidu d& mau do 1a bat budc

« 3. Cac cdt tiéu d& mau xanh khong can nhap
« 4 Khong thay ddi, thém, xoa cac cot trong file mau

Chon tép |Khong co tép nao dwoc chon Chon cot dé import | Chon tét ca

v I Tai file méu Tai file médu kém dir ligu

Pinh dang file Excel theo yéu ciu sau:

Gigi . . . . . Tham gia béi dwén
STT Ho tén B Ngay sinh | Trang thai CB CMTIND/TCC Trinh dé chinh | Chuyén nganh khic| Trinh d6 khac & i e
: tinh . : : CBQL cot can

r

1 |Pham Ngoc Thiy An Nir 25/04/1991 BDang lam viéc 024729044 BDai hoc
r

2 |Nzuyén Thé Anh Nam 09/08/1988 BDang lam viéc 024087274 Bai hoc

3 |DéBirc Anh Nam 12/10/1988 Dang lam vigc (031484383 Dai hoc

4 |L& Ciac Anh Nir 20/11/1989 Dang lam vigc (024478780 Thac si

5 |Bii Thi Kim Anh Nik 26/09/1987 BDang lam viéc 0273173070 Bai hoc

6 |NezuyinDéc Cudng Nam 23/08/1973 Bang lam vide 023010382 Blai hoe

Trén file mau Excel, gom céc trudng thong tin co ban lién quan dén nhan su, nguoi

dung xem qua cach nhap dir liéu tai tirng cot da khai bao mau.

- Nhap day du thong tin, dac biét nhitng cot ¢ mau do (théng tin bat budc phai nhap)

- Mot s6 thong tin lién quan dén danh muyc nhu: Gidi tinh, Trang thai CB, Dan toc,
Ton gi4o, Tinh, Huyén, X&: Can nhap chinh xéc theo céc thdng tin danh muc di khai bao tai
cac sheet (GIOI_TINH, TRANG_THAI_CB, DAN_TOC, TON_GIAO, TINH).

- Phong chir: Times new Roman cua bang Unicode dyng san....

Luwu y: Khai bao chinh xac théng tin nhan su va khéng cé su trung lap gitra cAc nhan

su.

Tai va dong b File Excel 1én phan mém:

27



=. 3.2. Nhap danh sach giao vién tir excel M&u day du v Tai file mau Tai file mau kem diF liu -

« 1. Hrang dén bat macro trén file excel méu ( B&t budc)
+ 2 Céc cot tidu d& méu dé la bat budc
+ 3. Cac cot tiéu d& mau xanh khéng can nhap

« 4 Khong thay déi, thém, x6a cac cét trong file mau

Chon lep Khéng co tép nao duoc chon Chon cét dé& import  Chon tét ca v Cap nhat 3
. Ngay " Tinh/Thanh " P
Ho tén ai nhap | CMTND/TCC is phé_(Theo | Quan/Huyeén_(
- qué quan)
trang thai qué quan)
Nguyén . N
1 van Nam 26/05/1986 gg;'ye” 120002019 111111111 nguyenvananh@gmail.com  0912345xxx  Kinh Khong E:: Hoa ) yen Yan The

Cac bwdéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 3.Nhan su/3.2
Nhép danh séch giao vién tir Excel.

Budc 2: Kich nat [Chen tép] dé chon file Excel trén may tinh.

Budce 3: Kich nat [Tai 1én].

Buac 4: Kich nat [Cap nhat] va x&c nhan nhap danh séch.

Hé thdng théng bao nhap danh sach nhan su thanh cong, dé kiém tra lai danh sach nhan

su vira nhap ngudi dung chon téi muc 3.1 Hé so gido vién.

3.1.3 Tim kiém hé so nhén sy
M0 ta: Chirc ning nay cho phép nha truong tim kiém ho so nhan sy dya trén mot sé
thong tin nhu: Ho tén gido vién, ma gido vién, gigi tinh, dan toc, hinh thac tuyén dung, ...

Cac budérc thyc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 3.Nhan su/3.3
Tim kiém ho so giéo vién.

Budc 2: Nhap thong tin tim kiém vao 1 hoic cac trudng dit liéu twong @ng.

Budc 3: Kich nat [Tim kiém].
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BB 3.3. Tim kiém hé so gio vién Xuét Excel !

Ma dinh danh: | Nhép chinh xée mé dinh danh Ho tén nhén sw: | Nhdp chinh x4c he tén nhén s Gidi tinh: | Chon v
Trang thai can bg: | Chon frang th v Dan tgc: | Chon v Vi tri viéc lam: | Chon v
Nhém chive vu: | Chon v Hinh thirc hop déng: Chen v

Vién chirc/Cong chire HDLYV

1 '5%{ 0101500299 L& ThiAn 22102/1988 N Kinh Lich si¥ khang xéc dinh thei han Bang lam viéc
2 |5=o'\ 0101495939 Nguyén Thi An 1111071991 N Kinh Toan Thinh gidng Bang lam viéc
3 [E8 0101496082 DG Thi Kim Anh 16/09/1975 N Kinh Ngir van Thinh giang Dang lam viéc

3.1.5 Xép nhén su vao té chuyén mén
3.2 Phan cong gidang day

3.2.1 Phén cong chi nhiém ky 1

M6 ta: Chac nang nay cho phép nha truong thuc hién phan céng giao vién cha nhiém
cho cac 16p, khi duoc phan cong chi nhiém, gido vién mai co quyén nhap chuyén can, nhap
hanh kiém hoc sinh.

Cac buéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh myc 3.Nhan su/ 3.2
Phan cong giang day/ 3.2.1 Phan cong chia nhiém ky 1.

Budc 2: Chon khéi, chon gido vién can phan cong chi nhiém cho cac 16p.

Gido vién chii nhiém kiém nhiém (néu cd)

1 10A1 10A1 Nguy&n Thi Thiy Dweong v Chon v
2 | 10A2 10A2 Nguyén Thi Chuyén v Chon v
3 10A3 10A3 Nguy&n Thi Thanh Huyén v Chon M
4 10M4 1044 Nguy&n ThiLan v Chon M
5 1045 10A5 Vurong Thi Kiéu Trang v Chon v

Budc 3: Kich nat [Cap nhat] dé luu dir ligu.

Ngoai ra, quan tri vién c6 thé phan cong chu nhiém biang cach Nhap phan cong tir
Excel. Chirc niing nay hd tro nha trudng phan cong nhanh gido vién cha nhiém tur file Excel
lén phan mém.

Cac budéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 3.Nhan su/ 3.2
Phan cong giang day/ 3.2.1 Phén cong cha nhiém ky 1.

Budc 2: Kich nat [Nhap phan cong tir Excel] dé Tai file miu c6 dix liéu vé may tinh.
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Mhép phén cdng cha nhiém tir File Excel

Tai file m&u c6 diF lidu

1. Hwéng din bt macro trén file excel mdu ( Bat budc)
2. Céc cbt tiéu dé mau dé |3 bat budc

3. Cac cit tidu @& mau xanh khdng can nhap

4. Khéng thay d6i, thém, xéa cac cét trong file miu

Khong cd tép nao dugc chon

Budc 3: Tai cot Tén 16p, quan tri vién nhap tén 16p tuong g vaéi giao vién dugc phan
cong cha nhig¢m.

A B C D E
STT Tén lép Mi gido vién Ho tén giio vién Ngiy sinh

1

2 ! 11A6 0101500299 L& Thi An 227021988
2 T2 12A35 0101500299 L& Thi An 227021988
4 K 12A7 0101500299 L& Thi An 227021988
5 a 10A7 0102737040 L& Ngoc Anh 12/01/1997
B ik 10A6 0102737198 Lam Thi Ngoc Dung 07/08/1997
77 6 Jwas 0101500393 Nzuyén Thé Diing 29/01/1963
g | 7 [nas 0101500393 Nzuyén Thé Diing 29/01/1963

Trén file mau Excel gom cac truong thong tin co ban lién quan dén hd so gido vién va
tén lop.
- Tén 16p: Nhap tén cua 16p hoc di khai bao tai hd so 16p hoc, tén 16p hoc khdng
trung nhau.
- M4 gi4o vién: M4 gido vién cha nhiém, viét lién khong diu. Cac ma khong tring
nhau. Danh séch ma gido vién chu nhiém duoc khai bao trong muc 3.1. Ho so
nhan sw.

Lwu y: Céac truong thong tin mau do 1a cac truong thong tin bat budc, quan tri vién
phai nhap day du.

Budc 4: Tai phan mém, Kich nat [Chon tép], chon dén file Excel mau, kich nut [Tai
1én].

Tai va dong bd file Excel 1én phan mém:
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Nhap phan c6ng chi nhiém tir File Excel

Tai file m&u c6 dif lidu

= 1. Hwéng ddn bat macro trén file axcel miu ( Bat budc)
« 2. Céc cht fiéu d& méau dd Ia bét busc
« 3 Céc cit tidu d& mau xanh khéng cin nhap

« 4 khsng thay dbi, thém, xda cac cot trong file miu
Khdng co tép nao dwoc chon [EEETEE Cap nhat

T T N T T
1 11A6 0101500299 L& Thi An 220211588

2 12A5 0101500299 L& Thi An 22/02/1588

3 12A7 0101500299 Lé Thi An 220215988

Budc 5: Kich nat [Cap nhat], hé thong thong bao: Ban c6 chac chan mubn cap nhat
da lidu.
- Kich [OK] dé ddng y va chd hé théng phan héi théng tin dir liéu duoc tai 1én.
- Néu théng bao hién thi mau xanh véi noi dung: Pa cap nhat thanh cong, nha trudng
mé lai muc 3.2.1 Phan cong chii nhiémky 1dé xem danh séach.
- Néu thong bao hién thi mau do véi noi dung: Ldi, Nha truong kich nit [Bang két qua
nhap liéu] dé xem ndi dung nhap 1i.

3.2.2 Phén cong chi nhiém ky 2
Thuyc hién tuong tu muc 3.2.1 Phan cong cha nhiém ky 1.

3.2.2 Phén cong chuyén mon ky 1

M0 ta: Chirc nang nay cho phép nha treong thuc hién phan cong chuyén moén cho tirng
gido vién trén phan mém.

Cac bwéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh myc 3.Nhan su/ 3.2
Phan cbng giang day/ 3.2.2 Phan cong chuyén mén ky 1

/

Budc 2: Tai cot Phan cong, kich chon biéu tuwong trudc tén gido vién dé mao Phan

cdng chuyén mén chi tiét.

Budc 3: Chon Khéi, chon Giéo vién phan cong.

Budc 4: Trong tung lop tich chon cdc mén hoc twong ng véi gido vién dugc phan
cong.

31



=. Phan céng chuyén mén gido vién chi tiét X
Phén céng chuyén mén chi tiét e Luu phén cing

Khdi: | Khéi 10 v Giao vién: | NguyZn Thi Phuong Anh

Budc 5: Kich chon [Luwu phén cong] dé hoan tat thao tac.

Ngoai ra, quan tri vién c6 thé phan céng chuyén mén bing cach Nhap phan céng tir
Excel. Chirc ning nay ho trg nha truong phan céng nhanh giao vién chu nhiém tir file Excel
l&n phan mém.

Cac bwérc thuc hién:

Budc 1: Tai phan mém Quan Iy gido duc GDTX, kich vao danh muc 3.Nhan su/ 3.2
Phan cbng giang day/ 3.2.2 Phan cong chuyé&n mon ky 1.

Budc 2: Kich nat [Nhap phan cong tir Excel] dé Tai file mau c6 dir liéu vé may tinh.

Nhép phén cong chuyén mén tir File Excel

Tai file méu co dir liéu

1. Huéng dédn bat macro trén file excel miu ( Bat budc)
» 2. Céac cit tidu dé mau dé 12 bat budc
» 3. Cac cit tiéu d& mau xanh khéng cén nhap
» 4. Khéng thay ddi, thém, x6a cac cét trong file miu

Khéng co tép nao duoc chon

Buac 3: Trén file Excel, tai cot Mén day, nhap tén I6p va md mén hoc cho giao vién
duoc phén cong.

A B C D E
STT Mon day Mai gido vién day | Ho tén giao vién |Ngay sinh

1

2 r 1 SU(I0A4 11AS 11AG 11AT 11AR 12A5 12A6 12A7 12A8) 0101500299 L& Thi An 22/02/1988
3| 2 0101493939 Nzuyén Thi An 11/10/1991
a i 3 0101496082 Da Thi Kim Anh 16/09/1975
5 r 4 HO(10A6,10AT) 0102737040 LéNgoc Anh 12/01/1997
6 r 3 HO(10A4 11A5.11A6,12A512A6) 0101500351 Tran Thi Cai 03/02/1963

Trén file mau Excel gom cac trudng théng tin co ban lién quan dén hd so gido vién, tén
I6p hoc va mén day.

- Tén lop: Tén cua lop hoc, tén 16p hoc khdng dugc trung nhau.
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- M4 mén hoc: Ma duoc lay tir tén viét tit caa mon hoc nhap theo sheet
HuongDan trén file Excel mau, ma mon hoc khong dugc tring nhau.
- M4 gi4o vién: M4 gido vién chua nhiém, viét lién khéng diu. Cac ma khong tring
nhau. Danh sach mé gido vién dugc khai béo trong muc 3.1 Hé s gido vién.
Lwu y: Céac truong thong tin mau do 1a cac truong thong tin bat budc, quan tri vién
phai nhap day du.
Budc 4: Tai phan mém, Kich ndt [Cheon tép], chon dén file Excel miu, kich nat [Tai
len].

Tai va dong bo file Excel 1én phan mém:

Nhap phan cong chuyén mon tir File Excel Xem danh muc mén hoc
Tai file miu c6 dir lidu

+ 1. Huéng dan bat macro trén file excel méu ( Bat busc)
« 2. Céc cét tidu d& mau d6 12 bit budc
« 3 Céc cit tiéu d& mau xanh khéng cin nhap

« 4 Khéng thay ddi, thém, xéa cac cét fron du
Khong co tép nao dwoc chon Cap nhat 3

= e | o | | Ty |t

1 SU(10A4,11A5 11A6 11AT 11A3 12A5 12A6 12A7 10 0101500295 L& ThiAn 2210211988
4 HO({10AB,10AT) 0102737040 Lé Ngoc Anh 12/01/1997
5 HO(10A4,11A5,11A6,12A5 12A6) 0101500351 Trén Thi Cai 03/02/1963

Budc 5: Kich nat [Cap nhat], hé thdng théng bao: Ban c6 chac chan mubn cap nhat
dar lidu.
- Kich [OK] dé dong y va cho hé thong phan hoi thong tin dix liéu duoc tai 1én.
- Néu thdng bao hién thi mau xanh vai noi dung: Da cap nhat thanh cong, nha trudng
mé lai muc 3.2.2 Phan cong chuyén monky 1dé xem danh séach.
- Néu théng bao hién thi mau do véi noi dung: LSi, Nha truong kich nit [Bang két qua
nhap liéu] dé xem ndi dung nhap 15i.
3.2.4 Phan cong chuyén mon ky 2
Thuc hién phan cong giéng muc 3.2.3 Phan cong chuyén mén ky 1.
3.5 Quan ly ky luat nhan suw
M0 ta: Chirc nang nay gitp Quan tri vién cap nhat cac thong tin lién quan dén ky luat
nhan su.
Cac buéc thuc hién:
Budc 1:Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 3.Nhan su/ 3.5
Quan ly ky luat nhan sw.
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Budc 2:Giao dién hién thi danh séch CBGV trong truong, tai cot [Nhap ky luat],
Quan tri vién chon hinh cay bat sira, chon thém méi va nhap thdng tin quyét dinh, noi dung
ki luat ctua giao vién,

Budc 3:Kich nat [Ghi] dé luu lai dit liéu.

3.3Thoi khéa biéu
Mb ta: Chirc nang nay huéng dan nha truong khai béo thoi khoa biéu cho gido vién
trong truong.

Quy trinh thuc hién lan luot tir khai bao tuan -> Khai bao tiét hoc va thoi gian ->
Khai bdo mén hoc TKB -> Quan Iy thoi khoa biéu.

3.3.1Khai bso tuin
M@ ta: Tai chirc ning nay, nha trudng sé khai béo cac tuan hoc trong hoc ky.

Cac buéc thuc hién nhw sau:

Budc 1:Tai phan mém Quan Iy gido duc GDTX, kichchon muc 3. Nhan su/3.3Thai
khoa biéu/3.3.1 Khai béo tuan.

Budc 2:Thuce hién khai bao tuan hoc trong ca hoc ky sau dé kich nat [Ghi] dé luu lai.

BE Khaibao & %

Khai bao tudn hoc e e

Tietuén hoc (1) | 4

Dén tudn hoc (%) 22
9 o Nhap day dud cac tuan hoc
Tiengay (') | g5/09/2020 trong hoc ky

Hoc ky 1
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B9 35.1. Khai béo tuén Khai béo tudin hoc Xéa
2 Ngiy bt diu Ngay két thic | Hoc
_ﬂ tudn hee ky

1 (] rd 1 05/09/2020 05/09/2020 1
2 (] ra 2 07/09/2020 12/09/2020 1
3 a ra 3 14/09/2020 19/09/2020 1
4 (] rd 4 21/09/2020 26/09/2020 1
5 (] ra 5 28/09/2020 03/10/2020 1
6 (] rd 6 05/10/2020 10/10/2020 1
7 (H] ra 7 12/10/2020 1710/2020 1
8 (] Ve 8 19/10/2020 24/10/2020 1
9 (] a 9 26/10/2020 31/110/2020 1
10 0 rd 10 02/11/2020 07/11/2020 1
1 (] v " 09/11/2020 1411172020 1
12 (] rd 12 16/11/2020 21/11/2020 1
13 (] ra 13 2311112020 28/11/2020 1
14 a ra 14 30/11/2020 05/12/2020 1

3.3.2Khai bio tiét hoc va thoi gian
Mb ta: Chuc ning nay hd trg nha trudng lay danh sach tiét hoc tir hé thdng va thém
méi mot sb tiét hoc riéng caa nha truong.

Cac bwéc thuc hién

Budc 1:Tai phan mém Quan ly gido duc GDTX, kichchon danh myc 3. Nhan
su/3.3Thoi khoa biéu/3.3.2 Khai bao tiét hoc va thoi gian.

Budc 2:Kich nat [Lay di liéu tiét hoc tir hé thong]

=' 3.5.2. Khai bao tiét hoc va thei gian LAy di¥ liu tiét hoc tir hé thing
8 | sin | Ouiio T | otgints oot |
- 7 4 v

1 0O Sang
2 0 2 Séng 2 v
3 0 Vi Sang 3 v
4 0 2 Séng 4 v
5 0 Vi Trva 1 v
6 0 Vi Chidu 1 v
7 0 ya Chidu 2 v
8 0 v Chigu 3 v
g 0 ya Chidu 4 v
10 0 v Chigu 5 v

Luu y: - Hé théng mac dinh 5 tiét hoc budi sang, 5 tiét hoc budi chiéu, trong trudng
hop nha trudng cd thém tiét hoc khac, thuc hién [Thém méi] dé bé sung.

- Tat ca tiét hoc lay tir hé thong s& co trang théi 1a Hién thi. Tiét hoc nao bé tich Hién thi
s& khéng hién trong cac budc thuc hién khai bao thoi khoa biéu sau do.

- Thoi gian tir ...Dén thoi gian...: Nha truong c6 thé nhap thém thong tin vé thoi gian bat
dau va két thac tiét hoc (néu cd).
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3.3.3Khai bao mén hoc TKB
M@ ta: Chirc ning nay hd trg nha truong lay danh sach cac mén hoc tir hé théng hoic
thém méi 1 s6 mon hoc vao thoi khda biéu theo thuc té tai nha truong.

Cac bwérc thuc hién

Budc 1: Tai phan mém Quan ly gido duc GDTX, kichchon danh muc 3.Nhan
su/3.3Thoi khoa biéu/3.3.3 Khai bao mén hec TKB.

Budgc 2:Trong lan dau tién khai bao, hé thong dua ra canh béo Lay dir liéu dé lay
danh sach cac mén hoc tir hé thng.

BE Thong bao

Bon vi chwa co di liéu mén hoc ban co mudn lay dik lidu tiv
hé théng khéng?

* ETE | Bong thang béo

2% 3.5.3. Khai bao mon hoc TKB Ly dii ligu mén hoc tir hé théng
Nhiing mén hoc Iy tir hé théng khéng duoc phép SUFA nhung 6 thé XOA
I e I T T T

1 0O P 34 Toan 1 v v

2 O 2 35 Vatli 2 v v

3 O 2 36 Héda hoc 3 v v

4 O 2 T Sinh hoc 4 v v

5 0O 7 38 Tin hoc 5 v v

6 0O ra 39 Ngir Vn (3 v v

7 O Va 40 Lich sir 7 v v

8 O Vs 41 Biali 8 v '

9 (] ra 70 Ngoai nglr 1 10 v v

Luwu y: - Nha truong c6 thé thuc hién [Thém méi] dé khai bao cac méon hoc khac
theo thuc té tai nha treong. Vi du: Sinh hoat, Chao co....

3.3.4Quan ly thoi khéa biéu
M@ ta: Pay la chitc ning khai bao thoi khoa biéu cho tirng 16p/Khdi theo ting tuan
hoc.

Cac buéc thuc hién nhw sau:

Bwéc 1: Tai phan mém Quan ly gido duc GDTX, kichchon danh muc 3.Nhan
sw/3.3Thoi khoa biéu/3.3.4 Quan ly thoi khoa biéu

Buwéc 2: Nhap thong tin thoi khoa biéu theo tiét hoc thuc té tai nha truong.
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B8 3.5.4. Quan Iy thoi khoa biéu e Nhap thii khéa bigu tir excel ~||a%] |13

Hurémg déni Ghi chi:

« Thai khéa bidu khi cap nhét s& dugc &p dung tir tuin dang chon dén tudn cudi cling cla hoc kj hiéntai [Déng ghi chii]

Khéi: | Knéi 6 v Lop: | 6A v Apdungtivtudn:  Tudn 2 (07/09/2020 - 12/09/2020)

Thir 2 (07/09/2020) Thir 3 (08/09/2020) Thir 4 (09/09/2020) Thir 5 (10/09/2020) Thir 6 (11/09/2020) Thir 7 (12/09/2020)
1

Chao c& T || Toan v || vatli ¥ || Chon mén hoe ¥ || Chon mén hoe v

1
e Chon gide vién ¥ || Pham Huy Hoang (3302915108 ~ || Tran Xuan Thai (3302918267) | ~ || Chon gido vién ¥ || Chon gido vién v
. Vatli ¥ Toan ¥ || Chon mén hoc ¥ || Chon mén hoc v

Tran Xuan Thai (3302918267) ¥ | Pham Huy Hoang (3302915108 | ¥

v || chon mén hos M v || chon meén koo v on mbn hoo M

4 4
Ghon gido viél ~ || chon gido vie M v || chon gigo vie v on gido vié M
Ghon mén hec v | chon mén hoe v v |l chon men hoc 6 v

5 5
Ghon gido vié v || chon gigo vien v v | chen gido vien v on giso vié v

B® Théng béo

Dif liéu th&i khéa biéu tuan hién tai s& sao chép téi toan b
tuan hoc tiép theo, Ban chac chan mudn cép nhat?

Cép nhat Ddng thdng bao

Luwu y: - Thoi khoa biéu s& duoc Ap dung tir tuan dang chon dén tuan cudi cling caa
hoc ky hi¢n tai.

- Khi chon mén hoc, hé théng tu dong hién thi tén giéo vién giang day mén hoc cua lép
hoc d6 dua vao phan cong chuyén mon nha truong da thuc hién tai 3.2 Phan cong
giang day/3.2.2 Phén cong chuyén mon. Khi chua c6 phan cong chuyén mon, nha
truong thuc hién chon truc tiép tén gido vién theo mén hoc cua 16p hoc.

3.3.5Xem thoi khoa biéu theo gido vién

3.4Lich bao gidng

MO ta: Churc ning nay hé tro khai béo lich béo giang cua gigo vién. Sau khi khai bao,
nha truong ¢ thé cho phép hién thi thong tin trén app tng dung eNetViet danh cho gi4o vién
hoic in 4n cac bao céo vé lich bao giang phuc vu nhu ciu sir dung tai nha trudng.

Lich bdo giang duoc khai bao duwa trén Thoi khoa biéu da sap xép, vi vay nha trudng
can cap nhat chirc nang 3. Nhan sw/3.3 Thei khoa biéu trudc.

Quy trinh thuc hién lan luot tir khai bao tiét hoc theo phan phdi chuong trinh -> khai béo
lich b4o giang -> nhap nhan xét lich bao giang -> nhat ky nhap tiét hoc PPCT.

3.4.1Tiét hoc theo phin phdi chwong trinh
M@ ta: Pay la chtrc ning khai bao thong tin tiét hoc theo phan phéi chuong trinh cua
tirng mon theo ting khéi hoc.
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Hé thdng hd trg 02 cach nhap tiét hoc theo phan phéi chuong trinh
Céch 1: Nhap truc tiép phan phéi chwong trinh.
Céch 2: Nhap tiét hoc theo phan phdi chwong trinh tir file Excel.

3.4.1.1Nhap truc tiép tiét hoc theo phan phdi chwong trinh
Cac bwdéc thuc hién nhw sau:

Budc 1:Tai phan mém Quan ly gido duc GDTX, kichchon danh muc 3.Nhan
sw/3.4Lich béo giang/3.4.1 Tiét hoc theo phan phéi chwong trinh

Budc 2:Chon Khéi/Mén hoc va kich nat [Thém méi]

B% 3.6.1. Tiét hoc theo phan phdi chwong trinh e Nhap tiét PPCT bidu tir excel E
o Khéi  Knéi 6 v Mén hoe | Todn v

Khong cé ban ghi naol

Bude 3: Nhap day du cac thong tin (*) bat budc va kich nat [Ghi] dé lwu lai hoic
[Ghi va thém] dé luu va thém tiét theo phan phéi chuong trinh tiép theo.

=. Quan Iy tiét theo phan phéi chwrong trinh (VI 4
Thém/Stra théng tin tiét theo phan phéi chwong trinh o m
Khéi(*) Knéi 6 v Mén hoc () Tozn -

Tiét theo PPCT(*) | 1

Tén bai day(*) = Chuong | §1. Tap hop. phén tir cda tap hop

Thietw(") 1 Hién thj

3.4.1.2Nhip tiét phan phoi chwong trinh tir Excel
Cac buéc thuc hién:

Budc 1:Tai phan mém Quan ly gido duc GDTX, kichchon danh muc 3.Nhan
sw/3.4Lich béo giang/3.4.1 Tiét hoc theo phan phéi chwong trinh

Budc 2:Kich nat [Nhap tiét PPCT tir excel], chon Khéi, Mon hec va [Tai file miu
kem dit ligu]
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B 3.6.1. Tiét hoc theo phan phéi chwreng trinh Nhap tiét PPCT bidu tir excel
Khéi | Knéis v Mén hoc  Toin v 1
R R B e e

1 o 7 6 Toén 1 Chuong I §1. Tap hop. phin tir cia tép hop 1 v

2 0 Vi 6 Toan 2 §2. Tap hop s6 tw nhign 2 v

3 0 ya 6 Toén 3 §4. 86 phin tir cua mot tap hop. Tép hop con 3 v

4 0 Va 6 Toan 4 Luyén tap 4 v

50 7 6 Toén 5 §5. Phép cang va phép nhan 5 v

s O 7 6 Todn 6 Luyéntap 6 v

7 (m] Va 6 Toan 7 Luyén tap (tiép) 7 v

s | O 7 6 Todn 8 56. Phép trir va phép chia 8 v

9 0 Z 6 Toén 9 Luyéntép 9 v

v g s 6 Todn 10 Luyén tap (tiép) 10 v

B5 Nhap Phan Phéi Chuong Trinh Tir Excel

Kndi | Knéi 6 v Ménhoc Chon titca M |e
[ chentép | Khong €6 tép nao duoc chon

Knhong c6 ban ghi naol

Budc 3: Trén file Excel miu, nhap day du cac thong tin tai Sheetl

A B C D E F G
L STT Tén khéi Tén mén hoc Tiét theo PPCT Tén bai day Thir tr
2 1 Khéi 6 Todn 1 Chwong I §1. Tép hop. phin tit ciia tip hop 1
3 2 Khéi 6 Toan 2 §2. Tap hop s6 tw nhign 2
4 3 Khéi 6 Todn 3 §4. 56 phin nr cia mét t3p hop. Tap hop con 3
5 4 Khéi 6 Todn 4 Luyén tap 4
6 5 Khéi 6 Todn 5 §5. Phép céng va phép nhan 5
7 6 Khéi 6 Todn 6 Luyén tip 6
8 7 Khéi 6 Todn 7 Luyén tip (tiép) 7
9 3 Khéi 6 Todn 8 §6. Phép trir va phép chia 8
0 9 Khéi 6 Todn 9 Luyén tip 9
1| 10 Khéi 6 Todn 10 Luvén tap (tiép) 10
§7. Lity thira v6i s6 mi tyr nhién. Nhan va chia 2 kiy thira
12| 11 Khéi 6 Todn 11 cimg co sé 11
13 12 Khdi 6 Todn 12 §9. Thu ty thirc hién cdc phép tinh 12
14| 13 Khéi 6 Todn 13 Luyén tip 13
15 14 Khéi 6 Todn 14 Luyén tip (tiép) 14
16 15 Khéi 6 Todn 15 §10. Tinh chit chia hét ciia mét ting 15
17 16 Khéi 6 Toan 16 §11. Déau hiéu chia hét cho 2, cho 3 16
18| 17 Khéi 6 Todn 17 Luyén tap 17
19| 18 Khéi 6 Todn 18 §12. Dau higu chia hét cho 3, cho 18
20| 19 Khéi 6 Todn 19 Luyén tap 19
21 20 Khdi 6 Todn 20 §13. Ugc va béi 20
2| 21 Khéi 6 Todn 21 §14. 86 nguyén t6. Hop sé. Bang s6 nguyén 16 21
23| 2 Khéi 6 Todn 22 Luyén tip 22
2| 3 Khéi 6 Todn 23 §15. Phan tich mét sd ra thita s6 nguyén t6 23
25| 24 Khéi 6 Toan 24 Luveén tip 24
26 25 Khéi 6 Toan 25 §16. Udc chung va béi chung 25
27| 26 Khéi 6 Todn 26 Luyén tap 26
28| 27 Khéi 6 Todn 27 §17. Udc chung lén nhit 27
29| 28 Khéi 6 Todn 28 Luyén tip 28
30| 29 Khéi 6 Todn 29 Luyén tip (tiép) 29
ESSED) Khéi 6 Todn 30 §18. B chung nhé nhat 30
32 31 Khéi 6 Toan 1 Luyén tip 31
33| 32 Khéi 6 Todn 32 Luvén tap (tiép) 32
34| 33 Khéi 6 Todn 33 On tap chrong I 33
ESED Khéi 6 Todn 34 On tap chwong I (tiép) 34
36| 35 Khii 6 Todn 35 Kiém tra giita ki (ca s6 va hinh) 35
a7 36 Khai & Tosn 36 Kifm tra oiita ki (cd sd v hinh) 36
| Sheetl | DM _Khoi | DM_MonHoc ‘ Huong Dan ‘ (O]

Budc 4: Quay tré lai phan mém, [Chon tép] dé chon dén file Excel mau da nhap sau
d6 kich nat [Tai 1én]
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Khéi | Khéi 6 Man hoc  Chon tit ca A

FileMauNhapTietPPCT xisx

1 Khéi 6 Toan Chuong 1§1. Tap hop phan tlr ciia tap hop

2 Khéi 6 Toan 2 §2. Tap hop 56 tur nhign 2
3 Khéi 6 Toan 3 §4. 56 phan tr ciia mét tap hop. Tap hop con 3
4 Khéi 6 Todn 4 Luyén tip 4
5 Khéi 6 Toan 5 §5. Phép cong va phép nhédn 5
6 Khéi 6 Toan 6 Luyén tap 6
7 Khéi 6 Todn 7 Luyén tap (tidp) 7
8 Khéi 6 Toan 8 §6. Phép trir va phép chia 8
g Khéi 6 Toan g Luyén tap g
10 Khéi 6 Todn 10 Luyén tap (tip) 10
11 Khéi 6 Toan 1 §7 Liiy thira v6i s6 mii tw nhign. Nhan va chia 2 liiy thira cting co sd 1
12 Khéi 6 Toan 12 §9. Thir tu thurc hién cac phép tinh 12
13 Khéi 6 Toan 13 Luyén tap 13
14 Khéi 6 Toan 14 Luyén tap (tiép) 14
15 Khéi 6 Toan 15 §10. Tinh chét chia hét cda mét téng 15
16 Knhéi 6 Toan 16 §11. Ddu higu chia hét cho 2, cha 5 16
17 Khéi 6 Toan 17 Luyén tap 17
18 Khéi 6 Toan 18 §12. Déu hiéu chia hét cho 3, cho 9 18
19 Khéi 6 Toan 19 Luyén tap 19
20 Khéi 6 Toan 20 §13 Uoc va béi 20
21 Khéi 6 Toan 21 §14. Sé nguyén t6. Hop sb. Bang sb nguyén té 21

Budc 5:Kich nit [Cap nhat] dé luu lai.

Khéi | Khéi 6 Mdn hoc  Chon tét ca v
FileMauNhapTietPPCT.xlsx @
1 Khéi 6 Todn Chuong | §1. Tép hop. phén ti cla tap hop

Khii 6 Todn 2 §2. Tap hop s6 tw nhién
3 Khbi 6 Toan 3 §4. 56 phan tir ciia mét tap hop. Tap hop con 3
4 Khéi & Toan 4 Luyén tap 4
5 Khéi 6 Todn 5 §5. Phép céng va phép nhédn 5
6 Khéi 6 Toan 6 Luyén tap 6
7 Khii 6 Toan 7 Luyén tap (tiép) 7
g Khéi 6 Todn 8 §6. Phép trir va phép chia g
9 Khdi 6 Todn 9 Luyén tap 9
10 Khi 6 Toan 10 Luyén tap (tiép) 10
11 Khéi & Toan 11 §7. Liiy thira v&i 56 mi tw nhién. Nhén va chia 2 Iy thira cing co s6 1
12 Khéi 6 Todn 12 §9. Thr ty thre hién cdc phép tinh 12
13 Khéi 6 Todn 13 Luyén tap 13
14 Khoi 6 Toan 14 Luyén tap (tiép) 14
15 Khéi & Toan 15 §10. Tinh chét chia hét cia mét thng 15
16 Knéi 6 Todn 16 §11. Déu hiéu chia hét cho 2, cho 5 16
17 Khéi 6 Toan 17 Luyén tap 17
18 Khii 6 Toan 18 §12. D&u hiéu chia hét cho 3, cho 9 18
19 Khéi 6 Todn 19 Luyén tdp 14
20 Knéi & Todn 20 §13. Udrc va bai 20
21 Khi 6 Toan 21 §14 Sbnguyén td Hop sd Bang s nguyén té 21

Luuy:

Trong truong hop hé thong dua ra canh bao mau do béo 15i trong qué trinh cap nhat, nha
truong kich nat [Bang két qua nhap liéu] dé kiém tra va cap nhat lai.
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Khoi | Khdi 10 v | Mén hoc | Chon tét ca v

| Chon tép | Khing co t&€p nao dirgre chon Cap nhat Béng két qua nhip liéu
1 1

Khdi 10 Toan

2 Knhdi 10 Toan 2

3.4.2Khai bao lich bao giing

M6 ta: Chuc nang nay danh cho Quan tri vién khai bao lich bao giang cho toan
truong hoic gido vién cd thé chi dong khai bao lich bao giang cua minh theo phan cong
chuyén mon cia nha truong.

Hé thdng hd trg 02 cach khai béo lich béo giang
Cach 1: Nhap truc tiép khai bao lich b4o giang
Cach 2: Nhap lich béo giang tu file excel

3.4.2.1Nhip truec tiép lich bao giing
Cac bwérc thuc hién:

Budc 1:Tai phan mém Quan ly gido duc GDTX, kichchon danh muc 3.Nhan
sw/3.4Lich bao giang/3.4.2 Khai béao lich bao giang

Budc 2:Trén giao dién, ngudi dung thuc hién khai bao lich béo giang véi day du cac
thong tin sau:

- Kiéu giang day: Chon kiéu giang day twong ng véi tiét hoc do. (Lén I6p, Day bu,
Day thay, Nghi 1, Nghi day).

- Mon hoc, Lap hoc: Chon mon hoc dé nhap lich bao giang.

- Tiét theo PPCT: Nhap theo danh sach tiét hoc da duoc khai béo tai 3.4 Lich béo
giang/3.4.1. Tiét hoc theo phan phdi chwong trinh.

- Bai day: Ty hién thi theo cot Tiét theo PPCT.

- Trang thai: Trang thai Hoan thanh/Chwa hoan thanh theo lich b&o giang cua gido
vién sé do BGH nha truong danh gia.
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 chuyén mén: —Chon-- v Gido vign: Nguy&n Thi Binh (0101497238) v | Tuan: Tuin§ (12/10/2020 - 17/10/2020) v | Budihoc: Cangay v
Ilet hu:
Kiéu gidng day Lép hoc Tiét theo PPCT Bai day Trang thai Ghi chit
21 e 1 Lén I6p v Ngtvan v A1 v | 21 D& van biéu cam va cach 1am bai van biéu cam Hoan thanh
2 2 Lenlép | ¥ || Ngivan v 883 v C bé ban digm Hoan thanh
23 Séng 3 v v v
24 4 v v v
Hé thdng tw d&ng hién thi bai day o A
5 v - - theo tiét hoc da dwoc khai bao Cot nay danh cho BGH nha
Thir 4 trwong/ Quan tri vién danh gia
1471012020
5 1 v v v
27 2 v - v v
28 Chiéu ) v v v v
29 4 v v v v
30 5 v v v .

Budc 3:Kich nit [Cap nhat] dé luu lai.

3.4.2.2Khai bao lich bao gidng tir excel
Cac bwdéc thuc hién:

Budc 1:Tai phan mém Quan Iy gido duc GDTX, kichchon danh muc 3.Nhan
sw/3.4.Lich béo giang/3.4.2. Khai bao lich béo giang.

Budc 2:Kich nat [Nhap lich béao giang tir excel] , chon Tuan 4p dung sau d6 [Tai
file mau giéo vién]

B 3.6.2. Khai bio lich bio gidng Nnap lich béo gidng tir excel
Té chuyén mén: _.c v Gido vién: Nguyén Thi Binh (010149 v Tudn: Tudn 6 (12/10/2020 - 17/10/2020) v Budi hee: C3 ngay
S e T e R

21 1 Lén I6p ¥ NgiFvan v || 7A1 v 2 D& van biéu cm va cach lam bai van biéu cam v

22 2 Lén 16p ¥ | NgiFvan v ||8B3 v |2 C4 bé ban diém v

23 Sang 3 v v v v

24 4 v v v v

25 ) 5 v B v v

Thir 4
14/10/2020

26 1 v v v v

27 2 v v v v

28 Chidu 3 v v v v

29 4 v v v v
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Nhdp lich bao giang tir File Excel Tai file mAu gido vién 2 ﬂ

Té chuyén mén: __Chon-- v | Gido vién: Nguyén Thi Binh (0101

v |Tudn: Tudn6 (12/10/2020 - 17110/2020) | ¥  Budihoc: cangay | ¥

Chon tép |Khéng co tép nao dugc chon Tal Ién

Tiet hoc Kieu gian,
n-m Tt heoPRCT m

Khéng co ban ghi nao!

Buéc 3: Gigo vién tham khao cac huéng dan tai Sheet KieuGiangDay va MonHoc
sau d6 nhap liéu tai Sheetl.

A B c D E F G H ]
1 Lich bio giang gido vién: Nguyén Thi Binh (0101497238)
2 Tuéin hoc: Tuéin 6 (12/10/2020 - 17/10/2020)

| |STT|  Thw Budi hoc T‘;:é" K‘e“‘i:;_“g Mén hoc Lép hoc T‘;:)'é’l‘f“ Ghi chit
a1 2 SANG 1 Lénlop Ngit vin 7A1 D1
s 2 2 SANG 2

6 3 2 SANG 3

7[ 4 2 SANG 4

s/ s 2 SANG 5

3 6 2 CHIEU 1

w/ 7 2 CHIEU 2

ul s 2 CHIEU 3

12/ 9 2 CHIEU 4

1/ 10 2 CHIEU 5

1l 11 3 SANG 1

15 12 3 SANG 2

16 13 3 SANG 3

17/ 14 3 SANG 4

18] 15 3 SANG 5

193] 16 3 CHIEU 1

w0/ 17 3 CHIEU 2

2/ 13 3 CHIEU 3

2/ 19 3 CHIEU 4

2l 20 3 CHIEU 5

2al 21 4 SANG 1 Lénlop Ngit vin 7A1 D1
s n 4 SANG 2 Lénlop Ngit vin 383 D1
26 23 4 SANG 3

27| 24 4 SANG 4

1 25 4 SANG 5

297 26 4 CHIEU 1

a0/ 27 4 CHIEU 2

a1 28 4 CHIEU 3

32| 29 4 CHIEU 4

Budc 4: Quay tré lai phan mém, [Chon tép] va [Tai 1én] sau d6 kich nut [Cap nhat]
dé luu lai.
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Nhap lich bo giang tir File Excel Tai file mAu giao vién

T6 chuyén mén: —Cnon- o Gido vién: Nguy&n Thi Binh (0101497238) *  Tudn: Tuan 6 (12/10/2020 - 17/10/2020) ¥ |Budihoec: cingay v

Chon tép Nguyen Thi B...1497238) xlsx Cép nhat
T l ho Kié

SANG Lén Iop NgiF van

SANG

SANG

SANG

SANG

CHIEU

CHIEU

CHIEU

CHIEU

2
2
2
2
2
2
2
2
2
2
3

1
2
3
4
5
CHIEU 1
2
3
4
5
1

SANG

Két qua sau khi cap nhat:

=. 3.6.2. Khai béo lich bao giang Cé&p nhat Nh&p lich b4o gidng tir excel | Xudl excel ~
Té chuyén mén: ¢ v Gido vién: Nguy&n Thi Binn (0101497238) v Tudn: Tun & (12/10/2020 - 17/10/2020) v Budi hoc: C3 ngay v
Budi| Tiét hoc
n- L G m Tétinco PRCT “ frang el -
Lén 16p A Ngi¥ van D& van biéu cdm va cach lam bai van biéu cdm

22 2 Lén Iop ¥ || Ngi¥rvan v | 8B3 v 21 C0 bé ban diém

23 sang 3 v v v

24 4 v v v

25 5 v v v

Thir 4
14/10/2020

6 1 v v v

27 2 v v v

28 Chigu 3 v v v

29 4 v v v

Luuy:
- Trong trudng hop hé thong dua ra canh bao mau do béo 15i trong qué trinh cap nhat, nha

truong kich nat [Bang két qua nhap liéu] dé kiém tra va cap nhat lai.

3.4.3Nhap nhin xét lich bao giing
M6 ta: Chire nang nay danh cho BGH/Quan tri vién danh gia/ nhan xét bai day cua
giao vién dua theo lich bao giang gido vién.

Cac buéc thuc hién:

Budc 1:Tai phan mém Quan ly gido duc GDTX, kichchon muc 3.Nhan sw/3.4Lich
bao giang/3.4.3 Nhap nhan xét lich bao giang

Bude 2:Nhap truc tiép nhan xét cua can bo quan ly vé lich b4o giang cua gido vién
trong tuan hoc hodc nhap nhanh nhan xét va kich nat [Cap nhat] dé luu lai.
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B® 3.6.3. Nhap nhan xét lich bao giang o
Té chuyén mén: | —Chon- v Tuanhoe  Tudn 1 (07/09/2020 - 12/09/2020) v
Nhan xét cia can bo quan ly
STT Ma dinh danh Tén gido vién Ngéy sinh A
Béo gidng kip thoi
1 0102774358 Nguy&n Thi Anh 01/12/1996 Chen nhanh nhan Chura béo gidng
xét lich bac giang Xéa
2 0101497238 Nguy&n Thi Binh 2710111973
3 0102621095 Pham Thi Minh Cham 15/09/1992 Béo gidng Kip hoi, ding fén 86,
4 0101497422 Kha Thi Chéng 03/08/1986
Hodc nhap truc tiép
nhén xét lich bao
5 010222739 Mai Thi Kim Chung 1211111976
6 0102861304 Pham Tién Cuéng 21/01/1995

3.4.5Khéa thoi khoa biéu, lich bao giang theo tuin
M0 ta: Chirc nang nay danh cho nha truong/Quan tri vién thuc hién Khoa viéc nhap
thoi khoa biéu, lich béo giang da nhap.

B 3.6.5. Khéa thei khoa biéu, lich bo giang theo tuan * C4p nhat
Khéa Thoi Khéa Bidu Khéa Lich Bio Gidng

Khéa . . Khéa . .
Ngay khéa lan cudi Ngay khéa lan cudi
4 v
v

1 /]
2
3
d
5
6
7
8
9
10

3.4.6 In lich bao gidng
4. Hoc sinh

4.1 Ho so hoc sinh

M@ ta: Chuc niang nay hd trg nha trudng cap nhat va quan Iy hd so hoc sinh toan
truong. Heé thong hd tro 2 cach nhap hé so hoc sinh

- Céch 1: Nhap tryc tiép tirng hoc sinh.

- Cach 2: Nhap danh sach hoc sinh tir file Excel.
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4.1.1 Nhép ho so hoc sinh

Mb ta: Chirc ning nay hd trg nha truong cap nhat va quan Iy hd so hoc sinh toan
truong. Muc nay bao gém cac ndi dung: Thém méi, sira, x6a hd so hoc sinh.

Thém méi hec sinh:
Cac buwérc thuc hién:

Budc 1: Tai phan mém Quan Iy gido duc GDTX, kich vao danh muc 4.Hoc sinh/ 4.1
Ho so hoc sinh/ 4.1.1 Nhap hé so hoc sinh.

Budc 2: Kich nat [Thém mei].
Budc 3: Nhap day du céc théng tin caa hoc sinh theo cac nhém théng tin.
Budc 4: Kich nat [Ghi] dé hoan thanh.

T o]
Khéihoc  [1] | Khdi 10 Tinh/Thanh phé  [11] | Tinh Vinh Phic v
Léphoe  [2] 10 Quén/Huyén [12]  Thanh phé Vinh Yén v
Hovatén [3] T NgocAnh Xa/Phwong [13] | Phuang Déng Tam v
Tén goi khac  [4] Noisinh  [14]
M3 dinh danh: 2619686404 Ngay sinh  [5] | 01/11/2002 Ché & hign nay [15]
Giditinh  [6] | NiF v p
Trang thai HS  [7] | Dang hoc A UITEED (13
Dantéc  [8] | Kinh . Bién thoai lién hé [17]
DT trén gidy KS  [9]  Kinh Thirtip [18] | 1
Quéc tich [10]  Chon v

Thoéng tin chung:
- Céc thong tin ¢6 [...Jmau do6 1a nhitng thong tin bit budc, yéu cau ngudi dung phai nhap
day du. Néu thiéu mot trong cac thong tin bat budc phan mém s& khong luu duoc.
- Ho tén: Nhap day du ho tén theo thdng tin ghi trong giay khai sinh.
- Ngay sinh: Nhap theo ngay sinh ghi trong giay khai sinh. Luu ¥ ngay, thang dinh dang bat
budc 13 2 s, nam sinh 4 s6.
- Gigi tinh: Chon mat trong hai gia tri Nam hay N.
- Trang théi hoc sinh: Mic dinh 1a Pang hoc, nha trudng c6 thé chon lai trang thai ddi Voi
nhitng hoc sinh da nghi hoc hoic chuyén trudng.. . Riéng hoc sinh c6 trang thai théi hoc thi
can chon ly do théi hoc.
- Véi hoc sinh c6 trang thai: Chuyén dén hoc ky 1, Chuyén dén hoc ky 2, Chuyén dén trong
he, chuyén di ky 1, chuyén di ky 2, nha trudng can bd sung diy du cac thdng tin Ngay
chuyén dén/chuyén di.
- Thodng tin Tinh/Thanh phd, Quan/Huyén, Xa/Phudng nhap theo ho khau cua hoc sinh.
- Thir ty: Pay 1a s6 thir tu hién thi trén danh sach 16p caa hoc sinh.
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—
Khéihoc [1] Knéi 10 v Tinh/Thanh phé  [11] | Thanh phé Ha Néi v
Lophoc  [2] 1041 v Quan/Huyén [12] | Huyén Gia Lam v
Hovatén [3] | L& Quynh Anh XalPhwong [13] | X& Da Tén v
Tén goi khac  [4] Noisinh [14] | Ha Noi
& dinh danh: 0134338308 Ngay sinh  [5] | 12/01/2004 Sfbo
Gigitinh  [6] N v 4
TrangthaiHS  [7]  Chuyén dén ky 1 v [Rosiioe 1]
Ngay chuyén dén [7.1] | 01/17201 Bién thoai lién he  [17]
Dantsc  [8] Kinh v R
DT uéngidy KS [9] Kinh
Quéc tich  [10] | viét Nam v

Théng tin c& nhan: Nhap cac théng tin vé khu vuc, Loai khuyét tat, d6i twgng chinh
sach, ...néu co.

I. Théng tin ca nhin Il. Théng tin lién hé, gia dinh
Khuvwe [19] Béng bing v Daivien [28] O
Loai khuyét tat  [20] Chon v Doanvién [29] ®
Béi tweng chinh sach  [21] | Dién chinh sdch khac v Cé me dan toc  [30] [
Hinh thirc hoc tap  [22] | Chon v Co chadan toc [31] (J
S6 CMND  [25] Lwu ban ndm tredee  [32] (]
Ngay cip [26] Hoc sinh biét boi  [33] [
Noicap  [27] Bénh vé mat  [34] v

- DBéi véi hoc sinh thude ddi tuong chinh sach thi s& hién thi thém théng tin ché do chinh
sach nhu dugc mién hoc phi, giam hoc phi,... Néu hoc sinh dugc hudng cac ché do chinh
sach nay thi nha truong tich vao.

Thong tin lién hé, gia dinh: Nhap cac thong tin vé Ho tén cha, me, nghé nghiép, nim sinh
hodc thong tin ngudi d& dau.

Lwu y: Dé hd trg sinh ma hoc sinh thi théng tin cia me hodc thong tin ngudi d& dau bat
budc phai nhap.

l. Théng tin ca nhan II. Théng tin lién hé, gia dinh
Téncha [35] L& Tién Bat Ténme [38] | L& Thu Hoai Tén nguéi dé dau  [41]
N.Nghiép cha [36] | Céngnhan N.Nghiépme [39] Céng nhan N.Nghiép nguiri D.04u  [42]
Nam sinh cha [37] Nam sinh me [40] | 1984 Nam sinh nguiri D.D4u  [43]
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- Pé stra thdng tin hoc sinh ban kich biéu twong hinh ciy bat twong &ng vai hoc sinh can sta

s

- Dé x6a thong tin hoc sinh, ban tich 8 vudng tring truéc tén hoc sinh can sira va tich nat
[X6a hoc sinh (TT lién quan)].

4.1.2 Nhép ho so hoc sinh tir Excel
M0 ta: Chuc niang nhap danh sach hoc sinh tur file Excel hd trg nha truong nhap

nhanh danh sach hoc sinh tir file Excel 1&n phan mém.
Cac buéc thuc hién:
~ Budc L: Tai phan mém‘Quﬁn ly gido duc GDTX, kich vao danh muc 4.Hoc sinh/4.1
Ho6 so hoc sinh/4.1.2 Nhap ho so hoc sinh tir Excel.
Budc 2: Kich nat [Tai file miu] dé tai file Excel mau vé may.

B& 4.1.2. Nhap hé so hoc sinh tir Excel JRERITR:T
« 1. Hwdng dan b&t macro trén file excel mau ( Bt budc)
» 2. Céc ct tiéu d& mau dd I3 bat budc
» 3. CAc cit tiéu 38 mau xanh khdng cn nhap
» 4 Khong thay ddi, thém, x6a cac cdt trong file mau
Chon tép | Khdng co tép ndo dwroc chon Chon ct d& import | Chon t4t c3 v

Budc 3: Nhap day du théng tin hoc sinh caa cac 16p vao cac cot trén file Excel, dac biét
cac cot ¢ mau do 1a nhitng thong tin bat buoc phai nhap.

A B G D E F G H 1 ] K L M
- = . - - . - | Quin/Huyén
. - - . . Ngay uhdp | L do th L b Tinh/Thanh ph o
STT | Milép | Mi hoc sinh Ho tén Ngiy sinh |Gigitinh|  Trang thdi HS savmhap ) LYool na (e | Quéc tich L ARAn PRO | ryan b
trang thai hoc (Theo ho khau) 2
. Khiu)
2 [ 1/10A1 L& Quimh Anh 12/01/2004 Nir Bang hoc 26/09/2019 Kinh Viet Nam Thanh pho Ha Néi Huyén Gia Lam
r
3 2|10A1 Pham Tuin Anh 22/12:2004 Nam Bang hoc 26/09/2019 Kinh Viet Nam Thanh pho Ha Néi Huyén Gia Lam
4 r 3|10A1 TrénPhum]g Anh 20/09/2004 Nir Blang hoc 26/09/2019 Kinh Viet Nam Thanh pho Ha Nai Huyén Gia Lam
5 I 4|10A1 D& Thi Ngoc Anh 02/12:2004 Nir Bang hoc 26/09/2019 Kinh Viet Nam Thanh phd Ha Néi Huyén Gia Lam
6| s[1041 Nguyén Ngoc Anh 18052004 |Ni Dang hoc 26/09/2019 Kinh Viet Nam Thanh phé Ha Nai Huyén Gia Lam

Trén file mau Excel, gom céac trudng thong tin co ban lién quan dén hoc sinh, nguoi ding
xem qua cach nhap dir liéu tai tirng cot da khai bao mau.

- Nhap day du thong tin dic biét nhitng cot co mau do (thdng tin bat buoc phai nhap).

- M6t sb thong tin lién quan dén danh muc nhu: Giéi tinh, Trang thai hoc sinh, Ly do th6i
hoc, Dan toc, Quéc tich, Tinh, Huyén, X&: Can nhap chinh xéc theo céc théng tin danh muc
da khai bao tai cac sheet (GIOI_TINH, TRANG_THAI, LD_THOI _HOC, DAN_TOC,
TINH).

- Phéng chit: Times new Roman, caa bang Unicode dung san....

- Cot M4 16p: Nhap chinh x4c ma 16p nhu d3 khai bao tai muc 2.1 H6 so 16p hoc.
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- M4 hoc sinh: Bo trdng. Khi tai thanh cdng danh sach hoc sinh, hé théng tu dong sinh
ma hoc sinh.

- Ngay sinh: nhap theo dinh dang ngay thang nim, yéu cau ngay 2 chir s, thang 2 chir
s6, nam 4 chir sb. Vi du 02/03/2007.

- Giéi tinh: Nhap chinh xéac theo danh muc da huéng dan tai sheet GIOI_TINH.

Néu nhap gié tri ngoai danh muc, hé théng s& béo 15i va yéu cau nhap lai.

- Cot Ly do thdi hoc nhap néu trang thai hoc sinh 1a théi hoc.

- Cot Ngay nhap thai nhap thoi gian hoc sinh chuyén dén, chuyén di, thoi hoc

- Théng tin tinh, huyén, x4 nhap theo ho khau cuaa hoc sinh.

- Céc thong tin vé hd tro chinh sach nhu mién hoc phi, giam hoc phi tich “x néu co.

- Nhap céc thong tin vé: Ho tén cha, me, nghé nghiép, nam sinh hoic thong tin nguoi
do dau.

Pé hd trg sinh ma hoc sinh thi thong tin caa me hoic thong tin ngudi d& dau bat bugc
phai nhap.

- Danh sé&ch hoc sinh nay c6 thé 1a danh sach hoc sinh caa mét 16p, ¢6 thé la danh séch
hoc sinh cua toan truong tuy thuéc vao viéc cap nhat dir liéu trén Excel cua nha
truong.

- Nhap xong thong tin trén Excel, kich Iuu di ligu.

Luwu y: Khai bao chinh xac thong tin hoc sinh va khéng co sy trung lap gitta cac hoc
sinh.

Budc 4: Quay tré lai phan mém, Kich nat [Chon tép], chon dén file Excel mau, kich
nat [Tai lén].
Tai va dong b File Excel 1én phan mém:

=. 4.1.2. Nhép danh sach hoc sinh tir Excel Tai file miu Tai file mdu kém dif liéu

Loailop: -Té v Khéi: -Tat v Lop: T4 v

« 1. Hocsinh nhap m0| khéng cdn dién m3
2. Céac cit fidu dé mau dd la bat buoc
3. Cac cét tiéu d& mau xanh khéng cn nhap

4 K dng thay déi, thém, xda cac cét tr = mau
Chon tep Khong co tép nao duoc chon Chon cét d& import | Chon tit ca v Cap nhat 3

2 E 4 TinhiThanh | o\ Huyén (Theo | XafPhwimg (Theo
TylEr si 2 5i |t holiine hé khéu) hé khau)
2 di g hé khéu) - :

10A1 Quynh 120012004 No 2 2610972019 Kinh | Vit Thanhphd o0 Gia Lam Xa Ba Tén Ha
hoc MNam  Ha Nai MNai
Anh
Pham . . g o
2 10A1 Tuin 221122004 Nam D29 2610912019 Kih | Vit | Thanhpho | o i 1am X& Da Tén Ha
Anh hoc Nam  Ha Nai Néi
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Budc 5: Kich nit [Cap nhat], hé théng théng bao: Ban ¢ chac chan mudn cap nhat
dix liéu.
- Kich [Ok] dé dong y va chd hé thdng phan hoi thong tin dir liéu duoc tai lén.
- Néu théng bao hién thi mau xanh véi noi dung: Pa cap nhat thanh cong, nha trudng
mé lai muc 4.1.1 Hé so hoc sinh dé xem danh séach.

- Néu théng bao hién thi mau d6 véi noi dung: LSi, Nha tredng Kich nit [Bang két qua
nhap liéu] dé xem noi dung nhap 1.
4.1.3 Nhap thong tin sirc khée hoc sinh
M0 ta: Chuc nang nay cho phép nha treong nhap thong tin sic khoe cua hoc sinh.
Cac bwérc thuc hién:

Budc 1: Tai phan mém Quan Iy gido duc GDTX, kich vao danh muc 4.Hec sinh/ 4.1
Ho so' hoc sinh/4.1.3 Nhap thdng tin sikc khée hec sinh.

Budc 2: Kich chon Lép can nhap théng tin stc khoe.
Budc 3: Thuc hién nhap can ning, chiéu cao, tinh trang suc khoe caa hoc sinh

Budc 4: Kich nat [Cap nhat] dé hoan tat.

=. 4.1.4, Sap xép hoc sinh Alphabet A< |03
S3p xép Alphabet theo Iép chon | Sip xép Alphabet tit ca cac lép
Loai lop: | Tt ca-- v Khéi: Tt ca-- v Lop: 8a v Sap xép theo:  Tén, Ho dém
Dén
STT | Ma dinh danh Gii tinh t5e Trang thai

1 0115932707 Nguyén Birc Anh 30/05/2005 Kinh Ha Nai Bang hoc

2 'E_Ol 2 0116885995 Nguyén Ngoc Minh Dire 18/11/2006 MNam Kinh Ha Ngi Bang hoc

3 |E=O'\ 3 0116886419 Nguyén Hoang Long 01/09/2004 MNam Kinh Ha Nai Bang hoc

4.1.4 Sap xép hoc sinh Alphabet

M® ta: Chirc ning nay hd tro nha trudng sap xép hoc sinh theo thi ty hién thi cua cac
hoc sinh trong lop.

Cac bwéc thyc hién:

Budc 1: Tai phan mém Quan Iy gido duc GDTX, kich vao danh muc 4.Hec sinh/ 4.1
Ho so hoc sinh/ 4.1.4 Sap xép hoc sinh (Alphabet).

Budc 2: Kich chon Tiéu chi sap xép.

Budc 3: Kich nit [Sap xép Alphabet theo 16p chen] hoic [Sap xép Alphabet tét ca
cac 16p] d@é thuc hién viéc sap xép.

Budc 4: Kich nat [Lwu dir ligu] dé hoan tét.
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Loai lop: | —Tét ca- o v Khéi: | ~Tét ca— v Lép: 10 v SaP KED theo: Tén, Ho dém
nm“mmmm

1 (\ 1 2619686404 Té Ngoc Anh 01/11/2002 Kinh Bang hoc

2 E{ 2 2619929418 L& Tién Diing 2710972002 Nam Kinh Thoi hoc ky 1

3 E\l 3 2619920417 Quang Bing 07/06/2003 Nam Kinh Bang hoc

4 @ 4 2619929418 Nguyén Dinh Hiéu 25/01/2001 Nam Kinh Bang hoc

5 [;=pl 5 2619929419 Biang Ngoc Hoan 17/09/2003 MNam Kinh Bang hoc

6 5 6 2613762017 Nguy&n Birc Hoang 19/05/2003 Nam Kinh Bang hoc

7 E{ 7 2619685217 L& Ngoc Lan Linh 04/11/2003 N Kinh Bang hoc

4.1.5 Tim kiém hd so hoc sinh

M@ ta: Chirc ning nay hd tro nha trudng tim kiém ho so hoc sinh dya theo 1 sé thdng
tin nhu: Ho t&n, ma hoc sinh, d6i twong chinh sach, ...

Cac budéc thuc hién:

Budc 1: Tai phan mém Quan Iy gido duc GDTX, kich vao danh muc 4.Hoc sinh/ 4.1
Ho so' hoc sinh/ 4.1.5 Tim kiém hé so hoc sinh.

Budc 2: Ghi thdng tin tim kiém vao 1 hoic cac trudng dir liéu twong ¢ng.

Budc 3: Kich nat [Tim kiém].

BE 4.1.5. Tim kiém hé so hoc sinh Xuit excel B2

Ma dinh danh: | \hép chinh xdc ma dinh d: Ho tén: | Nhip chinh xic ho tén hoc Khéi:  _Tét ca-- v

Lép: | —Tétca-—- v Gidi tinh: | _-TAt ca—- v Dan téc: | -Tht ca-- v

Trang thai hgc sinh: | Chon trang thai v Péi rong chinh sach: Chon déi tong chinh ¥ Loai khuyét tat: Chon loai khuyét tit v

Bénh vé mat: Chon Hoc sinh biét boi:
I e e T T S CTIE

Khdi 10 1041 0134338308 L& Quynh Anh 12/01/2004 Ni¥ Kinh Bang hoc
2 EO‘, Khéi 10 1041 0133935200 Pham Tuén Anh 22122004 Nam Kinh Bang hoc

4.1.6 Quén ly nhom hgc sinh

4.1.7 Xép hoc sinh vao nhém

4.2 Quin ly bién dgng hoc sinh

4.2.1 Chuyén 16p cho hoc sinh

M® ta: Chirc ning nay hd trg nha truong chuyén toan b hd so, két qua hoc tap caa
hoc sinh sang 16p mai trong ciing khéi hoc.

Cac buéc thuc hién:
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Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 4.Hoc sinh/4.2
Quan ly bién @dng hoc sinh/4.2.1 Chuyén Iép cho hec sinh.

Budc 2: Chon khéi/ 16p 6 hoc sinh chuyén 16p.
Budc 3: Tai dong Lép chuyén sang, tich chon 16p twong &ng.
B5 4.2.1. Chuyén I16p cho hoc sinh 6 220

Loai 16m: | B4 tic THPT| 0. Knéi: | Knéi 10 e v | em:[10 2 N

e i

[ES 2619886404  T6 NgocAnh 01/11/2002
2 E& 2619929417  Quang Déng 07/06/2003 Chon v
3 E& 2619929418 Nguyén Binh Hidu 25/0172001 Chon v
4 EE 2619929419  Dang Ngoc Hoan 17/09/2003 Chon v
5 S 2613762017  Nguyén Birc Hoang 19/05/2003 Chon v
=

Budc 4: Kich [Cap nhat] dé hoan thanh.

4.2.2 Quin ly chuyén di, chuyén dén, thdi hoc

M ta: Chirc niang nay hd tro nha truong quan ly trang thai cac hoc sinh khi da chuyén
di, chuyén dén, thoi hoc & cac hoc ky. Cho phép thdng ké theo gidi tinh, dan toc va trang thai
tuong trng cua hoc sinh.

Cac bwéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 4.Hoc sinh/4.2
Quan ly bién ddng hec sinh/ 4.2.2 Quan ly chuyén di, chuyén dén, thoi hec.

Budc 2: Kich chon Khéi, 16p, trang thai can thong ke.
Budc 3: Kich nat [Tim kiém]. Tai day hé thong cho phép [Xuat Excel].

=. 4.2.2. Quan Iy chuyén dén, chuyén di, théi hoc P [
Loai Io6p: | Phd cép gido duc tiéu || v Khoi: | -Tét ca- v Lop: v
Gigd tinh: | chon Dén tdc: | chon Trang thdi HS: | Chon trang théi

mmmmm

E Khi 11 2519929416 L& Tién Diing 2710972002 Mam Kinh Chuyen diky 2

E 2 Khi 11 1" 2519929417 Quéng Déng 07/06/2003 Mam Kinh Chuyen diky1

E 3 Knéi 11 11 2619928418 Mguyén Binh Hiéu 25/01/2001 Mam Kinh Chuyén di ky 1

=0, 4 Khdi 11 1 2637606210 Nguyé‘n Van Phong 19/02/2002 Mam Kinh Chuyén diky1

4.2.3 Tiép nhin, xét duyét hoc sinh chuyén dén

M0 ta: Chirc nang nay hd trg nha truong tiép nhan va xét duyét hoc sinh chuyén dén
tu truong khéc.

Cac bwéc thyc hién:
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Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 4.Hec
sinh/4.2Quan ly bién @dng hec sinh/4.2.3Tiép nhan, xét duyét hec sinh chuyén d@én.

Budc 2: Chon Khéi va Lép dé tim kiém hoc sinh chuyén dén

=. 4.2.3. Tiép nhan, xét duyét hoc sinh chuyén dén Xuét excel Pl [T

Khoi | Kndi 10 Lop 10

Chuyén di tir 5 .
Th Ma dinh Trcmgthal 2 P Chuyen di ttr A, e 5 5 =

Tinh Vinh Trung t&m GDMNM -
Phic GODTX Lap Thach

2640252301 MNguy /&n Thanh An 18M11/2005  Nam Chuy vén di ko o 1

Budc 3: Kich biéu tuong 7| 4 m& chi tiét hd so hoc sinh chuyén dén can tiép nhan

Budc 4: Nhap day du cac thong tin: Lép chuyén dén, Ngay chuyén dén, Sé quyét
dinh, Ngay quyét dinh.

Budc 5: Kich nat [Tiép nhan chuyén dén] dé luu di liéu.

Tiép nhan, xét duyét hoc sinh chuyén dén Tiép nhdn chuyén dén

Thong tin hoc sinh:

Ma dinhdanh [1] | 2640252301 Ho tén

31 | Nguyén Thanh An

Ngay sinh  [2] | 12/11/2005 "" Giditinh  [4] Nam

Théng tin hoc sinh chuyén di tir

Trang théi hoc  [5]  Chuyén di kj 1 v Chuyéndi  [8] Trong tinh
sinh
Ngay chuyen [61 | 15/08/2019 ‘ ) Chuyen di ti¥ [91 | Tinh Vinh Phic
di Tinh/Thanh
Ly do chuyén mn Bidyéndite  [10] Chon
di Quan/Huyén
P Chuyenditr  [11] | Trung tdm GDNN - GDTX Lap Thach
trrdmag

Nhap Thong tin hoc sinh chuyén dén:

Khéi hoc [12] | Kndi 10 v $6 quyét dinh  [15]
L&p chuyén [131 | chon v Ngay quyét [16]
dén dinh
Mgay chuyén  [14]

dén

4.2.4 Danh siach xét duyét hoc sinh chuyén di
M0 ta: Chirc ning nay hd trg nha trudng quan Iy hoc sinh chuyén di.
Cac buoc thuc hién:
Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 4.Hec
sinh/4.2Quan ly bién ddng hec sinh/4.2.3Danh sach xét duyét hec sinh chuyén di.
Budc 2: Chon Khéi va Lép dé tim kiém hoc sinh chuyén dén
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=. 4.2.4, Danh sach xét duyét hoc sinh chuyén di Xudt excel B
Khéi | Kndi 10 v Lép | 10
2619929416 L& Tién Diing 2710972002 MNam Kinh Chuyén @i kj 2 20/08/2019
2 rd 1 2619929417 Quang Bang 07/06/2003 Mam Kinh Chu‘_\-'en i ky 1 20/08/2019
3 A 26199204128 Mguy&n Dinn Hidu 250112001 Nam Kinh Chuyén di 5 1 20/08/2019
4 V4 1 2637606210 Mguy&n Van Phong 19/02/2002 MNam Kinh Chuyén & ky 1 20/08/2019
P . 2 s 2, c A LA . 2 ae A ) o
Budéc 3: Kich biéu tuong dé ma chi tieét ho so hoc sinh chuyén di can xét duyét.

Budc 4: Nhap day du cac thong tin: Chuyén dén, Chuyén dén Tinh/Thanh phd,
Chuyén dén Quan/ Huyén, Chuyén dén trwong va tich chon Xac nhan H.sinh chuyén di

Budc 5: Kich nat [Cap nhat] dé luu dir liéu.

H ¥ Xt duyét hoc sinh chuyén di (v =4
Xét duyét hoc sinh chuyén di Cap nhat

Thong tin hoc sinh:

Madinhdanh  [1] = 2619929415 Lophoc  [2] 11 |
Hotén [4] L& Tién Diing Gigitinh  [5] Nam v | |
Ngay sinh  [3] | 27/00/2002 ® |

Thong tin hoc sinh chuyén di:

Trang thdi hoc sinh  [6] | Chuyén di ky 2 v Ngay chuyéndi  [7] | 20/08/2019 ]

Ly do chuyéndi  [3]

4

Chuyén d&n  [9] | Trong finh - Chuyén dén Tinh/Thanh phé  [10] | Tinh Vinh Phic v
Chuyén dén Quan/Huyén [1]  Chon v Chuyén dén treéng  [12] | Trung t3m GDNN - GDTX Lap Thach | v

Xac nhan H.Sinh Chuyén di  [13] ¥

5. Nhap liéu

5.1 Khai béo
M@ ta: Chirc ning nay hd tro nha truong khai béo va quan 1y dot nhap diém, khai béo
va quan Iy hoc sinh dugc mién mon.

5.1.1 Hoc sinh mién mén
M0 ta: Chirc nang nay hd tro nha truong quan ly danh sach hoc sinh mién mon theo
tung ky hoc ciia nam hoc.
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Cac buéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 5.Nhép liéu/ 5.1

Khai bao/ 5.1.1 Hoc sinh mi&n mén.

Buéc 2: Kich nat [Thém hoc sinh mién mén].

Budc 3: Chon hoc sinh dugc mién mon, sau do tich chon mon hoc dugc mién cho hoc

sinh @6 theo hoc ky va nhap Iy do mién mén.

1
2
3
4
5

6

7

5 CO 83 DU LIEU GIAO DUC O &=

Thém mé&i danh sach hoc sinh mién mén o ~|[r2

Khdi: Knéi 10 Lop: 10 Hoc sinh dwroc mién T8 Ngoc Anh

Toén 5 Khéng 0 didu kién vé sirc khod 5

Vét li
Hba hoc
Sinh hoc
NgiF vin
Lich st

Biali

Buéc 4: Kich nat [Luu] dé hoan thanh.

- Bé Hity hoc sinh mi&én mdn, thao tac nhu sau:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 5.Nhap liéu/ 5.1

Khai bao/ 5.1.1 Hoc sinh mi&n mén.

Buéc 2: Tich vao 6 vudng trudc tén hoc sinh mién man.

Budc 3: Kich nat [Hiy mi&n mon], hé théng thong béo: Ban c6 chic chan muén xoa.

Kich [Ok] dé dong y va chd hé théng thdng bao Thao tac thanh cong.

5.2

Nhip chuyén cin
MO ta: Chuc ning nay hd tro gido vién cha nhiém theo ddi, danh gia mic do chuyén

can caa tiing hoc sinh trong 16p chu nhiém theo tiring ngay, tirng thang & mdi hoc ky.

Phan mém hd tro 2 cach dé nhap chuyén can.

- Céch 1: Nhap truc tiép chuyén can.
- Céach 2: Nhap chuyén can tir Excel.

Cac buéc thuc hién:

Céch 1: Nhap truc tiép chuyén can
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Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 5.Nhap liéu/ 5.2
Nhap chuyén can.

Budc 2: Chon Khéi, chon Lép sau d6 kich nat [Thém méi chuyén canl.
PN

Huwong dani Ghi chi:
« 1. Khi chon nghi ca ngdy thi hoc sinh duorc tinh 1 1 ngay nghi va duorc tinh véo cdc bao céo, thdng ké vé chuyén cén
Khi chon nghi budi séng hodc budi chidu thi khéng tinh vao 56 ngdy nghl.
« 2. 861 véi nhimg I6p chi hoc nira ngdy ma hém & hoc sinh nghi thi phdi chon 14 "CA ngay” khéng chon " Budi séng” hodc "Budi chidu”. [Béng ghi chi]

Khdi: | kndi 10 o v Lép: 10 e v Tir ngay: Dén ngay:
Budc 3: Chon Hoc sinh, chon Ngay nghi, Budi nghi, tich chon C6 phép va nhap ly do
nghi hoc.

Hocsinh () | phing Quang Xuyén 0 v | Ngdynghi(') 14082019 Budinghi (') | ¢z ngay v | Cophép @
Ly do nghi Xin nghi do bi ém.

(3]
Budc 4: Kich nat [Ghi] dé luu dir liéu hoac [Ghi thém] dé luu dir liéu va mo ra mot
giao di¢n thém mdi.

Luuy:

- Céc truong thong tin c6 gan sao mau do (*) 1a cac truong thong tin bat buoc, giéo
vién chu nhiém can phai nhap day du.

- Khi chon nghi ca ngay thi hoc sinh dugc tinh [a 1 ngay nghi va duoc tinh vao bao
c4o, thong ké vé chuyén can.

- Déi véi nhitng 16p chi hoc nira ngay thi hoc sinh nghi phai chon la Ca ngay.

Céch 2: Nhap chuyén can tir Excel.

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 5.Nhép liéu/ 5.2
Nhap chuyén can.

Budc 2: Kich nat [Nhap chuyén can tir Excel] dé Tai file mau vé may tinh.
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Nhap chuyén can tir File Excel

Khoi | Khoi 10| v Ldp 10

« 1. Hurdng dan bat macro trén file excel mau { Bat budc)
« 2. Cac cit tiéu 38 mau dd 13 bat budc

» 3. Cac cit tiéu 38 mau xanh khéng cin nhip

« 4. Khéng thay ddi, thém, xéa cac cit trong file mau

Chon tép | Khing cb tép nao dwoc chon

Budc 3: Gi4o vién chu nhiém nhap céc thdng tin vé Ngay nghi, Budi nghi, C6 phép va
Ly do nghi.

e

10 2619686404 T6 Ngoc Anh 01/11/2002 08/11/2019 C k
10 2610020417 |Quing Ding 07/06/2003 08/11/2019 N P Xin nghi ém

10 2619929418 |Nguyén Dinh Hiéu 25/01/2001
10 2619920419 |[Diang Ngoc Homn 17/09/2003
10 2613762017 |[Nguyén Bic Hong 19/05/2003

[P0 (P [V (AP PO

Trén file miu Excel gdm cac trudong thong tin co ban lién quan dén hd so hoc sinh ,
ngay nghi, budi nghi, c6 phép, Iy do nghi.

- Ngay nghi: Nhap ngay hoc sinh nghi hoc. Ngay nghi phai la dinh dang
Ngay/Thang/Nam (dd/mm/yyyy).
- Budi nghi:

+ Néu nghi budi sang nhap S, nghi budi chiéu nhap C, nghi ca ngay nhap N.

+ Khi nhap N (nghi ca ngay) thi hoc sinh duogc tinh 1a 1 ngay nghi va dugc tinh vao
céc bao cao, thdng ké vé chuyén can. Khi nhap S (nghi budi sang) hoic C (budi chiéu) thi
khéng tinh vao s ngay nghi. Béi véi nhiing 16p chi hoc nira ngay ma hém d6 hoc sinh nghi
thi phai nhap 1a N (nghi ca ngay) khong nhap S (nghi budi sang) hoic C (budi chiéu).

- Co0 phép: Nghi c6 phép nhap P, nghi khdng phép nhap K.
- Ly do nghi: Giéi han t6i da 250 ky tu.

Lwu y: Céac truong thong tin mau do 1a cac truong thong tin bat budc, quan tri vién
phai nhap day du.

Budc 4: Quay lai phan mém, kich nat [Chen tép], chon dén file Excel miu, kich nat
[Tai lén].

Tai va dong bd file Excel 1én phan mém:
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Nhip chuyén can tir File Excel

Khoi | Kndi 10 v Lép 10 Al Téi file mEu

« 1. Hirdng dan bat macro trén file excel miu ( B4t budc)
« 2. Céccdt tiéu g mdu dd 13 bat bude

« 3. Céc cot tiéu G& mau xanh khang can nhap
«_4_Khong thay dbi, thém, xoa cic cét tropg file mau

Chn tép | Khéng cd tép ndo duoc chon Cap nhit 3
1 10 2619686404 Td Mgoc Anh 01/11/2002 08112019 c
2 10 2619929417 Quang Bang 07/06/2003 0812019 N v Xin nghi 6m

Budc 5: Kich nat [Cap nhat], hé thdng théng bao: Ban c6 chiac chan mubn cap nhat
da lidu.
- Kich [OK] dé dong y va cho hé thong phan hoi thong tin dix liéu duoc tai 1én.
- Néu thdng bao hién thi mau xanh véi ndi dung: Pa cap nhat thanh céng, nha trudng
mé lai muc 5.2 Nhap chuyén can dé xem danh séch.
- Néu thong bao hién thi mau do véi noi dung: Ldi, Nha truong kich nit [Bang két qua
nhap liéu] dé xem ndi dung nhap 1i.

5.2.1 Chuyén diém danh trén eNetViet sang chuyén can

M@ ta:Chtrc ning nay hd tro nha trudng thuc hién diém danh trén app eNetViet va
chuyén két qua diém danh d6 sang chuyén can cia hoc sinh trén CSDL nganh dé kiém tra, ra
soat phuc vu tinh téng két, 1én 16p/luu ban hoc sinh.

Cac buéc thuc hién nhw sau:

Bwéc 1: Tai phan mém Quan Iy gido duc GDTX, kich vao danh muc 5.Nhap
ligu/5.2 Nhap chuyén can.

E Quan ly gido duc GDTX o v

5. Nhap ligu ~ 6. Tong két ~ 7.Indn ~ 8. T

5.1. Khai bao »
5.2. Nhap chuyén cén B

5.3. Nhap diém »
5.4. Nhap KQHTRL hoc sinh chuyén dén ky Il »

5.5. Nhap khen thwdng, ky luat
5.6. Nhap giai thudng

5.7. Khoa sb »
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Bwéc 2:Kich nat [Lay dir liéu tir ENV]

Chuyén cdn hoc sinh Thém méi chuyén cin X6a chuyén can Nhap chuyén can tr Excel Liy di¥ iéu tir ENV/ Xuét Excel v
Huéng dan/ Ghi chi: e
« 1. Kni chon ngh ca ngay thi hoc sinh duroc tinh 1a 1 ngay nghi va dwec tinh vao cac bao céo, thdng ké vé chuyén cin
Khi chon nghi budi sang hodc budi chidu thi khéng tinh vaa sé ngay nghl.
« 2. B4 véi nhirng Iep chi hoc niFa ngay méa hém @6 hoc sinh nghi thi phdi chon 1a "Ca ngay” khéng chon " Budi sang” hoac "Budi chidu”. [Déng ghi chi]
Knéi: | kndi 10 Lop: 10Toan 1 v | Tingay: Dén ngay: Noi nhap chuyén can | T4t ci—
-H & dinh danh “mm- a2y na mm
Quén tri don
1 3304934789 Vi Truong An 06/12/2004  Nam 10Toan1 | 07/03/2020  C&ngay v u 07/03/2020  Nghi ém
. . X - Quan tri don -
2 [m} 4 3304934789 Vi Trrong An 06/12/2004  Nam 10Toan1  03/03/2020  C&ngay v o 031032020 viec riéng
3 [} 3333503949 Trdn Tuén Binh 06/12/2004  Nam 10Toan1 | 30/05/2020 G ngay v 3“6" ndon 30105/2020
3 A Tukn Bi a — Quén tri don BByt T
4 (m) rd 3333503949 Tran Tuan Binh 06/12/2004 Nam 10 Toan 1 09/03/2020 Ca ngay v vi 09/03/2020 Nha & Tién L
; . i - Quén tri d
5 [} /3345287272 Pham Manh Cuéng 2010472004  Nam 10Toan1  0B/06/2020  CAngdy v V‘“a" fhdon 08/06/2020

Bwéc 3:Nhap khoang ngay can lay diém danh tir eNetViet sau do kich nat [Xem dir
ligu tir ENV]

Chuyén en hoe sinh tir ENV

Xoa chuyén can | Xem diF ligu tir ENV

Khéi: | Knhéi 12 v Lop: 12Toan1

01/01/2020 30/04/2020

[ N e - N R = = = R—

Budéc 4:Giao dién hién thi danh sach hoc sinh diém danh trén eNetViet, ngudi cham,
ngay cham, ...chon hoc sinh dé 13y két qua diém danh va kich nat [Cap nhat].

GAp nhat

Chuyén cin hoc sinh tir ENV X6a chuyén cin Xem dif liéu tlr ENV

Khéi: | knéi 12 v Lop: 12 Toan 1 v T ngay: 01/01/2020 Dén ngay: | 30/04/2020 ®

—m“mmm“

Ngay chim

12 Toan 1 3326863611 D8 Quang Linh 17/06/2002 11/03/2020 Ca ngay Nguy&n Thi Hién 11/03/2020
2 12 Toan 1 3326863611 96 Quang Linh 17/06/2002 21/03/2020 Cangay P Quéch Thi Tuyét Nhung 21/03/2020
B 12 Toan 1 3326863636 Lurong Thi Phrong Hoa 20/06/2002 12/03/2020 Cangay P Nguy&n Thi Hué 12/03/2020
4 12 Toan 1 3326863636 Lurong Thi Phrong Hoa 20/06/2002 14/03/2020 Cangay P Quach Thi Tuyét Nhung 14/03/2020
3 12 Toan 1 3326863636 Luong Thi Phirong Hoa 20/06/2002 21/03/2020 Cangay P Quach Thi Tuyét Nhung 21/03/2020

Budéc 5: Két qua diém danh tir eNetViet s& duoc chuyén vé 5.2 Nhap chuyén can.
Tai day, GVCN 16p thuc hién ra soat, kiém tra chuyén can cho hoc sinh.

-' 5.2. Nhap chuyén cin Thém m&i chuyén cin X6a chuyén can Nhap chuyén can t Excel LAy di¥ liéu tr ENV/ Xuét Excel v
Khéi: | knéi 12 Lop: | 12 Toan 1 v | Tingay: Dén ngay: Noi nhdp chuyén can T4t cd—
N Quén tri don
1 3326863681  Tran Phuong Anh 30032002 N 12Toan1  18/05/2020  Cangay v i 18/0522020  Nghi 6m
, 5 - . - Quén trj don
2 [m] / 3326863681  Tran Phuong Anh 30032002 Nir 12Toan1 17032020  Cé ngay v o 17/03/2020  Baubung
N o . . Quén tri don R
3 (] 3326863681  Tran Phuong Anh 300032002 Nir 12Toan1  16/03/2020  Céngay v u 16/03/2020  Viéc gia dinh
, N - X - Quén tri don -
4 [m] /' 3326863681  Tran Phuong Anh 300032002 Nir 12Toan1  03/032020  Cangay v o 03/03/2020  viéc riéng
PR - . S Quén tri don
5 (] 3326863624 Nguy&n Ba Nam Diing 16/052002  Nam 12Toan1  06/06/2020  Céngay v v 06/06/2020

Trong trudng hgp GVCN mudn xda chuyén can cho hoc sinh & ngay nao, tich chon ngay d6
va kich nat [Xéa chuyén can].
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Khéi:  Knéi12 v Lép: 12 Toan 1 v Tie ngay: Dén ngay: ® Noi nhdp chuyén can T4t ca—
BN T T K e
1 / 3326863681 Tran Phuong Anh 30/03/2002 Ni¥ 12 Toan 1 18/05/2020 Ca ngay :uan ilocy 18/05/2020 Nght ém
2 [m] / 3326863681 Tran Phuong Anh 30/03/2002 Ni¥ 12 Toan 1 17/03/2020 Ca ngay v ‘?‘uén ClTey 17/03/2020 Bau bung
] , 3326863681 Tran Phwong Anh 30/03/2002 Ni¥ 12 Toan 1 16/03/2020 Ca ngay v S‘Uén tndon 16/03/2020 Viéc gia dinh
4 O ra 3326863681 Tran Phuwong Anh 30/03/2002 Ni¥ 12 Toan 1 03/02/2020 Ca ngay v ‘SUén D 03/03/2020 viéc riéng
5 =} /2326863624 Nguyén Ba Nam Diing 16/05/2002  Nam 12Toan1  06/06I2020  Ca ngay v aUé" OO oe0e/2020

5.2.2Mot s6 lwu ¥ quan trong

- Trén tng dung eNetViet, gido vién cd thé thuc hién diém danh nhiéu lan trong ngay,
tuy nhién, chtrc nang chuyén diém danh ldy theo trang thdi diém danh cusi cung caa hoc
sinh trong ngay diém danh do.

- Quan tri vién phan mém nha trudng (tai khoan admin) cé thé thuc hién chuyén diém
danh toan trudng tir eNetViet vé chuyén can.

- GVCN I6p nao s& thuc hién chuyén diém danh va kiém tra, ra soat dix liéu trong 16p
GV @6 chu nhiém.

- Trong trudng hop GVCN/Quan tri vién da tién hanh ra soat va xéa di mot sé ngay
diém danh trong khoang ngay da chon tir eNetViet chuyén vé, néu GVCN/Quan tri vién
mubn thyuc hién lai chirc nang [Lay dir liéu tir ENV] thi hé théngsé chi hién thicac ngay
diém danh tréneNetViet dd bi x6a. GVCN/Quan trj vién chi can quyét dinh xem c6 thuc
hién lay lai nhitng ngay diém danh di xéa hay khéng, ma khong can quan tam dén nhiing
ngay khac.

5.3 Nhap diém

5.3.1 Nhap diém mén hoc

M@ ta: Pay la cong viéc cua gido vién phy trach giang day mén nao s& dugc phan quyén
nhap diém cho 16p va mén hoc d6. Hodc nha trudng co thé giao cho quan tri vién hoic mot
nhoém nhén vién vin phong phu trach nhap diém. Chl y rang viéc nhap diém s& duoc tién
hanh trong ca hai hoc ky.

Phan mém hd tro 2 cach dé nhap diém.

- Céch 1: Nhap tryc tiép diém.

- Céch 2: Nhap diém tir Excel

Cac bwérc thyc hién:

- Céch 1: Nhap truc tiép diém

60



Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 5.Nhap liéu/ 5.3
Nhap diém/ 5.3.1 Nhap diém mon hoc.

Budc 2: Chon Khbi, Lép va Mon hoc can nhap diém.

=. 5.3.1. Nhap diém mon hoc 5 Cap nhat Nhiép diém tir file excel

HWréng dan/ Ghi chii:
« VGi mén tinh @iém: Nhap diém thap phan khéng cin ddu " thi du 95 thay cho 9.5
= Vdi mén nhén xét: Nhip ky tw D (Dat) hedc C (Chura dat)
« Diém Miéng chi cho phép nhap diém nguyén
« Hoc sinh bi béi @3 I3 nhitng hoc sinh NGHI HOC, CHUYEN TRUGONG. D4 khéng hién thi nhiing hoc sinh d6 hiy vae [C4u hinh hé thdng] chen muc "Khéng hién hoc sinh d& nghi hoc chuyén trutmg”
« Biém & 13 @ém dé bi siFa lai, di chut dén diém §& xem chi tiét stra diém
« Hoc sinh durac mién mén s& co cic @ém TBM 1 "M"  [Béng ghi chii]

Khdi: | Kndi 1 v Lép: 10 v Mén hoc: Toan Céu hinh nhap trén lwéi: Nhay cit Nhay dong

mm
ﬂ ﬂﬂﬂﬂ-ﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂ

1 Ta Ngoc Anh 011172002

2 Lé Tién Diing 27/092002

3 Quang Bang 07/06/2003 6 6 7 8 65

4 Nguyén Binh Higu 25/01/2001 6 [ 7 9 6

5 Dang Ngoc Hoan 17/00/2003 5 5 7 9 8

(1 Nguyén Bisc Hodng 19/05/2003 7 5 6 6 5

Budc 3: Nhap diém cua hoc sinh va kich nat [Cap nhat] dé hoan tat.
% P6i v6i mén tinh diém:
- Piém kiém tra theo thang diém 10. Diém kiém tra 12 mot s6 nguyén. Biém kiém tra

hoc ky c6 thé 1a sb thap phan, phan thap phan duoc gitr lai mot chir s6, 1a s6 0 hoidc s6 5 theo
quy tac lam tron.

- Céc diém trung binh mén ty dong tinh toan theo quy ché.

< Poi v6i mon nhin xét nhu thé duc, am nhac, my thudt:Nhap D cho nhan xét Dat va
CD cho nhan xét Chua dat.

-Phan tinh toan la B hay CP cua ca hoc ky s& dugc hé théng ty dong tinh toan theo
quy ché.

- NGt “Lay diém TBMKUI1”(Chi hién thi khi dang lam viéc véi hoc ky 11) dé lay diém
trung binh hoc ky I cuia mdn sang hoc ky IT dé thuc hién tinh toén diém cho ca nam hoc cua
mon. Cac diém hoc luc mon ty dong tinh todn theo quy ché.

- DONg hoc sinh mau d6 1 hoc sinh khéng phai trang thai dang hoc, c6 thé 1a nghi hoc
hoac chuyén truong, can chl y khdng nhap diém vao cho hoc sinh nay.

Céch 2: Nhap diém tir Excel

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 5.Nhap liéu/ 5.3
Nhap diém/ 5.3.1 Nhap diém mon hec.

Budc 2: Chon Khéi, Lép va Mon hoc can nhap diém,
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Budc 3: Kich nat [Nhap diém tir Excel] dé Tai file mau vé may tinh

Nhap diém tir File Excel Tai file m3u kém dir iéu

Khoi:  Kndi 10 v Lop: 10 v | Mon hoc: Toan v

| Chon tép | Khdng co tép nao duwoc chon

Budc 4: Gigo vién nhap diém thanh phan ciia mén hoc.

S& Gido duc va Do tao Vith Phric BANG KIEM HOC KY
Trudng: GDTX Tinh Nim hoc: 2019-2020 - Hoc ki 1
Ldp: 10 Mén hoc: Todn - GV: admin
Diémhé sé 1 Diémhé s4 2 HE
STT |Mai hoc sinh Ho va tén Ngay sinh
Miéng Viét Thirc hanh Viét Thirc hanh
1 2|34 ]5]6][7]8][9frw|nf12]13[14|15[16]17[18][1920]21[22]23
1 2619686404  |T6 Ngoc Anh 01/11/2002 6
2 [2640252288  |Vii Thi Thanh Binh 26/05/2005 |7
3 [2640252289  |Npuyén Thi Thity Dung 02/09/2001 |7
4 [2640252290 |Phing Vin Hiéu 07/102001 |7
5 2619929419  |Ping Ngoc Hoan 17/09/2003 5
6 [2640252291 |Nguyén Vin Himg 05/122000 |5
7 2613762017 Nguyén Bizc Hoang 19/05/2003 7
8 [2640252262 |Pham Vin Huy 28/05/2001
9 2619685217  |Lé Ngoc Lan Linh 04/11/2003
10 [2626552561 Nguyen Thi Lwong 17/05/1991
U [2640252293 |Bang ThiLy 17/01/2001
12 2A10584207 Lallan T 21121000

Budc 5: Quay lai phan mém, kich nat [Chon tép], chon dén file Excel miu, kich nit
[Tai lén].

Tai va dong b file Excel 1én phan mém

L Z
Nhap diém tir File Excel [ERERTREN Tai file mAu kiém dif iéu

Khbi: | Kndi 10 v  Lép: |10 v  Ménhoc: | Todn v

Chon tép | Khdng co tép nao duec chon IRET:D Cap nh 3
T e ez ]
Ma dinh -
danh

T RN o

1 2619686404 T Ngoc Anh 01/1172002 5

2 2619829417  Quéang Béng 07/06/2003 5] 8
3 2519929418 Nguyén Binh Hiéu 25/01/2001 [ 5
4 2619929419 Bang Ngoc Hoan 17/09/2003 L] 6
5 2513762017 Nauyén Birc Hodng 19/05/2003 7 4

ﬂﬂﬂﬂﬂﬂ-ﬂﬂﬂﬂ ﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂ .

Budc 6: Kich nt [Cap nhat], hé thong thong bao: Ban c6 chac chan mubn cap nhat
da lidu.
- Kich [OK] dé ddng y va cho hé thdng phan hdi thong tin dix liéu duoc tai 1én.
- Néu thdng bao hién thi mau xanh véi ndi dung: Pa cap nhat thanh coéng, nha trudng
mé lai muc 5.3.1Nhép diém mon hoc dé xem danh séch.
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Néu thong béo hién thi mau do véi noi dung: Lbi, Nha truong kich nat [Bang két qua
nhap liéu] dé xem ndi dung nhap 13i.
5.4 Nhap KQHTRL hoc sinh chuyén dén ky II
M@ ta: Chirc ning nay hd tro nha treong cap nhat két qua hoc tap rén luyén caa hoc
sinh chuyén dén hoc ky I1.
5.4.1 Nhap TB moén hgc cing mén hoc ky I

M@ ta: Chirc ning nay hd trg nha trudng cap nhat diém trung binh mén hoc ky | cua
hoc sinh chuyén dén hoc ky 11 ¢6 cting cac mdn hoc caa hoc ky 1.

Cac budc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 5.Nhap liéu/
5.4 Nhap KQHTRL hoc sinh chuyén dén ky 11/ 5.4.1 Nhap TB mon hec cting mén hoc
ky 1.

Budc 2: Chon khéi, 16p, hé thdng hién thi danh séch hoc sinh chuyén dén hoc ky I,
gi4o vién thuc hién cap nhat két qua hoc tap cho hoc sinh.

=. 5.4.1. Nhap TB mén hoc ciung mén hoc ky | Céap nhat

Khéi: Khéi 10 v Lép: | 1041 v Hoc sinh: Trén Kim Chi v Kiéu mén: 115

T S

1 Toan

2 Vatl 9

3 Hoéahoc 75

Budc 3: Kich nat [Cap nhat] dé luu dit ligu.

5.4.2 Nhap TB mon hoc khac mon hoc ky I
M@ ta: Chirc ning nay hd trg nha trudng cap nhat két qua hoc tap cua hoc sinh
chuyén dén hoc ky 11 c6 mén hoc khac mén hoc cua hoc ky |

Cac bwdc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX. Kich vao danh muc 5.Nhap liéu/
5.4 Nhap KQHTRL hoc sinh chuyén @én ky 11/ 5.4.2 Nhap TBmon hoc khac mén hoc
ky I.

Budc 2: Chon khéi, 16p ¢6 hoc sinh chuyén dén ky 11, tich nat [Thém diém mén hoc
khéc].
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B 542 Mhdp TB mdn hoc khéc mn hoc ki | Thabn i i hoc ke

vl adn hot k11 68 mbe hoe o & kY | ABumg Ising mdi khing hoe ma &6 & HKI
dn du " Vi dy 95 Thay cho 6.5
a

Chu hinh nindp trbn i & Mndy ot Ny sbng

HOE sinh ) 14 jose 2o » Manhocil | anen
Diden TEM hoc ky | iy didm ci pdmiT) o Ghi chei

Budc 3: Nha trudng chon hoc sinh va nhap diém TBM hoc ky | 1y diém ca nam theo
mon hoc. Sau d6, kich nat [Ghi]dé hoan tat.

5.4.3 Nhap tong két KQHTRL hoc ky I
M0 ta: Chire nang nay hd tro nha truong cap nhat tong két két qua hoc tap hoc ky |
cua hoc sinh mai chuyén dén hoc 11.

Cac bwéc thyc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 5.Nhap liéu/
5.4 Nhap KQHTRL hoc sinh chuyén @én ky 11/ 5.4.3 Nhap tong két KQHTRL hoc ky 1.

Budc 2: Chon 16p ¢6 hoc sinh chuyén dén hoc ky 11, nhap két qua trung binh hoc ky I,
hoc luc, hanh kiém, danh hiéu, khen thuong, ky luat.

BE 5.4.3. Nhap téng két KQHTRL hoc ky | Cép nhat « ||a4||L3

Lé&p hoc sinh chuyén dén ky Il: | 10A1 v

Céu hinh nhip trén lwoi:

(O Nhay cét @ Nhay dong

50 nga
Trung SO ngay gﬁ X
Danh nghi N
hlnh hoc nghi co L Khen thwrong
hiéu khéng
phép .
phep

1 Tran Kim Chi 10/05/2001

Budc 3: Kich nat [Cap nhat]dé hoan tat.

5.5 Nhap khen thuéng, ky luat, nhan xét hoc ky
M@ ta: Chirc ning nay hd tro nha truong cap nhat két qua khen thuong hoc sinh sau
khi tinh tong két, nhap nhan xét, ky luat caa hoc sinh.

Cac budérc thyc hién:
Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 5.Nhap liéu/
5.5 Nhap khen thwéng, ky luat, nhan xét hec ky.
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Budc 2: Chon khéi, 16p, hoc ky hé thong tu tong hop két qua khen thuong va s ngay
nghi cuia hoc sinh, nha treang nhap nhan xét hoc ky va ky luat néu cé cho hoc sinh.

B® 5.5. Nhap khen thwéng, ky lut Cap nhat Xuét excel

Loailép: B.. v Khéi: K. v Lop: [ 10... v Hocky: C... v Cau hinh nhap trén lwéi:

(O Nhay cét @ Nhay dong

Ngay sinh Khen thwéng ca ndm Ky ludt ca ndm Nhan xét cd ndm

Hoc sinh co § thirc cao trong

1 L& Quynh Anh 12/01/2004 -
hoc tap

2 Pham Tudn Anh 22112/2004

Budc 3: Kich nat [Cap nhat]dé hoan tat.

5.6 Nhap giai thuwéng
MO ta: Chirc ning nay hd tro nha truong cap nhat giai thuéng caa hoc sinh

Cac bwéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 5.Nhap ligu/
5.6 Nhap giai thwéng.

Budc 2: Kich nat [Thém méi], chon khdi, chon 16p, chon hoc sinh, chon giai thuéng
hoc sinh dat duoc.

B Chitiét =N
Chi tiét giai thuéng Ghi
Knéi():  Kndi 10 . Lop(): 10 .
Hoc sinh (*):  Quang Bing - Giai thiong (*): | cdp quéc t v
Ghi chu )z Hoc sinh gidi todn quoc té

Budc 3: Chon [Ghi] dé luu lai thdng tin.
5.7 Khoéa so

5.7.1 Khéa s6 mén hoc

M@ ta: Chirc ning nay hd trg nha truong khoa sé diém cua tirng mén hoc trong ting
l6p dbi v&i nhitng mén hoc da nhap xong diém. Khi thuc hién khoa s6 thanh cdng, céc gido
vién khéng thé thém, sira, xo6a diém da nhap nira.

Cac bwérc thyc hién:
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Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 5.Nhap liéu/
5.7 Khéa s6/5.7.1 Khéa sé6 mon hoc

Budéc 2: Tich chon mén hoc can khéa

.. 5.8.1. Khéa 50 mén hoc ‘Cap nhat

Khéi:
0 16p

1 10
2 1

3 12

Budc 3: Kich nat [Cap nhat] dé hoan tat.

5.7.2 Khéa s6 hoc ky 16p hoc

M0 ta: Chirc ning nay hd tro nha truong khoa s6 diém sau khi hoan thanh viéc
nhap diém theo hoc ky. Khi thuc hién khda so thanh cong, cac giao vién khong thé thém,
stra, x6a diém da nhap nira.

Cac bwérc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 5.Nhap liéu/
5.7 Khda s6/5.7.1 Khoa s6 hec ky 16p hec.

Budc 2: Tich chon 16p hoc can khoa, 16p da hoan thanh tong két hoc ky

Kndi: | Knéi 10
I inh hoc e Tinh tdng két Khéa s6 hoc ky Il Hodn thanh tong két
Tén lop - P - - PETY - - - " >
Ngay khoa lan lan n thani n than! . .o . - " a
m EEers  — m cudi cudi an cubi POz bl hoan fhanf fan cuor

Chura tinh 16:22 12/111/2019

Budc 3: Kich nat [Cép nhat] dé hoan tat.
6. Tong két
6.2 Tong két hoc ky I

6.2.1 Tinh hoc luc hoc ky I

M0 ta: Churc ning nay hd trg nha truong tinh hoc luc hoc ky I cho hoc sinh. Tai thoi
diém cudi hoc ky I sau khi nha truong nhap day di diém cuaa tat ca cac moén, cac 16p thi sé
thuc hién chirc ning nay dé tinh hoc luc cudi ky I.

Yéu cau: Trudc khi tinh hoc luc cudi ky I, quan tri vién can thyc hién khoa s6 diém
tai 5.7 Khoa so/ 5.7.2 Khéa sé hoc ky 16p hoc nham tranh viéc cac giéo vién stra xoa diém
sau khi tinh hoc luc.
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Cac buoc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 6.Téng két/ 6.2
Tong két hoc ky 1/6.2.1 Tinh hec luc hoc ky .

Budc 2: Kich chon 16p can tinh hoc luc hoic tich vao 6 vudng trén cung dé chon tat ca
cac lap.

Budc 3: Kich nat [Tinh hec luc].

B 6.1.1. Tinh hoc Iwc hoc ky |
Théi gian Iy diF liéuis): 0.2031648; Téng théi gian tinh(s): 0.5938146
. Téngsbhoc | S&hoc sinh 54 hoc sinh $6 hoc sinh S8 hoc sinh Sbhocsinh | Ngaytinhhoc | BAhoan thanh | Ngay tinh thng | Ngay hoan
R
1 @ 10 17 0 0 ] 1211172019 081112019
031112019 081112019
3 12 18 0 0 0 0 0 081112019 081112019

6.2.2 Nhap hanh kiém hoc ky I
M@ ta: Chirc ning nay cho phép don vi nhap hanh kiém hoc ky I cho hoc sinh theo
tung 16p.

Cac bwdéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 6.Téng két/
6.2 Tong két hoc ky 1/6.2.2 Nhap hanh kiém hoc ky 1.

Budc 2: Kich chon mili tén tai cot [Hanh kiém hoc ky 1], chon hanh kiém Tét [T]
cho tat ca cac hoc sinh, véi nhitng HS c6 hanh kiém khac Tét, don vi thuc hién nhap lai hanh
kiém cho hoc sinh. (K: Kha, B: Trung binh, Y: Yéu)

Budc 3: Kich nat [Lwu dir liéu] dé hoan thanh nhap hanh kiém.

B® 6.1.2. Nhap hanh kiém hoc ky | < || [L]
Khéi: K. v Lop: 10 v 0 3

Cau hinh nhap trén lwdi:

(O Nhay cét @ Nhay déng

Hoc Iwe Hanh kiém hoc ky |
hoc ky | 2 -

Lé Quynh Anh 12/01/2004
2 Pham Tuén Anh 2211212004 Kém
3 Trén Phuong Anh 29/09/2004 Kém
4 D& Thi Ngoc Anh 0211212004 Kém

6.2.3 Tinh tong két hoc ky I
M@ ta: Sau khi tinh hoc luc ky I, chirc ning nay hd trg nha truong xép loai danh hiéu
trong ky hoc I cho hoc sinh
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Cac buoc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh myc 6.Téng két/
6.2 Tong két hoc ky 1/6.2.3 Tinh hec téng két hoc ky 1.

Budc 2: Kich chon 16p can tinh tong két hoic tich vao 6 vuodng trén cung dé chon tat
ca cac lop.

Budc 3: Kich nit [Tinh téng két] dé hoan tat tinh tong két.

B® 6.1.3. Tinh téng két hoc ky | Tinhténg két |  Xudt Excel A2 83

Khéi: | knéi v
Tng 56 : S6 hoc . Da hodn
an 1o = S6 hoc sinh hoc g :
= T hocsinh | Sohoc | o, e | sinh hoc | sinh hoc Iwe : Ihﬂ“h‘
2 - . 0 0 L T tong ket
sinh gioi o =
I gioi trung
binh
28/07/202(
1 a1 40 0 0 0 0 0 0 40 10:34:14
28/0712020
2 11A2 39 0 0 0 0 0 0 39 103014
Ghi cha:

- Chire ning nay chi sir dung sau khi da tinh hoc luc, nhap hanh kiém cho hoc sinh.

- NGt “Tinh téng két” s& tinh toan diém trung binh tirng mén trong hoc ky, diém
trung binh cac mén cua ca hoc ky, danh hiéu va xép loai hoc lyc cta timg hoc sinh.

6.2.4 Xem diém tong két hoc ky I
M@ ta: Chuc ning nay cho phép xem diém tong két cua tat ca cac mon hoc & hoc ky 1,
két xuat va in bao cao.

Cac budérc thyc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 6.Tong két/ 6.2
Tong két hoc ky 1/6.2.4 Xem diém tong két hoc ky |.

Budc 2: Chon Lép can xem téng két
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B9 6.1.3. Xem diém tong két hoc ky | =<|[r2
Knéi: | Knhéi 10 v Lop: 10 v Hoc ky: | Hoc ky |
-“m-mmmmmmm
nghi

1 Quang Dang 07/06/2003

2 Mguy&n Binh Hiéu 25/01/2001 6.5 7.0 6.0 6.0 40 5.0 7.0 55 6.5 59 TB L]

3 Bidng Ngoc Hoan 17/09/2003 T4 6.0 6.0 3.0 40 55 55 55 6.5 53 Y L]

4 Mguy&n Birc Hoang 19/05/2003 84 6.0 7.0 3.0 6.0 55 55 55 75 59 Y L]

5 L& Ngoc Lan Linh 04/11/2003 73 6.5 8.0 4.0 40 55 55 55 85 58 TB T L]

6 Lo Van Lgi 21/12/1999 6.6 55 5.0 5.0 6.0 6.5 55 55 95 57 TB T L]

7 Mguy&n Thi Ngoan 27/02/2002 5.1 7.0 7.0 5.0 a0 6.5 6.5 75 45 64 TB T L]

8 Hozng Thé An Phic 18/08/2003 7.0 a0 7.0 6.0 40 75 6.5 85 35 6.6 TB T L]

9 Vi Xuén Son 05/11/2002 6.0 9.0 6.0 7.0 a0 75 75 95 25 73 K T ™ L]

10 B8 Phuong Thao 29/12/2003 6.0 6.0 5.0 7.0 5.0 7.0 85 75 45 64 TB T L]

1 Mguyén Thi Thao 13/09/2003 6.0 6.0 7.0 5.0 7.0 7.0 45 45 6.5 6.1 TB T L]

6.3 Tong két Hoc ky II. Ca nim

6.3.1 Tinh hoc luc hoc ky II, CN

MO ta: Chirc ning nay hd tro nha truong tinh hoc huc hoc ky 11, CN cho hoc sinh. Tai
thoi diém cudi hoc ky II, CN sau khi nha trudng nhap day du diém cua tat ca cac mon, cac
I6p thi s& thuc hién chiic ning nay dé tinh toan hoc luc cudi ky 11, CN.

Y&u cau: Trudc khi tinh hoc luc cudi ky 11, quan tri vién can thuc hién khoa s6 diém
tai 5.7 Khoa s6/ 5.7.2 Khda sé hoc ky mén hoc nham tranh viéc cac gi4o vién sira x6a diém
sau khi tinh hoc luc.

Cac bwdéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 6.Téng két/
6.3 Tong két hoc ky 1/6.3.1 Tinh hec lwc hoc ky 11,CN.

Budc 2: Kich chon 16p can tinh hoc lrc hoic tich vao 6 vudng trén cing dé chon tat ca
cac laop.

Buac 3: Kich nat [Tinh hoc luc].

BB 6.2.1. Tinh hoc Iwc hoc ky Il, CN Tmh hoc Iuc a4

Tongsh | Sohoc | Séhoc sf:nhrfsc séhoc | Sbhoc | Ngaytinh | Dahoan | Ngaytinh
Tén lop g sinh hoc sinh hoc sinh hoc sinh hoc hoc Irc thanh lf)ng két Tinh thanh cong
=l Irc gidi Iwrc kha L] Irc yéu Irc kém an nhat | tong két an nhat ma h
g binh ¥ . g4 9 gd thng két
1 1] 0 33 04/12/2019 04/12/2019
2 ] 11 2 0 0 0 0 0 04122019 04/12/2019
3 = 12 11 0 4 7 1] 0 04/12/2019 04/12/2019

6.3.2 Nhap hanh kiém hoc ky II, CN
M0 ta: Chirc nang nay cho phép don vi nhap hanh kiém hoc ky Il va ca nam cho hoc
sinh theo ting 16p.
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Cac buéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh myc 6.Téng két/
6.3 Tong két hoc ky 11, CN/6.3.2 Nhap hanh kiém hoc ky 11, CN.

Budc 2: Kich chon mili tén tai cot [Hanh kiém hoc ky 11/ca ndm], chon hanh kiém
T4t [T] cho tat ca cac hoc sinh, véi nhitng HS ¢6 hanh kiém khac Tét, don vi thuc hién nhap
lai hanh kiém cho hoc sinh. (K: Kha, B: Trung binh, Y: Yéu)

Budc 3: Kich nat [Luu dir liéu] dé hoan thanh nhap hanh kiém.

BE 6.2.2. Nhap hanh kiém hoc ky II, CN

Khéi: | Kh.. v Lep: | 104 A Cau hinh nhap trén lwéi: O Nhay cit @ Nhay don

Hanh kiém hoc ky
Hoc e Hoc hpc ca N Hanh kiém ca nim
hoc ky Il nam
1 L& Quéc An 05/02/2001 Trung binh Trung binh
2 L& Ngoc Anh 2211212004 Yéu Yéu
3 Nguyén Hai Anh 17/05/2004 Kha Trung binh T T

6.3.3 Tinh tong hoc ky II, CN
MO ta: Sau khi tinh hoc luc ky 11, chize ning nay hé tro nha truong thuc hién tinh
tong két dé xép loai danh hiéu trong ky hoc 11 va ca nam hoc cho hoc sinh.

Cac buéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh myc 6.Tong két/
6.3 Tinh tong hoc ky I1, CN/6.3.3 Tinh tong hoc ky 11, CN.

Budc 2: Kich chon 16p can tinh diém hodc tich vao 6 vudng trén cung dé chon tat ca
cac lop.

Budc 3: Kich nat [Tinh tong két] dé hoan tat tinh tong két.
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B® 6.2.3. Tinh tng két hoc ky II, CN

Khéi: | Titci »

S6 hoc
sinh gioi

Tinh téng két

Pé hoan
thanh
tdng két

2000772020 200077202(

1 104 40 2 10 2 10 21 6 1 15:05:31 15:06:08

2000772020 200107/1202(

2 LoE] 2 3 v 3 v i 3 3 15:05:31 15:06:08

2000772020 200077202(

3 10c 59 0 20 0 2 30 6 3 15:05:32 15:06:08
Ghi chu:

- Chirc ning nay chi sir dung sau khi da tinh hoc lrc, nhap hanh kiém cac hoc sinh.

- NGt [Tinh tong két] sé tinh toan diém trung binh tirng mén trong hoc ky, diém trung binh
cac mdn cua ca hoc ky va xép loai hoc luc cua timg hoc sinh.

6.3.4 Xem diém tong két hoc ky II, CN

M6 ta: Chirc ning nay cho phép xem diém tong két cua tat ca cac mdn hoc ¢ ting hoc

ky hay ca nam, két xuat va in béo cao.

Cac bwéc thuc hién:

Budc 1: Tai phan mém Quan Iy gido duc GDTX, kich vao danh muc 6.Tong két/ 6.3
Tong két hoc ky 11, CN/6.3.4 Xem diém tong két hoc ky 11, CN.

Budc 2: Chon Khéi, Lép, Hoc ky can xem tong két.

BE 6.2.4. Xem diém téng két hoc ky II, CN

Khoi: kndi- v | Lop: 10A v | Hocky: | Canim v

Lén I&p/ lweu ban: Lén lép: 34, Lweu ban: 0, Thi lai: 0, Rén luyén lai: 0

Téng s6 hoc sinh: 39. Théng ké danh hiéu: Gidi: 0, Tién tién: 10. Théng ké hoc lwe: Gidi: 0, Kha: 10, Trung binh: 24, Yéu: 5, Kém: 0.

. . $6 —
STT Toan Ls!::)h N“gc?:l e Irf_:ngl Phal Ién
L nghi o
1 5 6.6 53 55 6.0 6.2 55 54 56 TB T 0

Lé Quéc An 05/02/2001 4. Lén lop
2 LéNgocAnh 2201212004 34 b6 35 51 bh 6.2 48 4.4 48 Y 0
3 Nguy&n HaiAnh 17/05/2004 51 6.8 6.0 57 70 75 69 6.1 6.4 TB T 0 Lénlep
4 Nguyén Trin Tudn Anh 17110/2004 6.2 6.8 6.8 59 56 71 58 5.9 6.3 TB T 0 Lén lop
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6.4 Nhap KQHTRL sau hé
M@ ta: Chirc ning nay hd trg nha trudng thuc hién mot s cong viéc cudi nim nhu:
Ding ky mon hoc thi lai, nhap két qua thi lai, tinh diém sau thi lai cho hoc sinh.

6.4.1 Pang ky mon thi lai
M0 ta: Chirc nang nay hd tro nha truong dang ky moén hoc thi lai cho hoc sinh.
Cac bwérc thyc hién:

Budc 1: Chon phan mém Quan ly gido duc GDTX, kich chon 6.Téng két/ 6.4 Nhap
KQHTRL sau he/ 6.4.1Diang ky mén thi lai.

Budc 2: Chon Khéi, Lop, kich biéu tuong dé hién thi trang dang ky.
Budac 3: Tich chon mon dang ky thi lai.

Budc 4: Kich nat [Cap nhat] dé hoan thanh viéc dang ky.

=. Déng ky mén thi lai ¢ B X

Bang ky mdn thi lai cho hoc sinh Cap nhat

1. Théng tin hoc sinh

Ma dinh danh: 2640252287
Hotén : Quang Thi Tranh
Ngay sinh : 1611011972

2. Chon mén dang ky thi lai

Chon mon TBM trrdre: . .
m NERY tEng K _
1 " 1

GDCD 2

Luuy:
- Lép di duoc tich chon hoan thanh tong két thi mai hién thi hoc sinh ding ky thi lai.

- L6p da duoc tich chon hoan thanh tong két rén luyén lai thi khong duoc sira thong
tin dang ky.

6.4.2 Nhap két qua thi lai, rén luyén hanh kiém

M@ ta: Chuc ning nay hd tro nha truong nhap két qua thi lai, rén luyén lai cho hoc
sinh.

Cac bwéc thyc hién:
Budc 1: Chon phan mém Quan ly gido duc GDTX, kich chon 6.Téng két/ 6.4 Nhap
KQHTRL sau hé/ 6.4.2 Nhap két qua thi lai, rén luyén lai.
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Budc 2: Chon Khéi, Lop ¢6 hoc sinh thi lai, rén luyén lai.
Budc 3: Nhap diém thi lai hoic két qua rén luyén lai caa hoc sinh.
Budc 4: Kich nat [Cap nhat] dé lwu lai thdng tin.

Hwéng dan/ Ghi chi:
+ VGi mén tinh diém: Nhap diém thap phan khdng cin dau ', thi du 95 thay cho 9.5
« \/&i mén nhan xét: Nhap ky t D (Bat) hodc C (Chua dat)
« Nhép nhanh hanh kiém sau rén luyén: T tét, K: Khd, TE: trung binh, Y- Yéu. [Bdng ghi chii)

Knéi: Kndi v  Lom: 12 .
Thi lai mén hoc Rén luyén hanh kiém
Quang Thi Tranh 16/1001972 Thi Lai do mén hoc: GDCD co TBMCN duwdi 5.0. 7

6.4.3 Khéa s thi lai, rén luyén hanh kiém

M0 ta: Sau khi nhap két qua thi lai, rén luyén lai cho hoc sinh, nha trueong can thuc
hién khoa thi lai, rén luyén lai dé dam bao viéc tinh tong két thi lai — rén luyén lai duoc
chinh xac.

Hé thdng cung cp day du thong tin vé trang thai, thoi gian tinh tong két; trang thai
khoa s6 thi lai — rén luyén lai va trang thai hoan thanh tinh tong két thi lai — rén luyén lai.

Cac buéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich chon 6.Tong két/ 6.4 Nhap
KQHTRL sau hé/ 6.4.3 Khda sé thi lai, rén luyén hanh kiém.

Budc 2: Tich chon vao nit khoa sé vai nhiing 16p can khoa so thi lai — rén luyén lai.
Budc 3: Kich [Cap nhat] dé hoan tat.

BB 3.3 Khéa s thi lai, rén luyén hanh kiém Cap nhat e

Khdiz | Knéi 11

Tmh long két Khoa sb thi Iai, rén luyén lai Hoidn thanh tung két thi lai, rén luyén lai
Tén lop
Nty ik fin s Moy it in - "::;:Ihua - - hD:::anh - "gay hw e

6.4.4 Tinh tong két sau thi lai, rén luyén lai

M@ ta: Sau khi da khoa sb thi lai — rén luyén lai, nha treong thuc hién tinh tong két
sau thi lai — ren luyén lai.

Sau khi thyuc hién tinh tong két sau thi lai — rén luyén lai hé théng cung cip day du
thong tin vé diém TBMCN, hoc luc, hanh kiém; két qua sau rén luyén va trang thai sau khi

nha trudng tinh tong két thi lai — rén luyeén lai.
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Cac budéc thuc hién:

Budc 1:Chon phan mém Quan |y gido duc GDTX, kich chon 6.Téng két/ 6.4 Nhap
KQHTRL sau hé/ 6.4.4 Tinh téng két sau thi lai, rén luyén lai.

Budc 2: Trén giao dién, kich nat [Xét Ién lop sau thi lai, ren luyén lai].
Budc 3: Tich chon cac 16p can tinh tong két.

Budc 4:Kich nat [Tinh tong két] va xem két qua.

=. 6.3.4. Tinh tdng két sau thi lai, rén luyén lai Xt 1én Idp sau thi lai, rén luyén lai v |[ 2|3

Huwémg dan/ Ghi chii:
» Chi thure hién tinh todn sau khi 3 c6 danh sdch thi lai, rén luyén lai trong he  [Bong ghi chi]

Kndi: | Knoi 12 v | Lop: | -Thick- A
o Hoc e Hanh TBMCN Hoc Irc Hanh - P PR " Ly do Iy ban sau thi lai,
“mm e rén luyén lai
1 Pang THi THu Hoai 03/12/2002 12 65 K Y Hanh kiém yéu
2 Quang ThiTranh 6M0M972 12 63 Y T MIEIC0LINITS(ERENES

TBMCN durdi 5.0.

6.5 Chuyén hd so 1én nim hoc méi

M@ ta: Chirc nang nay hd tro nha trudng chuyén toan bo hd so nhan sy, 16p hoc, hoc
sinh ctia nam hoc hién tai sang nam hoc mai.

6.5.1 Chuyén hd so nhan sy

M@ ta: Chirc ning nay hd trg nha truong chuyén toan bd hd so nhan su cua ndm hoc
hién tai sang nam hoc mai.

Cac bwéc thyc hién:

Budc 1: Tai phan mém Quan Iy gido duc GDTX, kich chon 6.Téng két/ 6.5Chuyén
ho so' nim hoc méi.

Budc 2: Kich ndt [Thuc hién sao chép nhan sw] dé chuyén hd so nhan su.

=. 6.4. Chuyén ho so'nam hoc méi

. Chuyén hé so nhan st sang nam hoc . 1 2 Chuyén hé so I&p hoc sang nam hoc mai 3 Chuyén hé so hoc sinh sang nam hoc ... 4 Kétqua ho s nam hoc moi

2 Thuc hién sao chép nhan s
Danh sach nhan sw nam hoc 2019-2020 Danh sach nhan sw nam hoc 2020-2021

STT Ma dinh Ho tén Trgf\q ﬂ;lil STT Ma dinh CMTND Trgf\q ﬂ;lil
LEL can bd danh can bd
1 3302691217 Vi Thi Kim Dung 04/04/1988 NG 0972291769 32:9 fam Khéng c ban ghi naol
2 3302691218 DB Thi Phrong Hai 19/10/1980 N& 0972291770 32:9 Hi
3 3302601219  PhiThi Kim Hing 0110311982 NG 0972291771 32:9 fam
4 3302691220 Nguyn Thi Hién 16/10/1989 NG 0972291773 32:9 fam
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Hé thng thong bao: “Thao tac nay sé sao chép toan bg dir liéu nhan sw ciia nam
hién tai sang nam moi”. Kich nat [Thuc hién].

CHUYEN HO SO LEN NAM HOC 2020-2021

Thao tac nay sé sao chép toan bd di¥ liéu nhan sw clda nam hién tai sang nam mdi.

Thure hién

6.5.2 Chuyén hd so 16p hoc
M@ ta: Chirc ning nay hd tro nha treong chuyén toan bo hd so 16p hoc nam cii 1én
nam hoc mai.

Cac bwdéc thuc hién:

Bugc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 6.Téng
két/6.5Chuyén hé so 1én nidm hoc méi.

Budc 2:Chon tab chirc ning Chuyén hd so 16p hec sang nim hoc méi, kich nit
[Thwc hién sao chép lép hoc].

B9 6.4. Chuyén hé so nédm hoc méi 03
1 Chuyén h se nhan sw sang nam hoc méi . Chuyén hé se Iop hoc sang nam hoc méi 1 ‘3 Chuyén hé so hoc sinh sang ndm hoc méi 4 Kétqua hd so nam hoc méi
e Thic hign sao chépiéphoc [l Khai béo Iép ném méi
Danh sach l6p ndm hoc 2019-2020 Danh sach 16p ném hoc 2020-2021
1 1081 Khéi 10 1 1 1041 Khéi 10 1
2 10A2 Khdi 10 2 2 10A2 Khéi 10 2
3 1043 Khéi 10 3 3 1043 Khéi 10 3
4 1044 Khdi 10 4 4 10A4 Khéi 10 4
5 1045 Khéi 10 5 5 1045 Khéi 10 5
6 1046 Khai 10 3 6 1046 Khdi 10 6
7 1141 Khai 11 7 7 1A1 Khdi 11 7
8 142 Khai 11 ] 8 1A2 Khdi 11 8
4
Luuy:
.

- Nt chirc nang Khai bao 16p nim méi: Ho tro don vi nhha truong khai béo thém mot sé
I6p hoc méi bd sung ngoai cac 16p hoc da sao chép tir ndm hoc cil.

6.5.3 Chuyén hd so hoc sinh
M@ ta: Sau khi da thyc hién chuyén hd so Lop hoc, nha truong s& thuc hién chuyén
hé so hoc sinh 1én nam hoc mai.

6.5.3.1 Chuyén hd so hoc sinh theo 16p
M@ ta: Pay la chire nang chuyén danh sach hoc sinh theo 16p ¢ dinh. Vi du 10A 1én
11A.
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Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 6.Téng
két/6.5Chuyén hd so 1én nim hoc méi.

Budc 2:Chon tab chire ning Chuyén hé so hoc sinh sang nim hoc méi va kich nit
[Thwc hién sao chép hec sinh].

B 6.4.Chuyén hé so nam hoc moi |3

1 Chuyén hé so nhén su sang ndm hoc méi 2 Chuyén hd so I6p hoc sang ném hoc méi . Chuyén hé so hoc sinh sang néim hoc méi 1 4 Kétqua hd so nam hoc méi

Lwu y: Chire nang "Thire hién cho hge sinh Ién Iép” khéng cap nhit lai hd so hoc sinh néu théng tin hoc sinh d3 ton tai trong nam hoc mai.
Thiy/ ¢6 hdy sir dung tinh nang "Trén hoc sinh theo I&p ..." hodc "Chuyén hoc sinh 1én 1&p sau thi lai ..." @& cip nhit Iép ndm méi cho hoc sinh.

o Thue hién cho hoc sinhienl6p | Trdn hoc sinh theo I6p... [l Chuyén hoc sinh Ién I6p sau thi lai..

Théng tin chuyén I6p hoc sinh ndm hoc 2013-2020 Théng tin hoc sinh ndm hoc 2020-2021
Téng sé hoc sinh i Téng s6
ST Ten Iop - Lép hoc chuyén kén Lép hoc heu ban ST Tén lop hoc sinh
1 10A1 40 0 40 | 1141 v 1081 v 1 10a1 0 -
2 10A2 37 0 37 | 11a2 v 1042 M 2 10A2 0
3 1083 51 0 51 || 11a3 v 1043 v 3 1083 0
4 10a4 44 0 44 | | Knéng chon v 104 M 14 10m 0
5 10A5 43 0 43 | | Knang chon v 1085 v 5 1085 0

Xem két qua tai tab Két qua hd so' nim hoc méi.

=. 6.5. Chuyén hé so Ién nam hoc méi
1 Chuyén ho so nhan si sang nam hoc méi 2 Chuyén ho so I&p hoc sang ndm hoc m&i 3 Chuyén hd so hoc sinh sang ndm hoc méi . Két qua hé so ndm hoc méi

I. Théng tin hd so dwoe khéi tac nam hoc 2020-2021

1.6 wgng nhan su- )
2. 36 wong 16p: €D

3. 86 luang hoc sinh nam hoc moi EEE)

486 wang hoc sinh Lén i6p €3 Luu ban )

II. Théng tin hd so hoc sinh nam hge 2020-2021

T T

1 10A1 0
2 10A2 24
3 10A3 0
4 10A4 0
5 10A5 0

6.5.3.2. Tron hoc sinh theo 16p
M0 ta: Chuc ning nay hd trg nha trudng dua danh sach hoc sinh tron & cac 16p vao
danh sach hoc sinh tai nam hoc méi.

Cac budérc thyc hién:

Bwéc 1:Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 6.Téng két/
6.5Chuyén ho so 1én nim hoc méi.

Bwéc 2: Chon tab chirc ning Chuyén hé so hoc sinh sang nim hoc méi ->Tron
hoc sinh theo I6p -> Chon Khéi -> Tai file kém dir liéu-> Tai file trén hoc sinh thwong
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® 6.4, Chuyén hé so nam hoc moi |3

"1 Chuyén hé so nhan sw sang nam hec mai "2 Chuyén hi se Iop hoc sang nam hoc mai

uyén hd so hoc sinh sang nam hoc m /4 Két qua hd so nam hoc méi
Lwu y: Chire nang "Thie hién cho hoc sinh |&n I&p” khéng cap nhat lai hé so hoc sinh néu théng tin hoc sinh d3 tén tai trong nim hoc méi.
Thay/ ¢6 hiy si dung tinh ning "Trén hoc sinh theo 1&p ..." hodc "Chuyén hoc sinh 1én 1&p sau thila dé cap nhat 1&p ndm méi cho hoc sinh.
T cho hoc sinh lén

[ Trdn hoc sinh theo Iop.

Chuyén hoc sinh én I6p sau thi lai.

Théng tin chuyén I&p hoc sinh nam hoc 2018-2020 Théng tin hoc sinh ném hoc 2020-2021

Téng sé
STT Tén lop Lép hoc lwu ban STT Tén lop hoc sinh
nam moi
1 10A1 40 40 0 11A1 v 10A1 v 1 10A1 0 v -
2 10A2 37 0 37 1142 v 10A2 v 2 10A2 0 M
3 103 51 0 51 11A3 - 10A3 v 3 1083 o v

Chon khéi:

A5 S et ey et wm

Trén hoc sinh theo lop

Khéng c6 ban ghi naol

Khéng c tép nao dwoc chon

Tai file rén hoc sinh theo hoc lyc

Tai file chuyén hoc sinh sau thi
lai, rén luyén lai

Tén lop

Budc 3: File excel tai vé& bao gdm cac sheet danh sach hoc sinh tirng 16p ciia nim hoc
cil, tai tmg sheet, nha truong chinh sira 16p hoc chuyén 18n tai cot Tén 16p chuyén Ién.

FileMau-TronLopThuong_gdbxnguyentrai_khoi 10 - Excel (Product Activation Failed) m
Insert  Pagelayout  Formulas  Data  Review View Help () Tellmewhatyouwanttodo
L K& # Wap et F B [voma go Bx [ | Zresm by O
E® Copy ~ =] b - EH [ Fin - z
NN PPN moea ot < | % 1| St Foe oo e vesefoma | S, g e

Clipboard [t Font ] ent = Number ] Styles Cells Editing

ks - £ | 1081
A | B c D 3 F G H L | M | N | O | P | aQ | R
1
2[ 1 2[10a1 3348318717 |Luu Nhat Ach 07/10/2004_|Nam x Lénlsp 1141
302 3|10A1 3348318718 |Phimg Tuin Anh 01/01/2004 |Nam K Lén lop 11A1
a3 s[ioal 3348318719 | V6 Tién Dat 03/04/2004_|Nam x Lenlsp 11a1
5| 4 6|10A1 3348318720 |Nguyén Duy Béng 11/10/2004 |Nam Y Luru ban 10A1
6 5 10A1 3348318722 |Nguyén Nguyén Gisp 25/04/2004_|Nam B Lenlsp 11a1
7[ 6 9[10A1 1348318723 | Trwong Trong Hoang Ha 14/022004_|Nam G Lénlop 11A1 @I
s 7 10[10a1 3348318724 |Phuong Van Hai 20/10/2004_|Nam x Lenlsp 11a1
9 8 12|10A1 3348318725 |Lé Thiiy Hién 19/10/2004 |Nir K Lénlop 11A1
o] o 13[10a1 3348318726 |Fa Trung Hiéu 25/09/2004_|Nam x Lenlsp 11a1
11 10 14|10A1 3348318727 [Nguyén Minh Hiéu 23/01/2004 |Ni K Lénlop 11A1
12 11 15|10A1 1348318728 |Nguyén Trung Hiéu 31/10/2004 |Nam K Lénlsp 11A1
13 12 16|10A1 3348318729 |Khuit Hiru Hoan 24/07/2004 |Nam [TB Lénlop 11A1
hal 13 17]10A1 1348318730 |Hoang Ngoc Hang 09/07/2004_|Nir c Lénlép 1Al
15| 14 18|10A1 3348318731 |Lé Thu Huong 26/02/2004 |Nir K Lénlop 11A1
16| 15 20|10A1 1348318732 |Nguyén D3 Béo Linh 24/07/2004 | Nir G Lénlsp 11A1
17 16 2110A1 3348318733 [Nguyén Ha Phuong Linh 26/04/2004 |Ni K Lénlop 11A1
18| 17 24|10A1 3348318734 |Vii Thi Thanh Mai 17/07/2003 | Nir K Lénlsp 11A1
19| 18 25|10A1 3348318735 |Phimg Trong Minh 29/04/2004 |Nam K Lénlop 11A1
20 | 19 26|10A1 3348318736 |Lé Quy Mini 08/01/2004 |Nir K Lénlsp 11A1
21 20 27]10A1 3348318737 |Nguyén Duy Nam 26/03/2004 |Nam K Lénlop 11A1
22 [ 21 28|10A1 3348318738 |Nguyén Hoang Nam 11/10/2004 |Nam K Lén lép 11A1
23 [ 22 29|10A1 3348318739 |Nguyén Tuin Nam 23/02/2004 |Nam K Lénlop 11A1
24 23 30{10A1 3348318740 |Pham Thu Ngan 22/06/2004 |Nir K Lén lép 11A1
25 | 24 31{10A1 3348318741 |Nguyén Buc Ngoc 02/04/2004 |Nam K Lénlop 11A1
26 | 25 33[10A1 3348318743 |Pgng Thi Tu Nguyét 15/03/2004 |Nir [TB Lén lép 11A1
27 | 26 35[10A1 3348318744 |Nguyén Ngoc Nhu 29/05/2004 |Ni K Lénlop 11A1
28 [ 27 36[10A1 3348318745 |Lé Ty Phong 10/08/2004 |Nam G Lén lép 11A1
el 10A1 | 1042 | 1083 | 1084 | 1085 | 1046 I ® « v

Bwéc 4: Quay tr lai phan mém, chon file excel sau khi da hoan thién tron 16p va

kich nat Tai Ién
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Tron hoc sinh theo lop

Chon tép |FileMau-Tron...i_khoi_ 10 xlsx ENE

Ma dinh danh

Budéc 5: Kich nat [Cap nhat] dé luu lai danh sach hoc sinh sau khi tron va chuyén
sang nam hoc méi dé kiém tra danh sach.

Trén hoc sinh theo I6p Chon khéi:| khdi 10 v
Khdng cd t&p nao duoc chon e
- A el et mmm Ton10P chuyén én feniop b

1 2 10A1 3348318717 Luru Nhat Anh 0710/2004 Nam K Lén lép T1A1

2 3 10A1 3348318718 Phing Tuén Anh 01/01/2004 Nam K Lén lép A1

3 5 10A1 3348318719 Vi Tién Bat 03/04/2004 Nam K Lén lep A1

4 6 10A1 3348318720 Mguyén Duy Dang 11/10/2004 Nam K Lén lép A1

5 8 10A1 3348318722 Nguyan Nguyén Giap 25/04/2004 Nam 18 Laén Iép 11A1

6 9 10A1 3348318723 Truong Trong Hoang Ha 14/02/2004 Nam G Lén lép A1

7 10 10A1 3348318724 Phuong Van Hai 20/10/2004 Nam K Lén lep 1A1

8 12 10A1 3348318725 L& Thay Hién 19110/2004 N K Lén lép A1

6.5.3.3. Chuyén hoc sinh 1én 16p sau thi lai, rén luyén lai
Mb ta: Pay la chtrc ning danh cho nha trudng chuyén hd so cua nhitng hoc sinh thi
lai, rén luyén lai sau khi cé két qua.

Cac bwéc thyc hién:

Bwéc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 6.Téng
két/6.5Chuyén ho so 1én nim hoc méi.

Budéc 2: Chon tab chirc ning Chuyén hé so hoc sinh sang nim hoc méi ->Chuyén
hoc sinh Ién 1ép sau thi lai, réen luyén lai

B 6.4. Chuyén hé so nam hoc moi (B
1 Chuyén h sonhan su sang nam hoc méi 2 Chuyén hd so 16p hoc sang nam hec méi . Chuyén hd so hoc sinh sang nim hoc méi 1 4 Kétqua hd so ndm hoc moi
Lwu y: Chire ning "Thire hién cho hoc sinh 1én 1&p" khéng ¢dp nhat lai hé se hoc sinh néu théng tin hoc sinh d3 tén tai trong nam hoc méi.
Thay/ €6 héy st dung tinh nang "Trén hoc sinh theo I&p ..." hodc "Chuyén hoc sinh 1én 16p sau thi 13i ..." dé cap nhat I&p nam mai cho hoc sinh. 2
Thye hign cho hoc sinh Ién lop Trén hoc sinh theo I6p... Chuyén hoc sinh Ian I sau thi lai._
Théng tin chuyén I&p hoc sinh nam hoc 20192020 Théng tin hoc sinh nam hoc 2020-2021
; e
STT Tén lop = Lép hoc chuyén lén Lép hoc e ban ST Tén lop hoc sinh
1 10A1 40 40 0 A1 M 10A1 M 1 10A1 0 v -
2 10A2 k) 0 ELRRIEV] v 1042 v 2 1082 37
3 1083 51 0 51 11a3 v 10A3 v 3 1m3 51

Bwéc 3: Giao dién hién thi danh sach hoc sinh c6 két qua thi lai, rén luyén lai, chon
I6p hoc chuyén Ién va Thuc hién cho hoc sinh 1&n 1ép.
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] [

[ ]
o Thuc hién cho hoc sinh 1én I6p

Chuyén hoc sinh 1én 16p sau thi lai, rén luyén lai

Téng sé hoc sinh
STT Tén lop ) Lén lop sau
Tong thi lai, rén

luyén lai

Lép hoc chuyén én

1 10A1 40 1 1A1 v
2 11A1 47 1 12A1 v
.
7.1In an
.

7.1 S6 diém
M@ ta: Chirc nang nay hd trg quan tri vién xem va in s diém bd mén, sé goi tén ghi

diém.
7.1.1 S6 diém bd mén

M0 ta: Chirc ning nay hd trg quan tri vién xem va in s diém bo mén.

Cac bwéc thyc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 7.In an/ 7.1 S6
diém/ 7.1.1 S6 diém bd mon.

Budc 2: Kich chon gido vién

Budc 3: Kich nat [Xuét s6 b mon ky 1/11/ca nam] dé xuét béo cao.

Luu y: Néu chon chirc ning in s trang, so in ra chi c6 thdng tin vé hoc sinh nhu: Thir
tu hién thi, Ho tén hoc sinh va Ghi chi (néu cd).

BB 7.1.1. & diém bo mén Xuét s6 b6 mén ky 2
« Hay chon danh sach gido vién muﬁ_n in s trrdre khi thec hign xudt sd diém. 2
« Néu chon chie nang in sb tra”'mg: 50 in ra chi co thdng tin vé hoc sinh nhu: Thet tw hién thi, Ho t&n hoc sinh va Ghi cha (néu ca).

T6 chuyén mén: | _Tit ca—-

2602146760

v In s6 tring (Chi c6 théng tin hoc sinh) [

Phan Van Biép 28/08M1978

14/09/1987

1 2600958297
2 (]

Ta Thi Luat

Khéng hién thi hoc sinh nghi hoe, chuyén treéng [

Todn( 10A1, GA)

Héa hoc( 1241)

7.1.2 So goi tén ghi diém
M0 ta: Chirc niang nay hd tro quan tri vién in sé goi tén ghi diém.
Cac buwoc thuc hién:
Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 7.In an/ 7.1 So

diém/ 7.1.2 S6 goi tén ghi diém.
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Budc 2: Chon khéi va 16p can in, sau d6 kich nut [Xuat sé goi tén ghi diém] va lya
chon Sb can in.
7.2 Phiéu diém hoc sinh
7.2.1 Phiéu diém theo hoc ky

Mb ta: Chirc ning cho phép in phiéu diém cua ting hoc sinh theo hoc ky va ca nam.
Bang tong két nay co thé dung dé phét cho hoc sinh hoac cha me hoc sinh vao cudi hoc ky
va cudi nam.

Cac buéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc myc 7.In an/ 7.2
Phiéu diém hoc sinh/7.2.2 Phiéu diém theo hoc ky.

Budc 2: Chon khéi, 16p va hoc sinh can in.
Budc 3: Chon kho giay.
Budc 4: Kich nat [Xuat PDF] hoic [Xuat PDF khai].

2% 7.2.2. Phiéu diém hoc ky Xuét Excel XudtPDF | xuétPDFknéi [RENCIIES
Khéi:  Knhéi 10 v Lop: | 10A1 v Hoc ky: | Hoc ky 1 v | Tiéu @é phiéu S& - Phang v
diém
Chon khé gidy: A4 v
Diém P P
STT Ma dinh danh Ho tén trung Xép hang Nghi c6 Nghi khéng
. ; - ; phép phép
binh
1 0 2757773117 L& Thi Van Anh 05/02/2005
2 O 2722183731 Nguy&n Déc Duy Anh 26/08/2005
3 () 2757773088 Nguy&n Hiéu Anh 07/05/2005
4 0O 275777314 Nguy&n Ngac Anh 05/05/2004
5 ) 2757773108 Nguy&n Nhat Anh 30/10/2005
A
7.3 Nhap, In hoc ba

7.3.1. Nhap két qua Nghé pho thong
M@ ta: Chtic nang nay hd don vi nhap két qua nghé phé théng.

Cac bwéc thyc hién:

Budc 1: Chon nhanh ching chi nghé phé théng, Loai CC nghé phé thong theo miii
tén di xudng.

Budc 2: Nhap nhanh gié tri Loai CC nghé phd thdng: G - Gioi, K - Kha, T - Trung
binh

Budc 3: Kich [Cap nhat] dé hoan thanh.
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7.3.2. Nhap nhan xét GVCN
M0 ta: Churc nang nay cho phép GVCN nhap nhan xet cho hoc sinh trong 16p.

Cac budéc thuc hién:

Budgce 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 7.In 4n/ 7.3
Nhap, in hoc ba/7.3.2 Nhap nhan xét GVCN.

Budc 2: Nhap noi dung nhan xét tai cot [Nhan xét caa GVCN].

Budc 3: Kich [Cap nhat] dé hoan thanh.

BB 7.3.2.Nhap nhan xét GVCN

Khéi: K. v Lép: 1A v

Hoc sinh cd y thirc trong hoc tap.

1 0116506572 Dwong Biérc Anh 31/10/2003 Nam o

2 0116506638 Hoang Tung Bach 18/10/2003 Nam

7.3.3 Nhap phé duyét Hi¢u truéng
M0 ta: Chirc ning nay hd tro Hiéu truéng phé duyét nhan xét cia GVCN.

Cac bwérc thyc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 7.In 4n/ 7.3
Nhap, in hoc ba/7.3.2 Nhap phé duyét Hiéu trwéng.

Budac 2: Nhap noi dung nhan xét tai cot [Phé duyét chaa Hiéu trwéng].
Budc 3: Kich [Cap nhat] dé hoan thanh.

7.3.4 In hoc ba
M0 ta: Chuc nang nay cho phép nha truong in hoc ba cho hoc sinh.

7.4 In gidy moi phu huynh
M@ ta: Chirc ning nay cho phép nha trudng in giay mai hop phu huynh.

7.5 Thé hoc sinh
M0 ta: Chirc nang nay cho phép nha truong in thé hoc sinh. File bao cao xuat ra theo
lop.
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B® 7.4.Thé hoc sinh In thé hoc sinh  [ERCHEES
Khdi: Khéi 10 v Lop: 10A v
Gidi Ch6é & | Dién chinh | Hotén cha, nghé | Ho tén me, nghé
STT i - . o o
tinh hién nay | sach nghiép nghiép
phuéng
Tan Mai. P - 2 ..
1 0134905574 L& QuécAn 05/02/2001 Nam  Kinh Phi Tho quén LéXuanThio- | Nguyen Hodi
. . Cong nhén Tham - Nhan vién
Hoang Mai,
Ha Nai

8. Théng ké

8.1 Théng ké 16p hoc
M6 ta:Chirc nang nay hd tro théng ké danh sach I16p hoc va céc tiéu chi vé I16p hoc da
nhap trén phan mém.

B 5.1 Théng ké I6p hoc Xudit excel 24|03

Mén hoc: Chon mon hoc v

BT T BT T

TONG SO 4 26867 3 2000 4 2667 4 2667

g
P 2667%

2 LépBanTr 3 2 6867 1) 3333 0 0.00 0 000
3 Sb14p hoc 5 buditudn 1 0 0.00 110000 0 0.00 0 0.00
4 S816p hoc 6-8 budiftudn 3 0 0.00 2 6667 1 33 0 0.00
5 S414p hoc 9-10 budituén 9 3 3333 0 0.00 2 2222 4 4444

. . P . - 20%
g | Lo coHSkKuystiathochoa 1 1 10000 0 000 0 000 0 000

nhap

7 L6pco HS hoc nghé 2 1 5000 1 5000 0 0.00 0 000

8.2 Théng ké nhén sy

8.2.1 Thong ké gido vién theo mon day
M@ ta: Chic ning nay hd tro nha truong théng ké sb lwong gido vién toan trudng

theo tirng mon day.

B® 8.2.1. Théng ké gido vién theo mén day ra

H.thizc hop Chon hinh thire hop déng v Tubitie Dén tudi:
Giao vién theo mon

gido vién Toin Gorc | HM | gy Vatly C":? :‘"“' ﬂ‘“{
OO el
5 0 3 4 0 0 0 0 0 0 1 1 0 0 0 2 0 0 0 0

1 1

8.2.2 Thong ké di ngii nhan sy theo trinh d9 dao tao
M@ ta: Chirc ning nay hd tro nha trudong thdng ké doi ngii nhan sy theo trinh d6 dao

tao.
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B® 8.2.3. Théng ké dai ngii nhan sw theo trinh dé dao tao s

Vi tri vigc lam: Chon v Hinh thivc hop déng: Chon hinh thire hop déng v
Dan toc: Chon dén tée *  Giditinh: Chon gii tinh v

Trinh dé dao tao

Téng sé (CBAL, GV,
STT NV) Bai hoc sw Byl hoc & Cao ding (€ dang 4 Trung cap Trung cap = .
Tién si Thac si o Cao ding =i Trung cip oo Khac
a CCBDNVSP B CCBDNVSP B CCBDI‘WSP
1

8.2.3 Thong ké di ngii nhan s theo vi tri viéc 1am

M0 ta: Chirc ning nay hd tro nha truong thong ké doi ngii nhan sy theo vi tri viéc

lam

=. 8.2.2. Thong ké ddi ngd nhan sw theo vi tri viéc lam Huét excel 24||E3
H.thirc hop Chon hinh thic hop déng v Giditinh: Chan gidi tinh *  Dantoc: Chon dén toc v
déng:
Tudi tir: Bén iz

Tong sb (CBAL, GV,
STT NV) H|eu Pho meu chuyen Van thr S Thlet bi, Hb
n m“un khuyét tit
Poan (IOI
1

8.2.4 Thong ké di ngii nhan sy theo hinh thirc hop dong

M6 ta: Chirc ning nay hd tro nha truong thong ké doi ngii nhan sy theo hinh thirc
hop dong.

B® 8.2.4. Théng ké déi ngii nhan sw theo hinh thire hop déng Tim kiém Py

Vi tri vige lam: Chon vi iri viéc lam v | Dan tc: Chon dén téc v | Giditinh: Chon gici tinh -

Hinh thirc hop déng

Tong s6 (CBAL, GV, NV) Vién chirc HDLV ve'_‘ CLiaE Hop dong trén 1 | Hop dong duwedi 1 Chwra chon hop
S - Nghi dinh 63 Thinh gigng Thué khoan Y
xdc dinh thési han - nam ndm dong

8.3 Thong ké hoc sinh

8.3.1 Théng ké s6 lwong hoc sinh

M@ ta: Chirc nang nay hd tro nha truong théng ké sé lugng hoc sinh theo tirng khdi,
tung 1op, tirng hoc ky.
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=. 8.3.1. Théng ké s6 lwong hoc sinh Xudt excel oo

Hoc ky: Hoc ky I
Nl.P Dan toe Chuyen dén
Téng sé
HS

Iwng Il.wng Iwng Iuio‘ng Iwng Il.wng Iwng
1
2 06 6B 35 15 42.9 2 57
3 06 6C 37 14 37.8 3 8.1 1
4 06 6D 38 14 36.8
5 06 Téng khdi 06 145 54 372 8 55 1
[ 07 7B 38 20 52.6 1 26
7 07 A 36 16 44.4 2 56

8.3.2 Thong ké hoc sinh chuyén dén, chuyén di, thdi hoc

M@ ta: Chic ning nay hd tro nha trudng thdng ké sé lwong hoc sinh chuyén dén,
chuyén di, thoi hoc theo tirng khi.

=. 8.3.2. Théng ké hoc sinh chuyén dén, chuyén di, théi hoc 2|r
Dén tde: Chon dén t6c v Gidi tinh: Chon gidi tinh ¥  Dién chinh Chon dién chinh sach ¥ Hoce ky: Hoc ky 1l v
sach:
I S TS Y S T
Khdi 6
2 Knoi 7 10 0 0 0
3 Kndi 8 113 0 0 1
4 Kndi 9 11 1 0 0
5 TONG 479 1 1 1

8.3.3Théng ké hoc sinh biét boi, bénh vé mit

M@ ta: Chirc ning nay hd tro nha truong théng ké hoc sinh biét boi, bénh vé mit theo
tirng khéi.

BB 5.3.8. Théng ké hoc sinh biét boi, bénh vé mét Tim kiém Xuét excel

Dén toc: Chon dén téc v Gidi tinh:

2 Khdito 403

3 KhdiM 190

8.4 Thong ké nhap li¢u
8.4.1 Thong ké chuyén cén

M0 ta: Chuc ning nay giup quan tri vién tong hop s6 ngay nghi ¢ phép va khong cé
phép cua hoc sinh toan truong theo 16p hoic theo hoc sinh cua tirng khdi, tirng 16p.
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8.4.2 Théng ké tién d¢ nhap diém toan trudong

M@ ta: Chirc nang nay gitp quan tri vién tong hop thong ké tién do nhap diém toan
truong.

B¥ 84.2. Théng ké tién do nhap diém toan trwéng Xuéit Excel i
- nmmmnmmmnmmmnmmmnmmmnmm

50.0 66.67 100 10 100 500 100 100 500 6667 600 100 500 100 100
2 Téng 50.0 66.67 100 100 100 100 100 100 100 500 100 100 50.0 66.67 60.0 100 50.0 100 100 100
3 8A 50.0 6667 6667 100 100 100 100 100 100 3333 100 100 100 3333 100 100 500 6667 600 100 500 100 100 100
4 ’ Téng 50.0 66.67 66.67 100 100 100 100 100 100 33.33 100 100 100 33.33 100 100 50.0 66.67 60.0 100 500 100 100 100
5 9A 5244 6667 100 100 100 500 100 100 100 3333 100 100 100 3333 100 100 500 100 500 100 100 100 100 100

8.4.3 Thong ké tién d nhap diém l6p
M0 ta: Chac ning ndy gitp quan tri vién tong hop théng ké tién do nhap diém toan

treong.

B® 8.4.3. Théng ké tién dé nhap diém I6p Tim kiém Xuét Excel 2|2

Khoi: | Khéil: v Lop: | -Thte:

Gido vién Diem hé s6 2 (%) Biem hoc ky (%)
Miéng (%) 15 phit (%)
500 100

Héa hoc Nguyén Thi Huyén 3333
4 Sinh hoc Trén Thi Thanh Hurong 100 3333 100 100
5 1A Ngir van Nguyén Thanh Tam 100 66.67 66.67 100
6 Lich sir Nguyén Thi Cor 100 100 100 100
7 Bia li Trén Thi Clic 100 100 100 100

8.4.4 Thong ké tién do vao diém ciia gido vién
M0 ta: Chirc ning nay giup thdng ké tién d6 vao diém cuaa gido vién toan truong.
8.5 Thong ké két qua hoc tap

8.5.1 Thong ké ty 1é két qua tirng mén

M@ ta: Chirc nang nay hd tro nha trudong théng ké sé luong, ty 1 % vé két qua hoc
tap cua hoc sinh toan truong theo tirng khdi, tirng 16p.
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=. 8.5.1. Théng ké ty I8 két qua tirng mén Tim kiém Xuét Excel
Mén hoc: | Toan v Hoc ky: | Hocky v Nhom gido vién: ] Gigitinh nie: [

Két qua kiém tra hoc ky 2

- ﬂ-----ﬂ----- - -

1 TA Trén Thi Oanh 13 6154 23.08 1538 13 769
2 Khai 7 13 8 6154 3 23.08 2 1538 13 100 13 1 7.69
3 8A Trén Thi Oanh 22 3 1364 4 1818 12 5455 3 1364 19 86.36 22
4 Khdi 8 22 3 1364 4 18418 12 54.55 3 1364 19 86.36 22

8.5.2 Thong ké ty 1¢ trung binh mén toan trwong
M0 ta: Chirc ning nay gitp quan tri vién tong hop thong ké ty 18 trung binh mén toan

truong.
8.5.3 Thong ké ty 1¢ diém kiém tra hoc ky

Mb ta: Chirc ning nay gitp quan tri vién tong hop thong ké ty 1& diém kiém tra hoc
Ky toan truong.
8.5.4 Thong ké danh sach hoc sinh theo lan diém

M6 ta: Chirc ning nay giup quan tri vién théng ké danh sach hoc sinh theo lan diém.
8.5.5 Thong ké két qua hoc tip hoc sinh

M@ ta: Chirc ning nay gilp quan tri vién thdng ké két qua hoc tap hoc sinh toan
truong.
8.5.6 Thong ké hoc lIuc hoc sinh

Md ta: Chirc nang nay hd trg nha truong thong ké sé luong, ty 18 % vé hoc luc cua
hoc sinh toan truong theo ting khdi, ting 16p.

B £.3.5. Théng ke hoc e hoc sinh Xuéit excel |02

Gigi tinh: —Tét cd- v Dan tde: ~Tétca-- v

Théng tin dién chinh sach: Chon dién chinh sdch v Hoc ky: Hoc ky | v

--n Biéu db théng k& hoc Irc hoc sinh 16p 9A
0%
5
27% | 0
SL |

1 Kndi 9 17 459 514 1

2 Knéis 9B 38 1 26 21 553 16 421 E
- 45.9% 4

3 Knéig  oc 35 1 28 16 444 19 528 .

4 Kndie  Téng Khéig 1M 19 171 56 505 36 324 BlaRs =

5 Téng M1 19 171 56 505 36 324
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8.5.7 Théng ké hanh kiém hoc sinh

M0 ta: Chirc nang nay hd trg nha truong thong ké sé luong, ty 18 % vé hanh kiém cua
hoc sinh toan truong theo ting khi, ting 16p.

B 8.3.6. Théng k& hanh kiém hoc sinh Xudt excel 22| [m3

GIi tinh: ~-Tét cd-—- v | Didntdec: ~Tat ca— v
Théng tin dién chinh sach: Chon dién chinh sdch v Hec ky: Hoc ky | v
n Tc;:gg “ Biéu do Inéngwl_:é Hanh kiém hoc sinh I&¢p 9A
ASEICIESESESESES - -
1 Knéig  9A 37 32 865 5 135 \
2 Kndio 9B 38 25 658 10 263 3 79 i
3 Knéie  oc 36 23 639 13 361 : ::22 E::m :mg -
4 Knéie  Téng Khéi s 111 80 721 28 252 s| 27 Hanh kiém yéu
5 Téng 111 80 721 28 252 3 27

\

- 86.5%

8.5.8 Thong ké danh hiéu hoc sinh

M@ ta: Chirc ning nay hd tro nha truong théng ké sé luong, ty 1& % vé danh hiéu caa
hoc sinh toan truong theo ting khi, ting 16p.

B8 8.3.4. Théng ké danh hiéu hoc sinh Xudt excel A

Gigi tinh: --Tét ca-- v Din tde: ~Tét ca-- v
Théng tin dién chinh sach: Ghon dién chinh sach v Hoc ky: Hoc ky | v
v Téng sé [+ ST Bifu 8 théng ke danh hiéu hoc sinh Iop 9A
S
1 Kndi g 9A 37 17 459 19 514
&i 27% —
2 Kndi o 98 38 1 28 21 55.3 |
3 Kndig 9c 36 1 28 16 44.4
4 Khoi g Téng Khéi 8 1M 19 17.1 56 505
5 Téng m 19 17.1 56 50.5 W Hoc sinh gidl
45 d8; Hoc sinh tién tién
W Hoc sinh khac
4% —

8.5.9 Théng ké lwu ban, 1én 16p

M@ ta: Chirc niang nay hd tro nha truong thong ké sé luong, ty 1é % hoc sinh 1én 16p,
Iru ban, thi lai, rén luyén lai cua toan truong theo tirng khéi, tung 16p.
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BH 8.3.7 Théng ké Iwu ban Ién I6p| @ Xuét Excel A0
Khéi: T4t ca-- v Gi&itinh: ~Tét ca-- v
Dan téc: Chon v Thong tin dién chinh sach: Chon dién chinh sach v

orr Tong * Bieu do théng k& hoc sinh 1&n 1&p - Iru ban 1&p 6A

so HS 2.9% 1
|
n-n-- |
1 06
2 05 6B 35 28 80.0 38 229
W Lénlop
3 06  BC 37 29 784 7 189 ® Luru ban
4 06 6D 38 36 947 2 53
5 06  Téng khéi 08 145 120 828 24 166 1 07
[ 07 7B 38 35 92.1 3 79
7 07 TA 36 26 722 8 222 L 77 1%
) 07 TC 36 30 83.3 5 167
9 07  Téng khéi 07 110 91 82.7 17 15.5

9. Béo cao

9.1 Bao cao hgc sinh

9.1.1 Danh sach hoc sinh

9.1.2 Danh sach hoc sinh chuyén dén
9.2 Bao céo nhép liéu

9.2.1 Nhat ky nhap diém

M6 ta: Chirc ning niy cho phép nha truong théng ké chi tiét nhat ky nhap, sira, x6a
diém trén hé théng.

Lop: | -Tét ca—- v Ménhoc: Tt ca—- v Hocsinh: | Tt ca- v
Tir ngay: DBén ngay: Nguwei sira: | --Tat ca-- v
Trang thai: | - Tétca -— Loai diém: | — Tétca — A

.mm-m . NI s i [ S 55 iem et g s

DG c6t 1: [ Nguy&n Thi T4 ][ 8 ][ 23/01/2021 08:15 |
DG 6t 2: [ Nguy&n Thi T4 ][9] 23/01/2021 08:15 |
1 Bién ThiBéo Ngan 29/12/2005 10A3 Biall DG 6t 3: [ Nguy&n Thi T4 ] [8 ][ 23/01/2021 08:15 |

23101/2021

061539 Bidm BGgk: [ Nguysn Thi Ta][8][ 230012021 08 15]

Diém BGck [ Nguyn Thi T ] [ 7][23/01/2021 0815 ]

DBGH cot 1 [ Nguy&n Thi T4 ][ 7] [ 23/01/2021 0815 |
3011204 BGx cdt 2. [ Nguydn Thi T4 ] [8][ 23/01/2021 08 15 ]
2 Bién Thi Hodi An 07/10/2004 10A3 Diali 81539 BBGH cot 3: [ Nguyén Thi Té ][ 7] 23/01/2021 0815 ]
Diém BGgk: [ Nguydn Thi Ta ] [6][ 23/01/2021 08:15 ]
Diém BGck: [ Nguy&n Thi TG ] [ 5.5 ][ 23/01/2021 08:15 ]

DBGH cot 1 [ Nguydn Thi Ta ][5 ][ 23/01/2021 0815 ]
301/201 BGix cot 2: [ Nguy&n Thi T4 | [7 ][ 23/01/2021 08:15 |
3 Bién ThiVan Anh 08/02/2005 10A3 Biall 054535 DDGtx cot 3: [ Nguyén Thi Ta ] [8 ][ 231012021 08:15 ]

Hidm AGak [ Nouv&n Thi Ta 1161123012021 08151
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9.3 B4o c4o két qua hoc tap

9.3.1 Chit lwgng bai kiém tra
M@ ta: Chirc ning nay hd trg nha trudng thong ké chat luong bai kiém tra cua ting
|6p trong truong.

Mén hoc: | Toan

1 1041
2 10A2
3 1Al
4 1A2
5 12A1 4 13

9.3.2 Danh sach hoc sinh khong xép loai
M0 ta: Chirc nang nay cho phép nha truong thdng ké danh sach hoc sinh khdng xép
loai.

9.3.3 Danh sach danh hi¢u hoc sinh

M6 ta: Chirc nang nay cho phép nha truong théng ké danh hiéu hoc sinh theo hoc ky,
Ca nam.

Khéi: | -Tite v Lép: |- Tétc v Hocky: | Hockj v Danh hiéu: | Tite

Ty B S T T N AT T

Bénh vién Da khoa tinh

10A1 2632644194 Bui Viét An Nam 2811172003 Kinh Kha Tét Tién tién
Vinh Phuic
2 10A1 2632644190 D8 Hoang Anh Nam 051172003 EEDZ CEDZAETID | g Kha Tét Tign tién
. A Tén Phong-Binh Xuyén- . N
3 10A1 2635227332 Nguyen Quang Anh MNam 04/0472003 Vinh Phiic Kinh Gigi Tot Gigi
4 10A1 2632644188 Nguyén Thi Phuong Anh  NiF 02/09/2003 BT RS | o Kha Tét Tién tién
Vinh Phic
5 10A1 2632644191 Ta Ngoc Anh Nam 2210472003 Bénh vién tinh Vinh Phic  Kinh Gisi Tét Gisi

9.3.4 Danh sach hoc sinh hoc lwc yéu, kém

M@ ta:Churc ning nay cho phép nha truong thong ké danh séch hoc sinh ¢6 hoc luc
yéu, kém theo hoc ky.

9.3.5 Danh sach hgc sinh luu ban

M0 ta: Chirc nang nay cho phép nha truong théng ké danh sach hoc sinh luu ban.
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9.3.6 Bao cao danh sach hgc sinh thi lai

10. Céng cu hd trg
10.1 Cong cu khac

10.1.1. Danh sach theo ma dinh danh
M@ ta: Chirc ning nay hd tro nha truong xuat danh sach giéo vién/Hoc sinh theo ma
dinh danh.

Cac buéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich chon danh muc 10.Céng cu
hd trg/10.1 Cong cu khac/10.1.1 Danh sach theo mé dinh danh.

Budc 2:Chon [Pdi twong] Giao vién hoic Hoc sinh.

Budc 3:Kich nit [Tao mat khau].

B® 10.1.1. Danh sach theo mé dinh danh Tao mat khdu Al
Péi tworng: Gido vién v b

Khdng cé ban ghi naol

10.2 Két qua hoc tip rén luyén

M@ ta: Chirc nang nay hd trg cho cac don vi truong dang duoc cau hinh ma rong sir
dung nghiép vu, nhung khong nhap diém thanh phan, mong mudn chi nhap diém tong két,
két qua hoc ky, ca nam.

- Cach 1: Nhap tryc tiép két qua hoc tap rén luyén, két qua xép loai va danh hiéu thi
dua cua hoc sinh.

- Céch 2: Nhap két qua hoc tap rén luyén, két qua xép loai va danh hiéu thi dua cua
hoc sinh tu file excel.
10.2.1 Nhap tong két két qua hoc tap

M@ ta: Chuic ning nay hd tro TT GDTX nhap tryc tiép thong tin két qua hoc tap caa
hoc sinh, bao gom: Diém trung binh mén HK/ca nam, két qua xép loai va danh hiéu thi dua.

Cac budéc thuc hién:

Budc 1: Tai phan mém Quan ly gido duc GDTX, kich vao danh muc 10.Céng cu hd
trg/10.2 Két qua hoc tap rén luyén/10.2.1 Nhap tong két két qua hoc tap.
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Budc 2: Kich chon Khai/Lép/Hoc Ky.

Budc 3: Nhap tryc tiép két qua hoc tap, rén luyén cua hoc sinh vé: Biém trung binh
moén HK/ca nam, két qua xép loai va danh hiéu thi dua, tong sé ngay nghi.

B 10.2.1. Nhap tbng két két qua hoc tap Cap nhat Xuét Excel £ 24 (L3

H6 treg nhap nhanh nhay dong hoac nhay cot, vi du 90 thay cho 9; 95 thay cho 9.5
o Cdt hoc lwc nhap: G: Gidi; K: kha; B: TB; Y: Yéu; E: Kém

o Cot hanh kiém nhap: T: Tét; K: Kha; B: Trung binh; Y: Yéu

o Ct Danh hiéu thi dua nhap: G: Gidi; T: Tién tién

Logi l6p: B6 tuc THPT v Khoi: Khéi 10 v
Lep: 10A1 v Hoc ky: Hocky Il v
Két qua xép loai va
STT Ngay sinh Toan ai D

1 ] Lwru Nhét Anh 07/10/2004 8 7 7 7 9 87 7 7 8 7 0

2 ] Phing Tuén Anh 01/01/2004 9 8 8 9 9 7 T T 7 T 0

3 ] V8 Tién Dat 03/04/2004 9 9 7 9 8 9 7 8 9 9 0

4 =] Nguyén Duy Dang 11/10/2004 7 T 9 9 9 8 9 9 7 9 0

5 O Nguyén Nguyén Giap 25/04/2004 7 9 7 9 7 9 8 9 8 7 0

Budc 4: Kich nat [Cap nhat] dé hoan thanh.

10.2.2 Nhap tong két két qua hoc tap tir excel

M0 ta: Chire niang nay hd trg TT GDTX nhap nhanh két qua hoc tap tur file Excel vé két
qua hoc tap rén luyén, két qua xép loai va danh hiéu thi dua cta hoc sinh.

Cac bwdéc thyc hién:

Budc 1:Tai phan mém Quan ly gido duc GDTX, kich vao danh myc 10.Céng cu hd
tro/10.2 Két qua hoc tap rén luyén/10.2.2 Nhap tong két két qua hoc tap tir Excel.

Budc 2:Tai file excel mau HK2 hoic ca nim vé may.

B 10.2.2. Nhap tdng két két qua hoc tap tir Excel | BS tic THCS v Khéig Y _Titca- Y Hockyll v Tai file méu

« 1 Huwdéng dén bat macro trén file excel mau ( Bat bubc)
« 2 Céac oot tiéu d& mau dd la bat budc

« 3. Céc cot tieu d& mau xanh khong can nhap

« 4. Khong thay déi, thém, x6a céc cot trong file méu

Chon tép [Khéng co tép nao dwoc chon Chon cét d& import | Chon tat ca v

Buéc 3: Nhap day du két qua hoc tap rén luyén, két qua xép loai va danh hiéu thi dua
cua hoc sinh céac 16p vao cac cot trén file excel, dac biét cac cot c6 mau do la nhirng théng
tin bat bugc phai nhap.
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A B Cc D E F G H I j) K L M N o P Q R S T u v w X
. T chon [Két qui xép loai va DH thi dual
. - . . S . ... | Hoa | Sinh | Ngit |o.. .| . .. |Ngoai | Céng |GD QP|{ Thé = DTB cic
STT | Milép | Mi hoc sinh Ho tén Neaysinh | Todn | Vaely | ot | Y Tinhoe| “HT [Lichsiy Bhali | “ERE| AR T S gont | V12 GDCD (& Danh
g 2 pho Hoc Iyc lci-ém hiéu thi
2 B " | théne dua
L, loa 0100005757 Lé Nam Anh 06/03/2002| 76 | 63 | 75 | 63 | 92 | 64 | 82 | 84 | 63 [ 80 | 88 | D 95 | 7.7 | 65 7.6 K T T
.2 1oa 0100005758 Nguyén Mai Anh  16/12/2002| 7.7 | 68 | 74 | 75 | 92 | 56 | 78 | 86 | 74 | 83 | 90 | D 91 | 79 | 90 7.8 K T T
. 3 loa |0100005759 Vil Tudn Anh 19/12/2002| 80 | 75 | 73 | 64 | 86 | 61 | 81 | 84 | 58 | 82 | 83 3} 84 | 76 | 73 76 K T T
o loa |0100005760 Nguyén Thi Ngoc Anh [30/09/2002| 88 | 78 | 83 | 80 | 92 | 75 | 82 | 89 | 66 | 97 | 98 | B 88 | 85 | 77 84 G T GIOI
.8 Joa |0100005761| HoingNgocBich |29/12/2002| 85 | 77 | 83 | 75 | 95 | 70 | 87 | 87 | 84 | 94 | 93 ) 89 | 85 | 82 85 G T GIOI

Trén file mau excel, gom céc truong thong tin co ban lién quan dén qua hoc tap rén
luyén, két qua xép loai va danh hiéu thi dua cua hoc sinh, nguoi ding xem qua cach nhap di
liéu tai tirng cot da khai bao mau.

- Nhép day du thong tin dic biét nhitng cot co mau do (thdng tin bat budc phai nhap).
- Phéng chit: Times new Roman ctia bang Unicode dung sén....

Budc 4: Quay tro lai phan mém, tai muc 10.2.2 Nhap két qua hoc tap tir Excel, kich
nit [Chon tép], chon dén file excel mau, kich nut [Tai 1én].

B® 4.3.2. Nhap tng két két qua hoc tap ti Excel | Ca nam LBl Taifile miu

« 1. Huéng dén bat macro trén file excel méu ( Bét budc)
+ 2. Cc ct tigu g8 mau 6 1a bét budc

+ 3 Céc cot tiu d& méu xanh khéng can nhap

. 4 Khéng thay déi, thém, xéa cac cit trnng file mdu

Chun tép | Khdng cé tép nao duoc :hun Chon cét d& import  Chon tét ca v & Béng két qua nhap liéu

Ket qua xép logi
“’ chon DH thi dua
i Ngoai Cong gI?- Thé GDC céc
0 ngip | nghé AN duc :gua Nglm mén 0

1 0100005757 L& Nam Anh 06/03/2002 63 75 63 92 64 82 84 63 80 88 1 K T T 0 0
2 10A 0100005758 Nguy&n Mai Anh 16M2/2002 77 68 74 75 92 56 78 86 74 83 90 1 91 79 90 78 K T T 0 0
3 10A 0100005758 Vil Tudn Anh 19112/2002 80 75 73 64 86 61 81 B84 53 82 83 1 84 T6 T3 76 K T T 0 0
4 10A 0100005760 Nguy&n Thi Ngoc Anh 30/09/2002 88 78 83 80 92 75 82 88 66 97 98 1 88 85 77 84 G T GlOl 0 0
5 10A 0100005761 Hoang Ngoc Bich 29122002 85 77 83 75 95 70 87 87 84 94 93 1 89 85 82 85 G T GlOl 0 0

Budc 5: Kich ndt [Cap nhat], hé théng bao: ban ¢d chac chan muén cap nhat dit liéu.

- Kich [Ok] dé dong y va chd hé thdng phan hoi thong tin dir liéu duoc tai lén.

- Néu théng béo hién thi mau xanh véi noi dung: D3 cap nhat thanh céng, ngudi ding
mé lai muc 10.2.1 Nhap tong két két qua hec tap dé xem di liéu da nhap vao hé
thdng.

- Néu thdng béo hién thi mau do véi noi dung: Lbi, nguoi dung kich nat [Bang két qua
nhap liéu] dé xem ndi dung nhap 15i.

10.4 Bso c4o, thong ké cong tac hoc sinh
10.4.1 Bao cao quan ly vu viéc

10.4.2 Thong ké hoc sinh c6 nguy co bao luc
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PHAN II. UNG DUNG LIEN LAC - ENETVIET

M@ ta: Phan mém Ung dung lién lac — eNetViet hd trg nha trudng giri thong bao dén
can bo gido vién trong trudng va thong bao dén phu huynh hoc sinh duoc nhanh nhit qua
cac hinh thuic gui tin thong bao SMS va thong bao da phuong tién.

1. Hop thu thong bao
1.1 Tt ca thong bao dén

1.2 Giri thong bao CBGV
M@ ta: Chirc ning nay hd trg nha trudng giri thdng béo bao gom da phuong tién hoic

SMS dén cho gi4o vién toan truong.

C6 2 cach dé giri théng bdo CBGV:

- Céch 1: Gtri thong bao da phuong tién.

- Céch 2: Guri thong bado SMS.

Cac budc thuc hién:

Cach 1: Gtri thong bao da phuong tién.

M6 ta: Chirc nang nay cho phép nha truong gui thong bao nhu Van ban, Thong béo,
Thu moi, Lich cong tac, Tin tic... bao gém tép dinh kém (néu cd) cho ngudi ding cai
eNetViet. Nguoi dung khdng cai eNetViet sé khong nhan duogc théng bao nay.

Budc 1:Tai phan mém [Ung dung lién lac - eNetViet], nha trudng chon muc 1. Hop
thw thong bao/1.2 Giri thong bdo CBGV.

Buac 2:Chon hinh thirc guri tin [Thong bao da phwong tién].
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CHON HiNH THUPC GUAI TIN

Thdng bao da phwong tién

Mai dung khi soan 1a dang van ban, anh, tép dinh kém.
MNgw&i chira cai eNetViet s khdng nhan dugc thdng bao nay.

Théng bao SMS

Mai dung khi soan chi 1a dang van ban.
Ngwéi cai eNetViet s& nhan dwgc théng bao co dau. Nguwdi chira cai & nhan
dwoc tin nhan khéng dau (C6 BKDV SMS)

Budc 3: Chon Kiéu tin, nhap Tiéu dé, Noi dung

1. TIN NHAN DA PHUONG TIEN
Soan ndi dung tin nhan

Kiéu tin *

Théng bao o v

Van ban
Théng bao
Thur mdi

Lich cing tac
Tin tdre
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1. TIN NHAN DA PHIFONG TIEN

Soan ndi dung tin nhan
Kiéu tin *

Théng bao v

Tiéu dé *

Bén doan kidém tra tir 5& gido duc e

Ndi dung

[l e 2 i B I U v 4 =

Nha treérng TB: Sdng mai, ngay 29/05 nha truéng vui mirng dén doan kiém tra tir
S& gido duc vé tham trréng |

Budc 4: Thém [Tép dinh kem]

- 86 Irong file dinh kém t6i da: 5 file
- Binh dang file dwrorc phép tai lén: * doc, *.docx, *xls,
*xlsx, *.pdf, *.ppt, *.ppix

- Kich thurare file thi da: 10mbffile.

Tép dinh kém

(**) Luu y:

- S6 luong file dinh kém: 5 file va phai thudc cac dinh dang *.doc, *.docx, *.xIs,
* xlsx, *.pdf, *.ppt, *pptx

- Kich thuéc tdi da cua 1 file 1a 10Mb.

- Riéng véi kiéu tin a Tin téc, can dinh kém thém Anh dai dién cua tin tac do
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1. TIN NHAN DA PHUONG TIEN
Soan ndi dung tin nhan

Kiéu tin *
Tin tlrc
Tiéu dé *

Hoat déng tuyén truyén hiréng (rng Ngay thanh 1ap Dang céng san Vigt Nam

No6i dung
O HE B W Wea =B I U «Y a4
]

Can bd - Céng nhan vién Céng doan Phong giao duc va dao tao td chirc cac hoat
déng tuyén truyén huéng (rng Ngay thanh 1ap Dang céng san Viét Nam

Tép dinh kém Anh dai dién

s

o o
é&i’v m?:-:gm f"#.‘e?;!:

X Xda anh dai dién

Budc 5: Kich nit [Thém nguoi nhan],chon tirng can bo gido vién hoic tat ca can bo
gido vién va bam [Thém vao danh sach].

Thém gido vién nhan tin Thém vao danh sich iiﬁ

2]

Nhom giri tin: _Thtca—- v | Gido vién cha nhiém: O]
L& Thi Thily Bic
“ uJ Bién thoai Phé gidm déc
5 = P!]Aung anng Binh -
- Dién thoai
— D6 Thi Dao -
3 - Bién thoal Bialy

|##

Luu y: Khi muén bo chon nguoi nhan tin, Gi4o vién tich vao 6 chon bén canh Ho
va tén ngudi hoc sinh trong Danh sach nguwoi nhan va bam [Xéa ngwoi nhan.

Xba nguwdi nhan Thém nguwdi nhan

2. DANH SACH NGLPOI NHAN

56 lrong ngudi nhan: 2

BT L E—

N Thi Ph Anh
. guyen I ong An Sinh hDC
Bién thoai:
. Pham Ngoc Anh
2 e NgiF van

- Dién thoai:

Budc 6: Sau khi di kiém tra day di danh sach can bo gido vién nhan tin, kich nit
[Giri tin] vahién thi canh bao “HE THONG SE GUI1 TIN NHAN VAO SO PIEN THOAI
CUA CAN BO SAU KHI BAN THAO TAC ”, nhan [OK] d xé&c nhan va hoan thanh thao tac
gui tin.
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. - - - = N . . . L] . - a =
HE THONG SE GUI TIN NHAN VAO SO DIEN THOAI CUA B N Iwimq din
CAN BO SAU KHI BAN THAO TAC.

Ban cé chac chan mudn tigp tuc? e Thém nguréi nhan -

©

Thong bao

Gi¥i thanh cong 49 can bé.

~' Déng thdng bdo

Cach 2: Gui thdng bao SMS.

M6 ta:Chuc nang nay cho phép nha truedng gui tin thong bao thong thuong, chi la
dang vin ban vé cho Cén b gi4o vién. Can bo gido vién cai eNetViet s& nhan théng bao co
dau. Céan b gido vién chua cai s& nhan dugc tin nhan khdng dau.

Budc 1:Tai phan mém [Ung dung lién lac - eNetViet], nha tredng chon myc 1.Hép
thw thong bao/1.2 Giri thong bdo CBGV.

Budac 2:Chon hinh thiec gui tin [Théng bao SMS]

Thong bao da phwong tién

NGi dung khi soan la dang van ban, anh, t&p dinh kém.
Ngudi chira cai eNetViet s& khéng nhan dwoc thdng bao nay.

Thong bao SMS

NGi dung khi soan chi 1a dang van ban.
Mg cai eNetViet s& nhan dugc théng bao co dau. Ngurdi chira cai € nhan
durgrc tin nhan khong dau (Co DKDV SM3)

Budc 3: Soan ndi dung tin nhan can gui.
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1. SOAN NOQI DUNG TIN NHAN
Nai dung tin nhin théng bao (con 14 ky tw [1 SMS])

Nga}r mai, kinh méi toan bé gido vién trong trréng dén du cudce hop tong két
cudi nam tai phong héi déng trréng. Xin tran trong théng bao |

Chu y:
G théng béo bdng van ban cd diu. Ngurdi ding chira cai dit eNetViet sé nhan

duoc van ban khong diu khi dom vi c6 st dung thém dich vu nhdn SMS.

Budc 4: Kich nit [Thém nguoi nhan],chon ting can bo gido vién hoic tit ca can bo
gido vién va bam [Thém vao danh sach].

Thém gido vién nhan tin Thém vao danh sich iiﬁ

Nhom giri tin: _Thtca—- v | Gido vién chu nhiém: O
e 5 N £ N
S
. % o=
: O | oo Bt
Luu y: Khi mudn bo chon ngudi nhan tin, Gido vién tich vao 6 chon L~ bén canh Ho va

tén ngudi hoc sinh trong Danh sach nguoi nhan va bim [Xoéa nguwdi nhan).
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Xda ngudi nhan Thém nguréi nhan m ~lE3

2. DANH SACH NGIFOI NHAN

$6 Irong ngudi nhan: 2

Nguyén Thi Phwong Anh

. Dién thoai: Sinh hoc

— Pham Ngoc Anh

Nglr van
Bién thoai: g

Budc 5: Sau khi di kiém tra ddy du danh séch can bo gido vién nhan tin, kich nat
[Gii tin] vahién thi canh bao “HE THONG SE GUT TIN NHAN VAO SO PIEN THOAI
CUA CAN BO SAU KHI BAN THAO TAC”, nhan [OK] d xac nhan va hoan thanh thao
tac gui tin.

HE THONG SE GUIT TIN NHAN VAO SG DIEN THOAI CUA
CAN BO SAU KHI BAN THAO TAC.

Ban cé chac chan mudn tiép tuc? e

Thong bao

Gl thanh cong 49 can ba.

~' Béng thdng bao

1.3 Giri thong bao hgc sinh
M@ ta: Chirc niang nay hd nha truong gui thong béo bao gom da phuong tién hoic
SMS dén cho PHHS.
C6 2 cach dé giri théng béo hoc sinh:
- Céch 1: Gri thong bao da phuong tién.
- Céch 2: Guri thdng bado SMS.
Cac buoc thuc hién:

Céch 1: Guri thong bao da phuong tién.
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M@ ta: Chirc ning nay cho phép nha truong (GVCN) gui cac thong bao nhu ké hoach
hoc tap, tin tic, thoi khoa biéu & Lich thi ... bao gdm tép dinh kém (néu c6) cho ngudi ding
cai eNetViet. Nguoi dung khong cai eNetViet s€ khong nhan dugc thong bao nay.

Budc 1:Tai phan mém [Ung dung lién lac - eNetViet], nha treong chon myc 1.Hép
thw thong bao/1.3 Giri thong bao hoc sinh.

Buac 2:Chon hinh thirc gui tin [Thong bao da phwong ti€én].

Théng bao da phwong tién

NGi dung khi soan I3 dang vén ban, dnh, tép dinh kém.
Mguwrdi chira cai eMetViet s€ khdng nhén dwoc thdng bao nay.

Thong bao SMS

MGi dung khi soan chi 1a dang van ban.
Nguwéi cai eNetViet s& nhan dwrgce théng bao co dau. Nguwrdi chira cai s& nhan
dwoc tin nhan khéng dau (C6 DKDV SMS)

Budc 3: Chon Kiéu tin, nhap Tiéu dé&, Noi dung.

1. TIN NHAN DA PHUONG TIEN
Soan ndi dung tin nhan

Kiéu tin *

K& hoach hoc tap o v

Thdng bao

Thur méi

Tin tirc

K& hoach hoc tap

Thei khoa hidu & Lich thi
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== 1.3. Giri tin nhén théng bdo da phwong tién hoc sinh

1. TIN NHAN PA PHIFONG TIEN

Soan ndi dung tin nhin

Kiu tin *
K& hoach hoc tap
Tiéu dé *

Hoat dong trong |& khai giang nam hoc 2020-2021 e

Ngi dung
[le2co2iZ B I U @v 4 =

L& khai giang ndm hoc 2020-2021 d& dién ra thanh cing.

Budc 4: Thém [Tép dinh kem].

- 86 Irong file dinh kém t6i da: 5 file
- Binh dang file dwrorc phép tai lén: * doc, *.docx, *xls,
*xlsx, *.pdf, *.ppt, *.ppix

- Kich thurare file thi da: 10mbffile.

Tép dinh kém
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1. TIN NHAN DA PHUONG TIEN

Soan ngi dung tin nhan
Kiéu tin *

Ké hoach hoc tép
Tigu dé*

Hoat déng trong | khai giang nam hoc 2020-2021

Néi dung
e =B I U v 4 =
Lé khai giang nam hoc 2020-2021 d4 dién ra thanh céng.

Tép dinh kém e

S6 lugng file dinh kém: 5 file va phai thudc cac dinh dang *.doc, *.docx, *.xIs,
* xlIsx, *.pdf, *.ppt, *pptx

Kich thuéc tdi da cua 1 file 1a 20Mb.

Riéng véi kiéu tin 1a Tin téc, can dinh kém thém Anh dai dién cua tin tic do.

1. TIN NHAN BA PHUYONG TIEN
Soan ndi dung tin nhan

Kiéu tin *
Tin tire
Tiéu dé "

Hoat déng tuyén truyén huréng (rng Ngay thanh Iap Dang céng san Viét Nam

Néi dung
D@EmﬁzééizBIuﬁv»
(=

C4n bd - Céng nhén vién Céng doan Phong gido duc va dao tao td chirc cic hoat
dong tuyén truyén nwdng ng Ngay thanh Iap Dang cong san Viét Nam

Tép dinh kém Anh dai dién

?.-.- -@ | ‘_
I 4

=
anlif A

N3 e
¥ e i My
I, nsamnb"ﬁ;.—: |

* Xo6a anh dai dién
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Budc 5: Kich nit [Thém nguwdi nhan], chon tiing hoc sinh hoic tat ca hoc sinh va
bim [Thém vao danh sach].

B® Thém hoc sinh nhan tin
Thém hoc sinh nhan tin
Chon khdi: ml(héiﬂ] v Chon lep: 10A v | Nhom geei tin: —Chon— -
O = ===~ T
6 Nam Anh
! e Bién thoai 13/04/2004 10A
Khic Duy Anh
2 Dién thoai 27/08/2005 10A
Lé Thi Ngoc Anh
? Dién thoai 14/02/2004 10A
Tran Duy Anh
! Dién thoai 31/10/2005 10A
Ly Bao Bao
5 Dién thoai 13/08/2005 10A
, . A 5 \ P y: ia s s A o, " \
Luu y: Khi muon bo chon nguoi nhan tin, Giao vién tich vao 6 chon bén canh Ho va

tén ngudi hoc sinh trong Danh siach ngwdi nhan va bim [Xéa ngwoi nhan].

Xéa ngudi nhan Thém ngwrdi nhan SNES

2. DANH SACH NGU'Ol NHAN 2
[0 Giri kém GVCN () Theo danh sach I6p @ Theo danh séach hoc sinh

S6 lrgng ngudi nhéan: 5

R S

Khic Duy Anh

27/08/2005 10A
- Bién thoai:
Bé Nam Anh
2 13/04/2004 10A
oa Bién thoai:
3 ) L€ ThiNgocAnh 14/02/2004 104
— Bién thoai:
— Tran Duy Anh
4 LJ n 31/10/2005 10A
Bién thoai:
— Ly Bao Ba
5 y a0 .ﬂD 13/08/2005 10A
_ Bién thoai:

- Luwa chon Giri kém GVCN: Thong bao nay ngoai viéc guri dén PHHS thi s& giri kém
cho GVCN Iép.

Budc 6: Sau khi da kiém tra day du danh sach PHHS nhan tin, kich nat [Giri tin]
vahién thi canh bao “ HE THONG SE GU' TIN NHAN VAO SO PIEN THOAI CUA PHU
HUYNH HOQC SINH SAU KHI BAN THAO TAC ”, nhan [OK] dé x&c nhan va hoan thanh
thao tac guri tin.
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HE THONG SE GO TIN NHAN VAO 6 DIEN THOAI CUA PHU HUYNH = [admin] Hoc ky 20192020  Hwémg dén ('_'_?":'J a
HOC SINH SAU KHI BAN THAO TAC.

Ban c6 chac chan mudn tiép tuc? , e n e
oKX - @

<

Thdéng bao

GI¥i thanh céng 11 hoc sinh.

+ Bong théng bao

Céch 2: Guri thong bao SMS.

M0 ta:Chuc nang nay cho phép nha truong gui tin thong bao thong thuong, chi la
dang vin ban vé cho PHHS. Phu huynh cai eNetViet s& nhan théng bao c6 dau. Phu huynh
chua cai s& nhan dugc tin nhin khdng dau.

Budc 1:Tai phan mém [Ung dung lién lac - eNetViet], nha truong chon myc 1.Hop
thw thong bao/1.3 Gii thdng béo hec sinh.

Budc 2:Chon hinh thac gui tin [Thdong bao SMS].

CHON HiNH THFC GUFI TIN

Thong bao da phwong tién

NGi dung khi soan 1a dang vén ban, anh, tép dinh kém.
Nguw&i chura cai eNetViet s&€ khéng nhén dugc thong bao nay.

Théng bao SMS

NGi dung khi soan chi la dang vdn ban.
Nguei cai eNetViet s& nhan durgc thing bao co dau. Nguéi chira cai s& nhan
dwoc tin nhan khéng ddu (Co BKDV SMS)

Budc 3: Soan noi dung tin nhan can guri.
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Gi¥i tin nhidn théng bao hoc sinh

1. SOAN NOI DUNG TIN NHAN

Mé&i dung tin nhan théng bdo (con 48 ky tw [1 SMS])

bao hoc sinh dwoc nghi hoc. |

Mgay mai - 30/4 giai phdng mién nam théng nhét dét nudc, nha truréeng thang

Chu y:

G théng bdo bdng vin ban e6 ddu. Nguwdi ding chura cai dat eNetViet s& nhan

duge van ban khong dédu khi don vi cd sk dung thém dich vu nhdn SMS.

Budc 4: Kich nit [Thém nguoi nhan],chon ting hoc sinh hoic tat ca hoc sinh va

bam [Thém vao danh sach].

BB Thém hoc sinh nhén tin

Thém hoc sinh nhan tin

3 Thé&m vao danh sdch ﬁ

Chon khéi: mKhéi 10 v | Chonlép: 10A v | Nhém givitin:  —Chon—
| sm o | e | Ngwsm

! e g::: :]hr:: ™ 1310412004 10A

: ;::;cnzl:r - 2710812005 10A

: :E_)Te?::]:: e 14/02/2004 10A

! ;r.:: ch::iA"h 31/10/2005 10A

® ;&i";f:nlzfo 13/08/2005 104
Luuy:

- Khi mudn bo chon nguoi nhan tin, Gido vién tich vao & chon

|#|

bén canh Ho va

tén ngudi hoc sinh trong Danh sach ngudi nhan va bam [Xéa ngwoi nhan].
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Xoa ngudi nhin Thém ngurdi nhan AE3
2

) Theo danh sach lép @ Theo danh séch hoc sinh

2. DANH SACH NGU'OI NHAN
Sé lrgng ngudi nhan: 5 O Giri kém GVCN

R I TS S S

— Khic Duy Anh

2710812005 104
- Bién thoai:
S Nam Anh
2 13/04/2004 10A
ou Bién thoai:
3 o) L& ThiNgocAnh 14/02/2004 10A
_ Bién thoai:
— Tran Duy Anh
4 J T?n uy. ! 31/10/2005 10A
Bién thoai:
—_ Ly Bao Ba
5 J y a0 .ﬂD 13/08/2005 10A
Bién thoai:

Lwa chon Giri kém GVCN: Thong béo nay ngoai viéc giri dén PHHS thi s& gui kém
cho GVCN lép.

Budc 5: Sau khi da kiém tra day du danh sach PHHS nhan tin, kich nat [Giri tin]
vahién thi canh bao “HE THONG SE GU'1 TIN NHAN VAO SO PIEN THOAI CUA PHU
HUYNH HOQC SINH SAU KHI BAN THAO TAC”, nhin [OK] dé xé4c nhan va hoan thanh
thao tac gui tin.

HE THONG SE GUI TIN NHAN VAO SO BIEN THOAI CUA PHU HUYNH & [admin] Hoc ky Il 2019-2020

HOC SINH SAU KHI BAN THAC TAC.

Ban cé chic chin mudn tiép tuc? | . ) L .
2] o JE @

<

Théng bao

GFi thanh cdng 11 hoc sinh.

v Bong thdng bao

1.4 Giri thong bao riéng hoc sinh
M6 ta: Chirc nang nay giap Quan tri vién/GVCN thuc hién gui tin théng bao riéng
tung hoc sinh.

Cac buéc thuc hién:
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Budc 1: Chon téi muc 1.4. Gwi thdng bao riéng hec sinh
Budc 2: Chon khéi/lgp, nhap ndi dung dau — cudi théng bao

Budc 3:Thuc hién nhap noi dung thong bao tirng hoc sinh tai cot N6i dung thong
béo.

Budc 4: Kich nat Giri tindé hé thdng gui thong bao dén PHHS.
B8 1.4. Giri thong béa riéng hoc sinh m 2|22

Huéng dan/ Ghi cha:

« Nhiing hoc sinh chua nhap ndi dung théng bao, hé théng s& khang g tin nhan i phu huynh hoc sinh
« NGi dung théng béo chi duoc phép nhip t3i da 300 ki tu.

Logilép: | BA tuc THPT v Nhém giei tin:  --Chon-- v B6 sung ni dung dau théng bdo:  GVCN 10A thang bao
Chon khéi: --Tétc Chonlop: | ~Tétc. B& sung néi dung cudi théng bdo:  Tran trong!
] W = ) B = —
4 D6 Nam Anh T —_—_— - GVCN 10A thdng béo: Hoc sinh trong tudn vira qua c6 nhiéu ¢ ging trong hoc tap Trén trong!

Dién thoai: 0842220235 y

. Khic Duy Anh
' Bién thoai: 0777187024

2 2710812005 10A Vhap ndi dung thong bao (151 da 300 kj &

y

1.5 Xem tong hop KQHTRL theo tuin

1.6 Lich str thong bao da guri

M@ ta: Chirc nang nay gitp Quan tri vien/GVCN kiém tra lai toan bo lich st thong
bao di giri. Bao gém théng bao da phuong tién va thdng bao sms.
1.7 Tra ctru lich sit nhin thong bao
2. Bdo cao thong ké
2.1. Hoc sinh dang ky lién lac dién tir

M@ ta: Chuc ning nay gitp Quan tri vién thdng ké, xuat béo co sé lwong hoc sinh
dang ky lién lac dién tu theo ting thang trong hoc ky.

Cac buéc thuc hién:

Budc 1: Tai phan mém Ung dung lién lac - eNetViet, kich chon danh muc 2. Bao
céo thong ké/2.1. Hoc sinh ding ky lién lac dién tir

Buéc 2: Xuat Excel dé xuit file bao cao.

B8 2.1. Hoc sinh diing ky lién lac dién ti Xuét Excel 2l

Hoc ky 1 Hoc ky 2

T8.2020 T9.2020 1102020 T11.2020 T12.2020 T1.2021 T2.2021 T3.2011 T42021 T5.2021

1 10A 2 2

2 108 23 0 0 22 22 22 23 22 22 22 22 22
3 10X 12 0 0 12 12 12 12 12 12 12 12 12
4 A 37 0 0 34 34 34 37 34 34 34 34 34
5 1B 29 0 0 28 28 28 29 28 28 28 28 28
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2.2. Danh sach dang ky va cai dat eNetViet
Mb ta: Chirc ning nay giup Quan trj vién nam dugc danh séch chi tiét hoc sinh ding
ky, gido vién da cai dat eNetViet.

B® 2.2 Danh sach dang ky va cai dat eNetViet Xudt Excel 2
1. Hoc sinh 2. Nhén sy
Khéi  —Titca— v  Dangky eNetViet  — Titca— v S dién thoai
Lop  -Tétca- v Cai dat eNetViet T4t ca-
Béng ky sir dung
-M“mm- s i
0116450721 D8 Nam Anh 13/04/2004  Nam
2 0116474229 Khiic Duy Anh 2710812005 Nam 10A
3 0150617091 L& Thi Ngoc Anh 1402/2004 N 10A X X

2.3. Théng ké cai dit eNetViet

Mb ta: Churc nang nay giup Quan tri vién thong ké, xuat bao céo sé luong, ty 1& hoc
sinh da dong bd sang eNetViet , s6 lwong — ty 1é da cai dat eNetViet.
B 2.3.Théng ké cai dat eNetViet A|[ea

Tai khoan hoc sinh Cai dit eNetViet
Téng s6 trén CSDL Pa dong b sang eNetViet Ty I& ddng b (%) m Ty lé (%)

1 10A 0

2 108 23 22 9565 3 13.04
3 10X 12 12 100 1 8.33
4 Khéi 10 57 56 9825 4 7.02

3. Quan tri

3.1Dién thoai nhan tin CBGV
Mo ta: Chirc ning nay giup Quan tri vién cap nhat SPT di dong cua gido vién dé
nhan thdng béo tir nha truong.

Cac bwéc thuc hién:

Budc 1:Tai phan mém [Ung dung lién lac - eNetViet], kichchon danh muc 3.Quan
tri/3.1 Pién thoai nhan tin CBGV.

Budc 2:Giao dién hién thi danh sach CBGV trong trudng, tai cot [S6 dién thoai nhan
tin], Quan tri vién cap nhat ding s6 dién thoai cho gi&o vién.

Budc 3:Kich nit [Cap nhat] dé luu lai dit liéu.
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B® 3.1.Bién thoai nhan tin CBGY 9 [ Xuéit Excel

1 0101498974 Nguy&n Thi An 04/09/1978 NG
2 0101498994 Wan Thi Thuy An 10/10/1983 NG | 0
3 0102190422 Nguy&n Thi Anh 1211111985 NG
4 0102059893 D48 Thi Minh Anh 19/04/11995 NG
5 0101499023 Dang Thi Thyc Anh 07/11/1970 NG

3.2Pién thoai nhan tin PHHS
M0 ta: Chirc nang nay gitp Quan tri vién cap nhat SPT di dong cua phu huynh hoc
sinh dé nhan théng bao tir nha truong.

Cac budéc thuc hién nhw sau:

Budc 1:Tai phan mém [Ung dung lién lac - eNetViet], gido vién chon myc 3.Quan
tri/3.2 bién thoai nhan tin PHHS.

Budc 2:Giao dién hién thi danh séch hoc sinh theo ting 16p, tai cot [So dién thoai
nhan tin], nhap hoic thay doi sé dién thoai cho PHHS.

B9 3.2.Dign thoai nhén tin PHHS L3 Cap nhdt Xuét Excel Nhap s6 dién thoai nhan tin tir Excel o [

Loai lop: | B3 tic THPT v Khéi:  Khéi 10 A Lop: 10A A 9
Thong tin lién he
STT | Ma dinh danh G tinh ) ) N = awoids | Dién thoai nhan tin
m D'gn lhog::’:gm i

B6 Nam Anh
1 0116450721 N Trinh Thi Minh Nh&

Ngay sinh 13042004 jam 0979691663 tinh Thi Minh Nha 0979691663
2 omearazpg | KhicDuyAnh Nam Trén Thity Duong 0972746862

Ngay sinh: 27/08/2005

L& Thi Nggc Anh
Ngay sinh: 1410212004

Tran Duy Anh L
4 | 0148617218 N Nguy&n Thi Th
Ngay sinh: 311012005 am guy&n Thi Thao I_Ll

Budc 3:Kich nit [Cap nhat] dé luu lai dit liéu.

3 0150617091 N Nguy&n Thi Diéu Thay 0387180889 0387180889

3.3Pang ky hoc sinh sir dung eNetViet
M6 ta: Chuc nang nay giup Quan tri vién dang ky hoc sinh trong truong tham gia su
dung tng dung lién lac - eNetViet.

Cac bwéc thuc hién:

Budc 1:Tai phan mém [Ung dung lién lac - eNetViet], kich chon danh muc 3.Quan
tri/3.3 Pang ky hoc sinh sir dung eNetViet.

Budc 2:Giao dién hién thi danh sach hoc sinh dwoc cap nhat day du SPT lién hé caa
PHHS, chon hoc sinh diang ky trong theo thang hién tai va kich Chon tat ca cac thang dé
sao chép cho céac thang tiép theo.

Thao tac lan luot cho céc 16p, khéi hoc khac trong trudng.
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B9 3.3.Biing ky hoc sinh st dyng eNetViet |3 e Cép nhat 24||23
Hwéng dani Ghi cha:
« Nhiing hoc sinh dwoc danh déu dé la nhifng hoc sinh c6 trang thi nghi hoc, chuyén trrdmg hoéic sai s6 dién thoai lién hé.
Loai I&p: | Bé e THPT v Khéi: Knéi1i v Lom | 1A v Chon/Bé chon tat ca cac thang: | |
Chon/B5 chon . . - - _ » . » .
= = = = = _ = = _ = | = = = | &=
1 Lé Thanh Chic 26/12/2004 0
2 Hoang Manh Cudng 08/12/2003 (] o
3 Nguy&n Manh Cuéng 07/08/2000 O
4 Khéng Birc Duy 02/05/2003 O
5 Lé Thiy Ducng 18/03/2002 O O O O O O O O O O
4
Luuy:
.

- Hé thong hd trg sao chép sb lwong hoc sinh sir dung tng dung lién lac —eNetViet &
thang hién tai cho céc thang tiép theo (nhu hinh anh bén trén).

-S4 luong PHHS ding ky c6 thé thay doi theo thang, thay d6i & thang nao, nha trudng
sé dang ky lai cho khop ¢ thang do.

3.4Pdng b tai khoin eNetViet

Mb ta: Pay 1a chirc ning rit quan trong dé cap nhat hd so truong, 16p, hoc sinh-gido
vién tir CSDL Ién App tng dung eNetViet. Khi c6 su thay doi vé dir liéu sé dién thoai giao
vién, phu huynh, nha truong can cap nhat chirc ning nay tai Ung dung lién lac — eNetViet/
3.4 Pong bd tai khoan eNetViet.

Cé4c chire niing dong b bao gom:Pdéng bo thong tin truong, CBGV-PHHS, Lép, Mén hoc
va Lép — Mon.

3. Quantri -
3.1. Dién thoai nhan tin CBGV
3.2. Dién thoai nhan tin PHHS
3.3. Bang ky hoc sinh si¥ dung

3.4. dng bd nd so ’ 3.4.1. Dang bd thang tin trudng

§.5. Cau hinh gri thong bao 3.4.2. Dang b tai khodn CBGV

3.4.3. Bbng bd théng tin Lop
3.4.4.Bbng bd théng tin Mén hoc
3.4.5. Bbng bd théng tin Lop - Mén

3.4.6. ©Ong bd tai khodn PHHS
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PHAN IIl. BAO CAO SO LIEU GDTX
M® ta: Phan mém Béo cdo s liéu dugc thuc hién khi hoan thién cac hé so truong, 16p,
gido vién. Giup nha truong thuc hién tdng hop bao céo sé liéu dau niam, giita ndm, cudi nim
va giri truc tuyén 18n Phong GD, S& GD thong qua phan mém.

1. Bao cao dau nam

M@ ta: Ho tro nha truong tong hop toan b cac mau biéu bao cdo sb lidu gido duc
dau nam hoc va gui dit liéu bao cao 1én Phong GD&DT.

1.1 B4o cdo EMIS

1.1.1 Lap Bio cdo diu nim

M@ ta: Cho phép nha trudng tong hop béo céo thdng ké sé lidu gido duc GDTX dau
nam hoc vé Truong — L&p, hoc sinh, Poi ngii, Phong hoc, Ngan sach nha nudc va gui dir
liéu bao cao Ién S GD.

Cac bwéc thuc hién:

Budc 1: Tai phan mém Béo céo sé liéu GDTX, kich vao danh muc 1.Bdo cio dau
nim/ 1.1 Bio cao EMIS/1.1.1 Lap bao cio dau niam.

Budc 2: Lya chon biéu bdo céo theo cac tab (1.Trwong — Lép hec, 2.Hoc sinh,
3.Doi ngii, 4.Phong hgc, 5.Ngan sach nha nwéc).

Budc 3: Kich nat [Lay dix liéu] dé hé thdng tdng hop sé liéu tir dir liéu da nhap trong
phan mém Quan ly gido duc GDTX.

Budc 4: Kiém tra s6 liéu da tong hop.

=. 1.1.1. Lap bdo cdo dau nam * £
1. Trirdng - Lé'p hoc 2. Hoc sinh 3. Bgingl 4. Phong hoc 5. Ngan sach nha nudc
R T S S S TS NS

1 I. Tredrng 01

2 1.1. Trieérng trung hoc cor sér Trrémg 02 1 1

3 Chia ra theo viing

4 - Trung du, déng bang, thanh pho Trramg 03 1 1

5 + Trurdrng co tir 40 Idp trdr 1én Trrdng 04

6 + Trurdng co tir 28 I6p den 39 Iop Trrémg 05

7 + Truwrérng cb tir 27 I&p trér xudng Trrémg 06 1 1

Hé thdng hd trg chire niang [Xuat Excel] ¢é xem va in bao céo.

Luru y: Dé bao céo ddi ngii dugc chinh xac nhat, nha truong hay dién day du théng tin
gido vién (Gidi tinh, dan toc,Trinh d6 chuyén mén nghiép vu, Hop dong lao dong,
Ngach/hang,...) trong Phan mém Quanly gido duc GDTX/ 3.Nhan su/ 3.1 Hé so gi&o vién.
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- Vé Phong hoc: Pon vi truong nhap tryc tiép s liéu phong hoc vé phong hoc nho
muon, phong hoc b mon, phong hoc phuc vu hoc tap,...

2% 1.1.1. Lap béo cao dau nam q £
1. Trurdmg - Lép hoc 2. Hoc sinh 3. DGi ngli 4. Phong hoc 5. Ngan sach nha nuéc
Fhong oc Tong sb Ban 'm" Téng sé BT Tong sb BT
= co = cd = co
5.1, Phdng hoc Phong

2 5.2. Phong hoc nhér, mwrgn Phong 144

3 5.3. Phong hoc bd mén Phong 145 10 10 10 10

4 Trong db

5 - Tin hoc Phong 146 3 3 3 3

6 - Ngoai nglr Phong 147 1 1 1 1

T - Wt I§/ Hoaf Sinh Phong 148 g [i} i} i}

] - Céng nghé Phong 149

- V& Ngan sach nha nwéc: Pon vi truong nhap tryuc tiép s6 lidu ngan sach nha nudc vé
ngudn ngan sach chi thuong xuyén, ngan sach dao tao trong nudc, ngan sach dao tao lai, boi
dudng nghiép vu cho cén b, céng chuc, vién chuc,...

VUi Idng nhép theo dinh dang: 12345 /
1. Trwémg - Lép hoc 2. Hoc sinh 3. Béingli 4. Phing hoc 5. Ngén sdch nha nwéc
Chl NSHN
e thare hién

Chi thiréng xuyén Triéu déng 3.369.00 3.369.00 3.368.00
3 Gido duc Trung hoc co s& Triéu ddng 32
31 Chia theo ngudn:
3.141 Ngudn NSNN Triéu aéng 3 3.369,00 3.369,00 3.368,00
312 Ngudn phi, 1& phi dé lai Triéu dbng 34
313 Nguén khac Trigu dong 35
32 Chia theo nhom chi
321 Chi thanh todn ¢a nhan Triéu dong 36

1.1.2 Giri bdo c4o dAu nim

M@ ta: Chirc ning nay cho phép nha truong giri dir liéu bao cdo dau nim 1én Sé gido
duc.

Cac budérc thyc hién:

Budc 1: Tai phan mém Béo céo sé liu GDTX, kich vao danh muc 1.Bso cao dau
nim/ 1.1 Béo cdo EMIS/ 1.1.2 Giki bao c4o diu nim.

Budc 2: Kich nat [Giri dir lieu] va xac nhan viéc gui dir liéu.
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.. 1.1.2. Gi¥i bao céo dau nam Giri yéu cdu m& khéa m )

1 Biéu 5-GDTX-Br Truéng - Lép hoe D3 day dii dir lidu
1 Bifu 5-GDTX-D: Hoc sinh D& gdy g di lisu
2 Biéu 5-GDTX-B: Déi ngii D3 day dii dir lidu
5  Biéu 8-GDTX-B: Ngan sach nha nuéc Ba d::iydl] di¥ liéu

Ghi cha qué trinh téng hep dit liéu

Hoan thanh qua trinh giri dit liéu tai ban truong, S& Gido duc thuc hién kiém tra dir
li¢u va cac bao cao truong gui.
- D4i véi dir liéu da chinh xéc, can bo So gido duc s& duyét s6 liéu truong guri [én.
- DA4i véi dit liéu chua chinh xac, can bd Sé gido duc s& thyc hién tir chdi dit liéu. Khi
d6 hé thong trén ban trudng hién thi théng bao trang thai duyét 1a Tur chdi, truong s&
phai kiém tra lai dit liéu va guri lai b4o cdo Ién S6 GDDT.

B8 1.1.2. Gisi bio céo dau nam Giri yéu cAu mé khoa m 03

Trang thai giri: D& gii: Trang thai duyat/ i chéi Duyét; Trang thai khda: Da khoa;

1 Bidu 5-GDTX-B: Trwdng - Lép hoe el 101250;: B3 day du dif lisu
1 Bidu 5-GDTX-B: Hoc sinh 16”0?50;: v D& gly do di ligu
2 Bidu 5-GDTX-B Ddingii 16"‘10';250;: v Da déy du diF ligu
5  Biéu 8-GDTX-B: Ngdn sach nha nuéc 16#10{‘1250;3 v D3 day di diF lidu

Nha truong can kiém tra lai dir liéu va thuc hién gui lai.

- Dén han nop bao cao hoic bao cao da duoc duyét, can bo So gido duc thyuc hién khoa
s6 liéu. Khi d6 hé thong trén ban trudng hién thi théng bao trang thai duyét 1a Duyét
va trang thai khéa la Pa khoa.

Trang théi giri: D& givi; Trang thai duyat/ tir chéi: Duyét; Trang thai khoa: Da khoa;

16/10/2019
15:38

1 Biéu 5-GDTX-D Trudng - Lép hoc Ba day dau diF liéu

1 Biéu 5-GDTX-B: Hoc sinh 16”“?5;: v Da déy du diF ligu

16/10/2019

2 Biéu 5-GDTX-D: D6i ngil 1533

v Da gdy du diF lisu

5  Biéu 8-GDTX-B Ngén sach nha nuérc 16”0225;: v Da déy du diF ligu

Déi véi truong hop ndy, néu can mo khéa thi thay co kich nat [Giri yéu cau mé
khoa] va nhap yéu cau dé can bo S& gido duc tiép nhan yéu cau va xt ly yéu cau.
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2. Bao c4o cudi nam

M6 ta: H6 trg nha truong tong hop toan by cac mau biéu bao cdo sb liéu gido duc
cuoi ndm hoc va gui dir liéu bao cdo 1én S GD&DPT. Muc nay bao gom cac biéu bao cdo
vé: Bao cao EMIS va Bao cdo do1 ngii.

Trong muc nay thao tac tong hgp bao cdo va guri bao céo 1én S& gido duc tuong ty

muc 1.Bao cao dau nam.

2.1 Bao cao EMIS

2.1.1 Lap béo cao cudi nim

M@ ta: Cho phép nha trudng tong hop bao cio thong ké gido duc GDTX cubi nim
hoc vé Trudng, 16p, hoc sinh va Doi ngil.

Cac bwéc thuc hién:

Budc 1: Tai phan mém Bé&o céo sé liéu GDTX, kich vao danh muc 2.B&o céo cudi
nam/ 2.1 Bao cao EMIS/ 2.1.1 Lap béo céo cudi nam.

Budc 2: Lya chon biéu béo céo theo cac tab 1.Trwong - Lép hoc, 2.Hoc Vién;
3.Doi ngii.

Budc 3: Kich nat [Lay dir liéu] dé hé thong téng hop sé liu tir dir liéu da nhap trong
phan mém Quan ly gi4o duc GDTX.

Budc 4: Kiém tra s6 liéu da tong hop.

B® 2.1.1. Lap béo céo cudinam v |[r2
Hé théing s& tw déng khod chirc nang bao céo sau khi glri - Nha truéng vui Iang kiém tra s6 lidu chinh xéc truée khi giri bae cdo
1. Trwéng - Lop hoo 2. Hoc vién 3. Dai ngii
I S N S R N TR T

1 1. Téng sé Trung tam
2 Trung tdm gido duc thréng xuyén cép tinh Trung tam
3 Trung tdm gido duc thwdng xuyén cép huyén (qudn, huyén, thi x&, thanh phé thudc tinh}) Trung tdm
4 Trung tdm hoc tap cdng dﬁng Trung tam
5 Trung tdm ngoai ngir - tin hoc Trung tam

Luwu y: Khi kich vao muc 2.1.1 Lap cao cudi nim, néu hé théng thong béo: ‘Nha
trirong khong thé tong hop diroc dir lidu do: Hé so nhdn sie, Hoc sinh khéng day dii dir liéu.
Pé nghi quy nha trwong Tdi file thidu théng tin vé dé ra soat va bé sung trueéc khi Ldy di
ligu” thi nha truong phai tai file thiéu théng tin va bo sung théng tin theo file thong bao, khi
day du dir liéu thi nha truong mai lay dit liéu tir hé théng va téng hop bao céo.
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2.1.2 Giri bao c4o0 cudi nim

Mb ta: Chirc niang nay cho phép nha truong giri dit liéu bao céo cudi nam 1én S& gido
duc.

Cac bwérc thyc hién:

Budc 1: Chon phan mém Béo céo sé lieu GDTX, kich vao danh muyc 2.B&o céo cudi
nim/ 2.1 Bio cao EMIS / 2.1.2 Giri b4o céo cudi nim.

Budac 2: Kich nat [Gwi dir ligu] va xac nhan viéc gui dir liéu.

B8 2.1.2. Gisi bo cdo cudi ndm ra

Hé théng s& tv déng khoa chirc nang bao cdo sau khi giri - Nha truéng vui long kiém tra sé liéu chinh xdc trurdc khi giri bdo cdo

1 Biéu 5-GDTX-CN: Trudng - Lép hoc D3 ddy du dir ligu
2 | Biéu 5-GDTX-CN: Hoc sinh Da ddy du di lisu
3 | Biéu 5-GDTX-CN: Déi ngii Da ddy du dir ligu

Luwu y: Tai cot Hoan thanh dir liéu, ngudi ding c6 thé biét dwoc dd hoan thanh day
du cac mau biéu bao cao hay chua.

Ghi chii qua trinh téng hep dir ligu:

Hoan thanh qué trinh gui dit liéu tai ban truong, So GDDT thuc hién kiém tra dix liéu
va bao cao truong gui.

- D4i véi dir ligu da chinh xéc, can bd So gido duc s& duyét s6 liéu truong guri Ién.

- DA4i véi dit liéu chua chinh xac, can bd Sé gido duc s& thyuc hién tir chdi dit liéu. Khi
d6 hé thng trén ban truong hién thi thdng béo trang thai duyét 1a Tir chdi, truong sé
phai Kiém tra lai dit liéu va giri lai b4o céo 1én So GDDT.

Péi voi trudng hop ndy, néu can mo khoa thi thay cd kich nit [Giri yéu cdu mé
khoa] va nhap yéu cau dé can bo S& GDDT tiép nhan yéu cau va xu ly yéu cau.

=- 2.1.2. Gisi béo céo cudi ndm

Girl yéu cu me khéa | Girl &iF liéu.

Hé thong s& tv ddng khoa chirc néing bao cdo sau khi glri - Nha trudng vui long kiém tra 6 liéu chinh xac trudc khi gUi bdo cio
Trang thai gUi: D3 g, Trang thai duyét tir chdi: Chwa Duy@t! tir chéi: Trang thai khoa: Da khéa,

Trang thai | Hoan thanh di liéu

2410712020 &k an il o
1 u 5-GDTX( Trudng - Lép hoc = 10 T‘(:l v Da day a0 dir liéu
bu 5-GDTX-C 4107720 % Ak, A A
2  Biéu 5-GDTX-CN: Hoc sinh 248 2\'29 v DA day a0 o lidu
10:10
0720
3 Biéu 5-GDTX-CN: Déi ngll 24 "7'120"$g v Da day a0 dir ligu
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2.2 Bao cao dogi ngii

M@ ta: Chirc ning nay hd trg nha treong tong hop toan bé mau biéu bao cdo s liéu
cudi nim vé d6i ngii va giri dir liéu bao cao 1én S¢ GD.
2.2.1 Bio c4o tong hop chung CBQL — Gido vién

M@ ta: Chirc ning nay hd tro nha trudng tong hop bao céo sb liu cudi nim vé can
bo quan 1y, gido vién — nhan vién theo trinh d6 dao tao, két qua danh gia vién churc.

Cac bwérc thyc hién:

Budc 1: Tai phan mém Béo céo sé lieu GDTX, kich vao danh muc 2.B&o cao cudi
niim hoc/ 2.2 Bao cdo ddi ngii/ 2.2.1 Bao cio tong hop chung CBQL - gido vién.

Budc 2: Lya chon biéu bao céo theo cac tab 1.Tong hop chung CBQL, 2.Tong
hop chung GV - NV.

Budc 3: Kich nat [Lay dir liéu] dé hé thong tong hop sé liéu tir dir liéu da nhap trong
phan mém Quan ly gido duc GDTX.

Budc 4: Kiém tra sb liéu da tong hop.

=. 2.2.1 Bdo cao ting hop chung CBQL - Gido vién * Xuét Excel

EHJL‘ khéng xac dinh thoi han,
dng xéc dinh thol han, HOLV xdc
<hGng xéc dinh thor han, HELV xé

1. Can b§ quén lj- Vién han, Hop cfuwg lao L‘rn'rg thoi han .:O '?ST‘ o 1én, Hop dbr ng lao L‘rn'rg thot han duwdi 01 nam. )
50 Vién: Vié 7 Jop ddng lao déng thai han t Hop déng lao ddng thai han duwdi 01 né D ddng theo NS 63 (khdng tinh hop dong thinh gidng).

1Gi han, Hop ding theo NE 68 (khor Hop ddng thué khodn, Hop déng lao déng thot han tir 01 ndm trd Ién, Hop ddng lac dong thor han dudi 01

1. Canboquanly 2. Giao vién - Nhan vién

Dén tc thidu s6

Chi tiéu Tcmu s0 = " -
X

1 1. Téng s6 tnrémg trurarng 1 X
2 2. Tong sb lép lép 7 ks x x
3 3. Cén bd quan Iy ngure 2 1

4 Chia theo trinh do dao tao 2 1

5 - Cao dang ngurai 2 1

i} - Bai hoc ngurdi

T - Thac si ngurdi

8  -Tiénsl, TSKH ngudi

2.2.2 Bio cio tong hop Ngoai ngir - Tin hoc

M@ ta: Chirc ning nay hd tro nha trudng tong hop bao cao sb lidu cudi nim vé can
b quan ly, gido vién theo trinh d§ ngoai ngtr, trinh dd tin hoc.

Cac budc thyue hién:

Buégc 1: Tai phan mém Béo céo sé lieu GDTX, kich vao danh muc 2.B&o c4o cudi
nim/ 2.2 Bio cao ddi ngii/ 2.2.2 B4o céo tong hep Ngoai ngir - Tin hec.

Budc 2: Lya chon biéu bao céo theo cac tab: 1.Can b quan ly, 2.Gido vién.
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Budc 3: Kich nat [Lay dir liéu] dé hé thdng tdng hop sé liéu tir dir liéu da nhap trong
phan mém Quan ly gido duc GDTX.

Budc 4: Kiém tra sb liéu da tong hop.

=. 2.2.2 Bao cdo tong horp Ngoai ngir - Tin hoc m
1. Cén boquan Iy 2. Gido vién
I T
Chi tiéu Tong sd . "
s [ o

1 1. Cén bd quan Iy nguréi

2 1.1. Trinh @& ngoai ngir

3 Chibng chi ngoai ngir theo khung 6 bac

4 -Bac1 ngurdi

5 -Bac2 ngurdi 1

;] -Bac3 ngurdi 1 1

T -Bac4 ngurdi

] -Bac5 nqurdi

2.2.3 Bo c4o chuan nghé nghiép CBQL

M@ ta: Chirc nang nay hd tro nha truong tong hop bao céo sb lidu cudi nam vé danh
gia chuan nghé nghiép cho can bd quan 1y theo céc tiéu chi ty danh gia va cép trén danh
gia.

Cac budc thue hién:

Budc 1: Tai phan mém Béo céo sé liéu GDTX, kich vao danh muc 2.Bao cao cudi
nim hoc/ 2.2 Bao cao ddi ngii/ 2.2.3 Bao cao chuan nghé nghiép CBQL.

Budc 2: Kich nat [Lay dir liéu] dé hé thong téng hop sé liu tir dir liéu da nhap trong
phan mém Quan ly gi4o duc GDTX.

Budc 4: Kiém tra s6 liéu da tong hop.

=' 2.2.3. Bao céo chuan nghé nghiép CBAL Liy dir lidu Xoa dir liéu Xuét Excel >

1. Céan bé quan ly: Vién chirc HDLV khdng xac dinh théi han, HOLV xac dinh théi han, Hop ﬂéng lao ddng thai han tlr 01 nam tr& 1én, Hop cfﬁng lao ddng théi han dwdi 01

nam.
1 1. Téng s6 trung tam trung tam 1 X X X X
2 2. Tdng s6 lop lop 36 X X X X
3 3. Can bé quan ly ngudi 3
4 3.1. Giam déc nguUi 1
5 Giam dbc tw danh gia theo chudn
6 _ Xép loai chung ngLrdi 1 1

2.2.4 Giri bao cao doi ngii
M0 ta: Chuic nang nay cho phép nha trudng gui dir liéu béo céo cudi nim vé doi ngii
Ién S6 GDDT.
Cac budéc thuc hién:
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Budc 1: Tai phan mém B&o cdo sb liu GDTX, kich vao danh muc 2.Bao céo cubi
nam/ 2.2 Bao cao dgi ngii/ 2.2.4 Giri bao cao dji ngii.

Budc 2: Lya chon biéu bao céo can gui theo cac tab: 1.Tong hop chung, 2.Chuin
nghé nghiép.
Budc 3: Kich nat [Giri dir liu] va xac nhan viéc gui dir liéu.

B9 2.2.4. G bdo cdo dgi ngii m i

Hé thSHg sé& trr d6ng khod chirc nang bao céo sau khi giri . Nha trudng vui léng kiém tra s8 liéu chinh xac trudc khi glri bae céo.

1. Téng hop chung 2. Chuén nghé nghiép
T I
1 Tdng hop chung Can bé quan Iy D3 diy di diF ligu
2 Tbnghop chung Gido vién D3 day da dif lisu
3 Trinh d ngoai ngit tin hoc Cén b quan Iy ] d:;"\y da diF liéu
4 Trinh d6 ngoai ngif tin hoc Gido vién D3 day da dif lisu

Luwu y: Sau khi tong hop cac biéu bao céo va gui 1én S& GDDT, néu nha trudng can
guri lai bao cao thi kich chon nut [Giri yéu cau mé khoa]. Khi d6 S6 GDDT hd tro mé khoa,
nha tredng vao tong hop lai s6 lidu va gii lai béo cao 1én S6 GDPT.

B® 2.2.4. Giri bdo cio ddi ngii o
Hé thong sé tr dng khod chirc nang bao cde sau khi givi. Nha trwémg vui 1ong Kiém tra s liéu chinh xéc truréc khi gl bao céo.
[Trang thai guri: DA gii; Trang thai duyét/ tir chdi: Chua Duyét! tie chéi; Trang thdi khda: D khoa;
1. Tong hop chung 2. Chuan nghé nghiép
I = N Y
1 Téng hop chung Can bd quan Iy 14/08/2019 15:48 D3 day i dif liéu
2 Téng hop chung Gido vién - Nhan vién 14/08/2019 15:48 v D3 day i dif liéu
3 Trinh 38 ngoai ngli tin hoc Cén bd quan Iy 14/08/2019 15:48 v D3 day al dif liéu
4 Trinh 38 ngoai ngli tin hoc Gido vién 14/08/2019 15:48 v D3 day al dif liéu
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PHAN 1V. THI, NGHE, TUYEN SINH

1Ky thi ndi b

M0 ta: Chirc niang nayhd tro cac don vi nha truong khai béo va quan Iy cac ky thi tai
truong. Vi du: Thi, kiém tra hoc ky...
1.1 Quén ly ky thi

1.1.1Danh sach ky thi
M0 ta:Chutc ning nay hd tro Quan tri vién thuc hién khai béo va quan Iy ky thi tai
truong.

Cac bwdéc thuc hién:

Budéc 1: Tai phan mém Thi, Tuyén sinh, kichchon myc 1.Ky thi néi bd/1.1 Quan ly
ky thi/1.1.1 Danh sach ky thi

Buéc 2: Chon Khdi va kich nat [Thém méi]

B9 1.1.1. Danh séch ky thi

Kné Kndi 6
Co
ST Tén khéi Sirem || i Danh sich mon thi "9"" "9'“ n co
phong thi | thi sinh &

Khéi 6 KY THI KHAQ SAT GIFAKY | 20/10/2020  20/10/2020 v DDGHx gitra ky v

Budc 3: Trong giao dién thém méi Ky thi, nha truong luu y nhap day du cac thdng tin
sau:

- Tén ky thi: Nhap tén cua ky thi (Nén nhap tén khéi trong ky thi). Vi du: Ky thi khao
st chat luong hoc sinh khéi 6 nim hoc 2020-2021.

BP Khaibdo ¢ x

Thém/Sira théng tin ky thi Ghi m

Khéi (%) | péi v Ngay bt dau thi (") | 541012020
Ten ky thi () | ky thi khao sat chit lwong hoc sinh khdi 6 nam hoc 2020-2021 Ngy ket thie thi (") 51/1p/2020

Man thi (") Toan, Vatli, Héa hoe, Sinh hoc, Nt vén, Lich s, Biali  ~ Lavidicmliiilvac v

Ghicha Todn Khoa ky thi O
Vatli

Hoda hoc

Sinh hoc

NgiF van

Hién thi ‘

Lich sir
Bia Ii
Ngoai nglr 1

Jefppeoee

(] Ngoaingti 2
) Gbcd

(] Cdngnghé
() Thé duc

: Am nhac - -
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Maon thi: Lua chon cdc mén thi trong ky thi nay.

B2 Khai bdo (VI 4

Thém/Sira théng tin ky thi Ghi m =

Khéi (*) | knéi s v Nady bat du thi ) 31402020
Ten ky thi () i knao st chit luong hoc sinh khdi 6 nam hoc 2020-2021 Ngay két thiic thi ) 511012020
Man thi ("} Toan, VI, Hoa hoc, Sinh hoc, Ngtk vén, Lich str, Bla i+ Léy diém thi vio M
Ghi chii T & Khoa ky thi
Vatli -
Hién thi | Hoa hoc
Sinh hoc
NgiF van
Lich sir
Bia i
Ngoai ngl 1
MNgoai ngl 2
GDCD
Cdng nghé
Thé duc
Am nhac - h

oo

Ngay bat dau thi, Ngay két thuc thi: Nhap ngay bét dau, két thuc ky thi.

B® Khai bdo (VIR 4

Thém/Si¥a théng tin ky thi (e m =

KhGi () | kpsis v Ngay bat dau thi (‘) 514012020

Tenky thi () gt khao sét chét lrong hoc sinh khdi 6 nam hoc 2020-2021 Noay ket thiie thi (') 51/1p/2020

Ménthi (") 1o4n, vatli, Hoa hoc, Sinh hoc, Ngii vén, Lich sir, Biali v Léy diém thi vao

Ghi chii T 2 Khoa ky thi
vat i

Hién thi | Hoa hoc
Sinh hoc
Ngi¥ van

Ngoai ng 1
Ngoai nglr 2
GDCD
Cong nghé
Thé duc

Am nhac - -

L4y diém thi vao: Nha trudng chon cot 1y diém thi vao bang diém cho hoc sinh(néu
co).
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B® Khai bao ¢ %
Thém/Stra théng tin ky thi Ghi m
Khéi () | yniic v Ngay bat déu thi (') | 5110/2020
Tenky thi (") g thi khao sét chét luong hoc sinh khéi 6 nam hoc 2020-2021 Ngay ket thic thi () 51/10/2020
Mon thi (*) | Toan, vatIi, Hoa hoc, Sinh hoc, Ngit van, Lich s, Biali | v Lay diém thivao | gegps v
Ghi cha Khoa ky thi | DDGHx 1
DDGx 2
Hién thi POGH 3
DDGHx 4
DG gitra ky
PDGx cudi ki

- Hién thi: Ky thi phai duoc tich hién thi, nha treong méi thuc hién dugc cac budce thao
tac thém hoc sinh, xép phong thi, phéch...

- Khéa ky thi: Khi tich lya chon nay, Quan tri vién s& khdng thé thuc hién thay d6i dir
liéu hoc sinh, mon thi,...

Budéc 4: Kich n(t [Ghi] dé luu lai théng tin ky thi vira tao.

B® Khai bao ¢ %
Thém/Stra théng tin ky thi * Ghi m
Khéi () | phéi6 v Ngay bat dau thi (") | 54,10/2020
Tenky thi (") g thi khao sét chét luong hoc sinh khéi 6 nam hoc 2020-2021 Ngay ket thic thi () 51/10/2020
Mon thi (*) | Toan, vatIi, Hoa hoc, Sinh hoc, Ngit van, Lich s, Biali | v Lay diém thivao gy 4 v
Ghi cha Khoa ky thi
Hién thi

1.1.2Quén 1y thi sinh ky thi
M@ ta:Chuc nang nay hd trg Quan tri vién thuc hién xép hoc sinh vao ky thi di tao va
quan ly danh sach thi sinh trong ky thi.

Cac budérc thyc hién:

Bwéc 1: Tai phan mém Thi, Tuyén sinh, kichchon muc 1.Ky thi ndi b$/1.1 Quan ly
ky thi/1.1.2 Quan Iy thi sinh ky thi.

Thém mi thi sinh...

Bwdéc 2: Kich nuth Igiao dién hién thidanh sach hoc sinh theo ting
Khéi/Lép, chon hoc sinh vao ky thi sau d6 [Thém thi sinh vao ky thi].
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B® Khai bao
Thém méi thi sinh Thém thi sinh vao ky thi
y thiz hoc Khéi: Knéi 6 v  Lop: BA a e

(/] Khéi 6 0153680519 Trén Quéc Duy 18/05/2007 Nam
2 Khéi 6 BA 0153680520  Trong Minh Anh 18/05/2007 N
3 Khéi 6 BA 0153680521 Ha Trung Bic 18/05/2007 Nam
4 Khéi 6 BA 0153680522  Pham Duy Minh 18/05/2007 N
5 9 Khéi 6 BA 0153680524  Pham Duy Hoang 18/05/2007 Nam
6 Khéi 6 BA 0153680525  Trén Ting Bic 18/05/2007 N
T Khéi 6 BA 0153680526  Nguyén Thi Hau 18/05/2007 Nam
8 Khéi B BA 0153680527  Dao Quang Minh 18/05/2007 N
9 Khéi B BA 0153680529 Vi Ngoc Mai 18/05/2007 Nam
10 Khéi B BA 0153680531 Pham Hoai Bic 18/05/2007 N
n Khéi 6 BA 0153680533  Trdn Anh Duy 18/05/2007 Nam
12 Khéi 6 BA 0153680536  Pham Vin Bai 18/05/2007 N

- NGt chitre nang [X6a thi sinh] dé loai bo hoc sinh khoi ky thi.

1.1.3Quan Iy s6 bao danh thi sinh
M@ ta: Quan tri vién thyuc hién tao s béo danh cho hoc sinh truge khi thuc hién ghép
thi sinh vao phong thi.

Cac bwérc thyc hién:

Budéc 1: Tai phan mém Thi, Tuyén sinh, kichchon myc 1.Ky thi ndi bo/1.1 Quan Iy
ky thi/1.1.3 Quan ly s6 bao danh.

Bwéc 2: Chon ky thi, kich nat [CAu hinh sé bao danh tw ddng], phan mém yéu cau
nhap tién té SBD va sb béo danh bit dau.

Bwéc 3: Kich nit [Lwu va sinh s6 bao danh] dé hé thong sinh sb bao danh ty dong
cho hoc sinh.

BB Khai bio ¢ X

Céu hinh sé bao danh ty déng * Luu va sinh sd bao danh m

Tién té SBD (%) Ko

Bét dau tir chudi s6 (*) 001

Luuy:
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- Luu sb bao danh: Sir dung nit chirc ning nay khi chinh stra S6 bao danh cho 01
hoc sinh.

- Chi hién thi thi sinh chwa c6 s6 bao danh: Nt chirc nang nay chi hién thi hoc sinh
chua duogc sinh s bao danh (vi du hoc sinh duoc xép vao ky thi sau khi d3 sinh s bao danh
cho tat ca hoc sinh trong ky thi d6).

- Chay lai s6 bao danh cho thi sinh chwa cé s6 bao danh: Chi sinh s béo danh cho
nhitng hoc sinh chua c6 sé bao danh.

- Chay lai sé bao danh cho toan bé ky thi: Sinh sé bao danh cho tit ca hoc sinh da
dugc ghép vao ky thi.

1.1.4Quan ly phong thi thi sinh
M@ ta: Chirc ning nay hd trg khai béo, sap xép thi sinh vao phong thi.

Cac bwéc thuc hién:

Budc 1:Tai phan mém Thi, Tuyén sinh, kichchon muc 1.Ky thi ndi b§/1.1 Quan ly
ky thi/1.1.4 Quan ly phong thi thi sinh

Budc 2:Kich nit [Khai bao danh sach phong], nhap day du thong tin vé s6 luong
phong thi, tién t6 ma phong thi, tién t4 tén phong thi.

Budc 3: Kich nat [Tao danh sach phong thi] dé luu lai.

BY Khai béo

¢ x
Khai bao danh sach phong thi # Tao danh sach phong thi m

Hwéng dan/ Ghi chi:
» Quy tic sinh m3 phong thi a: [Tién té m3 phang thi ] + [S5 thr tu]
» Quy tic sinh tén phong thi a: [Tién té tén phang thi ] + [S6 thr tu]
Kj"lhi[k] oc sinh khéi 6 nam hoc 2020-2021 v

$é lwong phong thi ()

Tién té mé phong thi (%) BHONG /f Nhap day dd théng

tin (*) bat budc

Tién t4 tén phong thi %) PHONG \

Budc 4:[Céu hinh phong thi va sap xép thi sinh] vao tirng phong thi.

- Tinh déu cau hinh sé thi sinh -> Cap nhat thi sinh theo cdu hinh: Hé théng chia
déu hoc sinh vao tirng phong thi.
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- Trong truong hop nha trudng muén cha dong thay ddi thi sinh trong phong thi, tai cot
Cau hinh s6 lweng thi sinh, nhap sé luong thi sinh thuc té sau d6 [Cap nhat thi
sinh theo céu hinh].

Chia thi sinh vao phong thi Tinh déu ciu hinh sé thi sinh | Cap nhat thi sinh theo cu hinh
Ky thiz Ky thi khao sét chétlvong hoc sinh khéi 6ni v | Tdng sé thi sinh: 319

STT M3 phong thi Tén phong thi Cau hinh s $6 Iwomg thi sinh hién tai

phong phong b thi sinh ong en tz
1 PHONG1 Phéng 1
2 PHONG2 Phéng 2
Thay déi 6 lwong thi

3 PHONG3 Phing 3 23 sinh trong phang thi 23

4 PHONG4 Phang 4 23 23

5 PHONG5 Phéng 5 23 23

§  PHONGG Phéng 6 23 23

7 PHONGT Phang 7 23 23

8  PHONGS Phing 8 23 23

- Chia thi sinh chia ddng theo phong thi: Ghép thi sinh vao phong thi theo thuc té tai
nha truong.
1.1.5In danh sach thi sinh
M@ ta: Nha truong c6 thé sir dung chire ning nay dé in danh sach hoc sinh theo tirng
phong thi.
1.2Bang phach phong thi
Mb ta: Chuc ning nay danh cho nha truong khai bao, quan ly phéach cho thi sinh (néu
co).
1.2.1Quan ly bang phach phong thi
M@ ta: D4i voi nhitng ky thi cd tao phéach, quan tri vién can thyuc hién tao bang phéch
cho hoc sinh.
Hé thdng hd trg 02 cach nhap bang phéch:
Céch 1: Nhap truc tiép.
Céach 2: Nhap phach tir file Excel.

1.2.1.1Nhép phach truc tiép
Cac buéc thuc hién:
124



Budc 1:Tai phan mém Thi, Tuyén sinh, kichchon muc 1.Ky thi ndi b§/1.2 Bang
phach phong thi/1.2.1 Quan ly bang phach phong thi

Budc 2:Chon Ky thi/Mén thi can tao bang phéch

B® 1.2.1.Quén Iy bang phach phong thi
Ky thiz Ky thi khao sat chit lugng hoc sinh khéi 6 v | Mén thi:  Toan v o
M3 phong thi Tén phong thi ‘e'.:l":::g
1 (] PHONG1 Phang 1 25 Toén
2 (J  PHONG2 Phang 2 23 Todn
3 (]  PHONG3 Phéng 3 23 Todn
1 (J  PHONG4 Phang 4 23 Toén
5 ] PHONGS Phéng 5 23 Tadn
6 (]  PHONGG Phéng 6 23 Todn
7 ) PHONGT Phang 7 23 Todn

Budc 3: Nhap day dua thong tin vé tién td, phach bat dau, phach két thic dam bao mdi
thi sinh s& duoc tao 1 phach va khong tring nhau sau d6 [Cap nhat] dé luu lai thong tin
phéch da tao.

2% 1.2.1. Qudn Iy bing phéch phang thi e Cap nhat

Ky thi: Ky thi khao st chat luong hoc sinh khdi6 . v | Ménthi: Toan

— . L . S lwong N Chudi phéch bét Chudi phéch két
- Ma phong thi Tén phong thi Tién to dau thiic
1 (] 25

Nhap phéch tir Excel

PHONG1 Phéng 1 Todn T0 0ot 025
2 [J  PHONG2 Phéng 2 23 Toén T0 026 049
Nhép ddy du cac théng tin vé
3 )  PHONG3 Phéng 3 2 Toén T0 050 073 Tién té, phach bét dau, két thuc
4 [  PHONG4 Phéng 4 23 Toén T0 074 097
5 [  PHONGS Phéng 5 2 Toén T0 098 121

Luuy:
- Tao phach cho tit ca cac phong thi, mon thi di tao.

1.2.1.2Nhap phach tir file Excel
Cac buéc thuc hién:

Budc 1:Tai phan mém [Thi, Tuyén sinh], kichchon muc 1.Ky thi ndi bd/1.2 Bang
phéach phong thi/1.2.1 Quan ly bang phach phong thi

Budc 2:Chon Ky thi can tao bang phach sau d6 chon [Nhap phéach tir Excel]

Budgc 3:Chon Mbn thi sau d6 [Tai file mau], nhap day du théng tin phach trén file
mau tuong ty thao tac tao phach trén phan mém.
125



BE Quan Iy phéch

Import di¥ liéu phach tir Excel o e
Ky thi: Ky thi khao sdt chtlveng hoc sinh khdi6ni v | Mén thi: | Toan v |

Khéng co tép nao dugc chon

A B z D E F G H

STT | Mai phong thi | Tén phongthi |Tén ki thi Mén thi Tién té Chudi phich bit @3u | Chudi phach két thic
K3 thi khdo st chat
1 |PHONGI Phong 1 hrong hoc sinh khéi 6 Toan |TO 001 025
2 nam hoc 2020-2021
K3 thi khao sat chét
2 |PHONG2 Phong 2 hrong hoc sinh khéi 6 Toan |TO 026 049
3 nam hoc 2020-2021
Ky thi khao sat chit
3 |PHONG3 Phong 3 hrong hoc sinh khéi 6 Toan |TO 050 073
a nam hoc 2020-2021
Ky thi khao sat chét
4 |PHONG4 Phéng 4 hrong hoc sinh khéi 6 Toan |TO 074 097
5 nam hoc 2020-2021
K3 thi khdo st chat
5 |PHONGS Phong 5 hrong hoc sinh khdi 6 Toan |TO 098 121
6 nam hoc 2020-2021

Bwéc 4: Sau khi hoan thién file mau, Quan tri vién thuc hién tai file Ién phan mém va
[Cap nhat].

Import di¥ liéu phéch tiv Excel ¢

Ky this Ky thi khao sét chét luong hoc sinh kndi 6. v | Mon thi: | Todn -

Chon tép | Import_FileMau_Phach xisx

S 4 Chusi phach Chudi phach
st e “

Ky thi khao sét chét lrong hoc sinh

ra
La

Cap nhét

! PHONG1 Phong 1 khéi 6 ndm hoc 2020-2021 Toan

2 PHONG2 Phong 2 kK"]’D“""; »:;a: E:Eczh;z‘c‘,“;)';‘i EEld || Gy 0 026 049
3 PHONG3 Phéng 3 ;‘;’g‘h‘g :h:; E:E“;;;s%’;i hoc sinh Toan T0 050 073
4 PHONG4 Phéng 4 kK""Dt‘h"a :h:;) rs.:tcczh;z‘c‘)uz‘:)';gw hoc sinh Toén T0 074 097
s | pHones Phong 5 Ky thi khao sat chét hrong hoc sinh Todn 0 - "

khéi & ném hoc 2020-2021

1.2.2Quan ly phach thi sinh
M6 ta: Sau khi tao bang phach phong thi, Quan tri vién thuc hién tao phéach cho thi
sinh.

Cac bwérc thyc hién:

Budc 1:Tai phan mém [Thi, Tuyén sinh], kichchon muc 1.Ky thi ndi bd/1.2 Bang
phéach phong thi/1.2.2 Quan ly phéch thi sinh
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Budc 2:Chon Phong thi/Mén thi va kich nit [Panh s6 phach cho thi sinh].

B9 1.2.2. Quan Iy phéch thi sinh Danh sé phach cho thi sinh ~ [
" X . X o A st - ‘Banh sé phach cho thi sinh chira ¢6 phach
Ky thif Ky thi khao sét chét luong hoc sinh khéi 6 w | Phong thi: Tétca w | Mén thiz Tétca +  LJ Chi hién thj thi sinh chua co phach )
‘Banh s0 phach toan b thi sinh
Tén mon
Tén phong thi s 6 bédo danh

1 Phéng 1 Toan TO001 BD002 0150282876 Lé Hung N 15/01/2009 Khii 6 6AS5

2 Pheng1 Toan TO002 BD003 0150282768 Nguyén Hoa An N 1900112009  Khdi6 6A1

3 Pheng1 Todn TO003 BDOD4 0150282820 PhamHa An NG 2200212009 Khéi6 6A3

4 Phong 1 Todn TO004 BD005 0150283198 Pham Vi An Nem 030082009  Khéi6 645

5 Phong 1 Todn TO00S BD00S 0150282947 Phing Khénh An NG 0100112009 Khéi6 6A9

6 Phang 1 Toan TO006 BDO0OT 0150283262 Binh Phan Gia An Nam 19/08/2009 Khii 6 6AS

7 Phengt Todn TO007 BD008 0150283242 Chu Vigt Anh Nem 1200312009  Khéi6 6AB

8  Phong 1 Todn TO008 D009 0150283263 Péo Vet Anh Nem 220032009  Khi6 6A9

9 Phéng 1 Toan TO009 BDO10 0150283243 Dinh Tran Tuén Anh Nam 08/08/2009 Khii 6 6AB

1.2.3Khai bao ving thi, vi pham quy ché
Mb ta: Pay 1a chirc niang khai bao thi sinh vi pham quy ché thi, viéc khai bao nay s&

X

lién quan dén két qua thi cudi ciing caa hoc sinh.

B 1.2.3. Khai bdo véng thi, vi pham quy ché o Khai béo thi sinh véng thi | Hay khai béo véng thi

Ky thi | Ky thi khao sét chét lueng hoc sinh khéi 6 ni| ¥

Phéng 2 Khéi 6 BDOO1 0150282894 L& Hoang 0611/2009  Nam Toan (Pham quy trir 50%)

Danh sach thi sinh vzing thi o Cap nhat - ," ::

Ky thi | Ky thi khao sét chét lvong hoc sinh khdi 6 ni| v Phang thi Phang 1 v Thisinh | L& Héng An v 9
Kiéu véng thi Ghi chii
1 Toén Pham quy trir 50% e
2 Vatli v
3 Héa hoc v
4 Sinh hoc v
5 Ngiivan v
6 Lich sir v
7 Biali v

1.3 Nhép diém thi sinh
M@ ta: Sau khi két thac ky thi, Quan tri vién c6 thé nhap két qua ky thi cho thi sinh
va dua ra cac bao cao vé két qua thi.
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1. Ky thindi b ~
1.1. Quan Iy ky thi b g

1.2. Bang phach phong thi b

1.3. Nhép diém thi sinh

1.3.1. Nhép diém theo phach
1.4. Bao cdo ket qua thi ’ 1.3.2. Nhép diém theo sé béo danh
1.5. Chuyén diém vao bang diém

1.3.3. Nhép diém theo Iép

1.3.4. Nhap diém theo phong thi

1.4 Bao cao két qua thi
M@ ta: Chirc ning nay hd trg don vi xem két qua thi theo I6p, phong thi hodc diém
trung binh cua hoc sinh.

1. Ky thindibd ~

1.1. Quan Iy ki thi » 4
1.2. Bang phach phong thi »
1.3. Nhap diém thi sinh »

| 1.4. Béo cio két qua thi 4 1.4.1. Xem két qua thi

1.5. Chuyén diém vao bang diem 1.4.2. Xem k&t qua diém thi trung binh theo phang thi

1.4.3. Xem két qua diém thi trung binh theo Iép

1.5 Chuyén diém vao bang diém
M@ ta: Chirc ning nay hd tro don vi chuyén diém thi caa hoc sinh vao bang diém
theo khai bao cot diém tai muc Khai béo ky thi.

RS 1.5 Chuyén diém vao bang diém

Ki'thi|K?m\'khéosétchéﬂuqngkhéi10hgck|‘1n v Monthi Toan (DDGHx 1) v Kol T c-- v Lop 10A v

STT | Phong thi ‘ Tén lop S0 béo danh é Ngay sinh | Gibi tinh

1 PHONG1 10A K10001 Nguyén Hoai Anh 10/10/2000  Nam 9 Pham quy trir 25% 6.8
2 PHONG2 10A K10002 Trén Quéc Duy 014212005  Nam 8 8
3 PHONG3 104 K10003 Ha Trung Birc 014212005 Nam 9 9
4 PHONG4 10A K10004 Pham Duy Hoang 0142/2005 Nam 10 10
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2. Nghé pho thong

2.1 Danh muc mén nghé
M@ ta: Chuic ning nay hd tro nha truong lay danh sach cac mén hoc nghé theo chuan
quy dinh cua BGD&DT.

Cac budéc thuc hién:

Budc 1: Chon muc 2. Nghé pho théng/ 2.1 Danh muc mén nghé, chon nat [Lay dir
lieu mon hoc tir hé théng].

Budc 2: Kich nat [Thwc hién]

Truong hop, nha truong c6 mén hoc ngoai danh muc, sé thuc hién thém mai mon
hoc.

2.2 Danh sach 16p nghé
M@ ta: Chirc ning nay hd trg nha truong thuc hién thém méi danh sach cac 16p nghé
trong truong.

Cac buéc thuc hién:

Budc 1: Chon muyc 2. Nghé phé théng/ 2.1 Danh muc mén nghé, chon ndt [Thém
mét].

Budc 2: Nhap day du thong tin trong giao dién thém méi va kich nat Ghi.

Maon nghe Tétca

S6 Ilu:mg
nH fenio nghe “ 180 VISR Phitrach €hint

O Bién1-A1 Bién dan dung 29 Chu Thé Hung

O 2 #  Disn2-A2 2 Dién dan dung 24 Nguyén Thi Xuan

] 3/  Dien3-A3 3 Dién dan dung 30 Nguyén Thi The

0O 4 / Disnd-sa 4 Dién dan dung 30 Nguyén Thi Thay Dung
] 5 # Dien5-A5 5 Dién dan dung 30 Nguy&n Tién Higp

2.3 Hoc sinh 16p nghé
M@ ta: Chirc nang nay hd tro quan tri vién chon hoc sinh cac khéi, 16p vao cac 1op
nghé phé thong.

Cac bwérc thyc hién:

Budc 1: Chon muc 2. Nghé phé thong/ 2.1 Danh muc mén nghé, chon nit [Thém
méi hoc sinh vao I6p nghé].

Budc 2: Chon: L6p nghé, khéi va 16p hoc.
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Budc 3: Chon nit [Thém hoc sinh vao I6p nghé hién tai].

Hé thdng hd tro cap nhat alphabet hoc sinh, sé tht ty hoc sinh hoic xda hoc sinh khoi
16p nghé.

2.4 Ngay hoc nghé va chuyén cén
M@ ta: Chirc ning nay hd trg nha trudng nhap chuyén can hoc sinh hoc nghé.

2.5 Nhap diém nghé
M@ ta: Chirc ning nay hd trg nhap diém nghé cho hoc sinh.

Mén nghé: | Bign dan dung v Lop nghé:  Bien-A1 Cau hinh nhap trén lwéi: () Nhaycdt (@ Nhaydong
Kiéu Vigt Anh 19/07/2004 6.6 K
2 L& Tudn Anh 14/03/2004 7 7 6 6 6 6 6.2 Th
3 Kiéu Bao Chung 16/07/2004 8 8 7 8 9 7 78 K
4 Kiéu Van Chuyén 23/02/2004 5 7 5 6 8 6 6.3 Th
5 Lé Truémg Giang 30/04/2004 8 8 8 9 9 8 83 G

2.6 Nhat ky nhip diém nghé
M@ ta: Chuc ning nay hd trg kiém tra lai nhat ky nhap diém nghé toan trudng hoic
theo tung 16p.

B® 2.6. Nhit ky nhap diém nghé | @ Xudt Excel A2 |03

Mén nghé: | —Tétca— - Lopnghé:  —Tatca—- v Hoc sinh: T4t ca—- v
T ngay: Dén ngay: Nguwei ska: | —Tét ca—- v
Trang thai: | — Tétca - Loai diém: | — Téica -

Biém BDGix 1 [Ngwsi nhap:Chu Thé Hung]: [Diém nhap' 8]; [Thai gian nhdp
08/01/2021 16:51:23]

Diém PDGx 2: [Ngwsi nhap:Chu Thé Hung]: [Diém nhap: 7]; [Théi gian nhip
08/01/2021 16:51:23]

Diém BBGx 3: [Ngwsi nhap:Chu Thé Hung]: [Diém nhap: 7]; [Théi gian nhip
08/01/2021 16:51:23]

Biém BDGix 4 [Ngwsi nhap:Chu Thé Hung]: [Diém nhap: 7]; [Thai gian nhap
08/01/2021 16:51:23]

Diém EDGgk: [Nguei nhap:Chu Thé Hung]; [Diém nhép: 6]; [Théi gian nhép :
08/01/2021 16:51:23]

BDBGck: [Ngudi nhdp:Chu Thé Hung]; [Diém nhdp: 6]; [Thoi gian nhap
08/01/2021 16:51:23]

1 Kiu Vigt Anh 19/07/2004 Dién1-A1 Dién dan dung 08/01/2021 16:51:24

2.7 In s6 nghé
M@ ta: Chirc ning nay hd trg nha trudng thuc in s6 nghé cua 16p.

Mén nghe Dién dén dung v Lep nghe Pigni-A1 v Trang in: A4 v Céu hinhin: &3 nghe
-mm
Kidu Vigt Anh 19/07/2004 11A1 Kiéu VVan Vinh Lam rudng Nguy&n Thi Mién Lam ruéng
2 L& Tudn Anh 14/03/2004 11A1 L& Van féc B4 Thi Héng Thai
3 Kitu Bao Chung 16/07/2004 11A1 Kidu Xuan Sang Lam rudgng Kiéu Thi Khigm Lam rugng
4 Kiéu Van Chuyéﬂ 23i02i2004 11A1 Kiéu Van Gia Lam rugng Lé Thi That Lam rudgng
5 Lé Trudng Giang 30/04/2004 11A1 L& Van Nang Lam rudng Cén Thi Tao Lam rudng
6 Nguyé&n Thi Thu Hing 01/10/2004 11A1 Nguy&n Vin Tuin Lam ruéng D6 Thi Thu Ha Lam rudng
7 Nguyé&n Minh Hiéu 02/09/2004  11A1 Nguy&n Van Nam Lam ruéng B8 Thi Hwrong Lam ruéng

130



2.8 Chuyén diém vao bang diém
M@ ta: Chirc ning nay hd trg nha trudng chuyén diém nghé vao bang diém chung, hd
tro in an co ket qua tai hoc ba, s6 goi tén ghi diém, s6 diem bé mon.
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PHAN IV. QUAN TRI HE THONG

1. Hé thong

M@ ta: Chutc ning quan tri hé théng cho phép nha trudong tao nhém nguoi ding
(nhiéu nguoi cung sir dung dé giam tai viéc nhap dir liéu) va phan quyén cho nhoém nguoi
dung phan mém tai trng menu: Khoa sé liéu, tao cé4c truy cap nhanh, tim kiém hd so hoc
sinh,...
1.1 Nh6m nguoi dung

M© ta: HO tro nha trudng tao ra nhom quan tri theo cac muc do, giéi han sir dung cac
chtrc nang trén phan mém. Hé thong da khai bao sin 03 nhom: Gido vién, gido vién cha
nhiém va Quan tri hé thng.

Cac buéc thuc hién:

Budc 1: Tai phan mém Quan tri hé thong, kich vao danh muc 1.Hé théng/ 1.1
Nhém ngwoi dung.

Budc 2: Kich nat [Thém méi] d&é nhap ma nhém, tén nhém va trang théi.

Budc 3: Kich [Thém] dé hé thdng ghi lai théng tin nhém vira chon.

Danh séch nhém quyén Them mai - Xéa phan quyén phan mém va menu Chay lai cic nhém quyén mic dinh N
quan tri

Mé nhom quyén

Tén nhém quyén Vin Phéng

EHigu Iyc?

[JLa nhém quan tri?

1.2 Phin quyén nhém ngudi ding phin mém

Mb ta: Chirc nang nay hd trg nha truong phan quyén khdi quan 1y cho nhém nguoi
dung da duoc tao ra tir muc 1.1 Nhom ngwoi dung.

Cac budéc thuc hién:

Budc 1: Tai phan mém Quan tri hé théng, kich vao danh myc 1.Hé théng/ 1.2 Phan
quyén nhém ngudi ding phan mém.
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Budc 2: Chon Nhom ngudi ding can phan céng va tich chon tirng chirc ning sir dung
phan mém.

Budc 3: Kich [Ghi] dé luu dit liéu.

=. 1.2. Phan quyén nhom ngwdi dang phan mém e Ghi

Nhom quyén: Nhém quyén gido viér ¥ Phan mém: Chon tit ca

0 e % Quan Iy gido dyc THCS

Béo cdo so liéu THCS

Quan trj hé théng

1.3 Phan quyén nhém nguwoi ding menu
M@ ta: Chtrc ning nay hd trg nha trudng phan quyén ting chic ning chi tiét cho
nhom ngudi dung menu.

Cac buéc thuc hién:

Budc 1: Tai phan mém Quan tri hé théng, kich vao danh muc 1.Hé théng/ 1.3 Phan
quyén nhém ngudi dung menu.

Budc 2: Chon Nhdm quyén, chon phan mém can phan céng va tich chon ting chic
nang trén menu sir dung phan mém.

Budc 3: Kich [Ghi] dé luu di liéu.
1.4 Danh sach nguoi dung

M0 ta: Chtrc ning nay hd tro nha truong quan 1y nguoi dung theo tén dang nhap va
hd tro doi mat khau cho nhan sy duoc cap tai khoan dang nhap hé théng.

Cac buéc thuc hién:

Budc 1: Tai phan mém Quan tri hé théng, kich vao danh muc 1.Hé théng/ 1.4 Danh
sach ngwoi dung.

Budc 2: Kich nit [LAy danh sdch CBQL/ GV]

Budac 3: Tich chon vao 6 vuong truéc tén CBQL/GV va kich nut [Thuc hién].

B9 €O SO D LIEU NGANH GIAO DUC VA BAO TAO & O X
Chon nhan si dé phan quyén dang nhap
I T S [ S N T S YT

1 v 2602126245 L& Thi Ngoc Anh 25/05/1994 Gido vién Itnanh

2 v 2601050855 Binh Thi Bich Chir 01/08/1970 Gido vién dtbchu

3 v 2601050775 Déu Van Diing 05/01/1983 Gido vién 0914854456
4 v 2601050997 Thiu Thu Duyén 03/06/1987 Nhan vién 0975473016
5 v 2601050776 Nguy&n Thi Thay Ha 201101983 Gido vién nttha

6 v 2601050857 L& Thi Kim Hiing 2411111982 Gido vién 0915635410
7 v 2602126247 Vii Thi Thu Hién 13/09/1984 Gido vién 0967585174
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Budc 4: Kich Ok dé dong .

Danh sach ngwi ding Nhém quyén gido vién v Phan nhém quyén Léy danh sach CBQLIGV

Tim kiém nhom quyen Tétca

‘I - dang nhap W

admin Quan tri don vi Quan tri hé théng Hiéu luc
2 ntvanh Nguy&n Thi VanAnh | oM quyén gido 2601050853 Tai khon thuéng Hiéu luc
vién chu nhiém
Z 3 nttanh Nepeycorihi Tuye Do 2602395353 Tai khoan thuong Hiéu luc
Anh vién
9 4 4 inanh L& Thi Ngoc Anh Wby Glao 2602126245 Tai khoan thuong Hiéu luc
vién chd nhiém
7 5 dibchu Binh Thi Bich Chir 2601050855 Tai khoan thueng Khéng hiéu luc
7 6 0914854456 Péu Van Diing 2601050775 Tai khoan thueng Khong hiéu luc

Luuy:

Déi véi tai khoan ngudi ding da dugc Phan nhom quyén cot Trang thai hién thi
Hiéu luc.

Déi véi tai khoan ngudi ding chua duoc Phan nhém quyén cot Trang thai hién thi
Khong hiéu luc.

Déi véi cac tai khoan co trang thai hién thi Khong hiéu luc, s& khong dang nhap
duoc vao tai khoan.

Pé Phan nhom quyén cho tai khoan cé trang thai hién thi Khéng hiéu lwc, quan tri
vién thuc hién theo cac budc sau:

+ Buéc 1: Tich chon vao 6 vudng trudc tén tai khoan can phan nhém quyén

+ Budéc 2: Chon nhém quyén

+ Budc 3: Kich nat [Phan nhém quyeén].
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TRAN TRONG CAM ON!

Théng tin hd tre:

Ha tro k¥ thuat st dung phan mém co sé dit liéu toan nganh, lién hé hotline 19004740,
email: csdl@moet.edu.vn.
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